AJIMUHUCTPALMS HEKPACOBCKOI'O CEJIbCKOTO
MOCEJEHHUS YCTh-JIABUHCKOI'O PAMIOHA
MOCTAHOBJEHMUE
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cranuna Hekpacosckas

00 yTBep:KIeHHH AIMUHUCTPATHBHOIO perjiaMeHTa NpeaocTaBJIeHUs
MYHUIHMIIAJBHOM YCJIYru: «Bpigaua BbINUCOK U3
JIMLEBOI0 CYeTa KUJIOT0 MOMeIIeHUSI»

B coorBetcTBUN ¢ DenepanbHbiM 3akoHOM OT 27 utonst 2010 roga Ne 210-®3
«O06 opraHuzanu TPEIOCTABICHUS TOCYIapPCTBEHHBIX W MYHMIIUTIATBHBIX YCIIYT,
®denepanbHbIM 3ak0HOM OT 06 okTs16pst 2003 roma Ne 131-D3 «O6 o01MX IpPUHITUTIAX
OpraHu3aluyu MeCTHOro camoympabieHuss B Pocculickon @Penepauum», YcTaBoM
HekpacoBckoro cenbckoro noceyieHus: YcTb-JIaGuHCKOTO paiioHa, MOCTaHOBICHHUEM
aaIMUHHACTpa HeKkpacoBCKOTO CENbCKOTO TMoceNieHusl YcTb-JlabuHCcKoro paiioHa ot
28 nexabps 2018 roma Ne 198 «OO6 ytBepxknenuu IIpaBwin pa3paboTKu |
YTBEPKACHUS aIMHUHHUCTpanueid HekpacoBCKOro CeNnbCKOro MOCENEHUsl YCThb-
JlabuHckOrO  paifoHa  aJMUHUCTPATHBHBIX  PEMIAMEHTOB  MPEIOCTABICHUS
MYHULUNAIBHBIX YCIYT U MyHULUIIAIBHOTO KOHTPOJIS)», TOCTAHOBIISIO:

1. YTBEepauTh aIMUHHCTPATHUBHBIN periiaMmeHT IPEIOCTABICHUS
MYHULUNAIBHOW yclyru: «Bbimauya BBIIMCOK M3 JIMIEBOTO CYETA HKUJIOTO
NOMEUIEHUS», COTJIACHO MPUIIOKEHUIO.

2. Ilpu3HaTh  yTpaTUBIIUM CHJIY [OCTAaHOBJICHHE  AaAMUHUCTPALINU
HekpacoBckoro cenbckoro nocenenus Y crb-JIabnHckoro paiona:

- ot 07 centsi6pst 2015 romga Ne 128 «OO0 yTBepKIeHUM aIMUHUCTPATUBHOTO
periiaMeHTa NpeAOCTABICHUS MYHULMNAIbHOM YyCIoyru: «Bblgadya BBIIMCOK W3
JUIEBOTO CYETAa KUJIIOTO TIOMEIEHUS YaCTHOTO KUIIUIITHOTO (POHIaN;

- or 13 mag 2016 roma Ne 81 «O BHecEeHHH W3MEHEHHUH B IIOCTAHOBJIEHHE
aaMuUHUCTpanuu HexpacoBCKOTO cenbCKOro moceneHus Y crb-JlabnHckoro paiioHa ot
07 centsabpst 2015 roma Ne 128 «O6 yTBepkIeHUN aIMHUHUCTPATUBHOTO PETrIaMEHTA
MPEAOCTABICHUSI MYHULMIIAJIBHOW yclyru: «Bbilaya BBINKMCOK W3 JUIEBOrO cyeTa
KUJIOTO TTOMEMICHHS YaCTHOTO KIJIHIITHOTO (DOHIa.

3. OOmemy otaeny agaMUHUCTpanuu HEKpacoBCKOTO CEThCKOTO IMOCEICHUS
Yctp-Jlabunckoro paitona (IllakupoBa) 00HapoaOBAaTH HACTOSIIEE MOCTAHOBJICHHUE B
YCTAaHOBIICHHOM TIOPSAJIKE M Pa3MECTUTh Ha OQUIIMATBHOM CalTe aIMUHUCTPAINH
Hexkpacogckoro celbCcKoro  moceneHus  Ycrb-JlabuHCckoro — paiioHa B
WH(OPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « THTepHETY .

4. KoHTpoJib 32 BBINOJHEHUEM HACTOSIIIETO0 MOCTAHOBIICHUS OCTaBIISIIO 3a
co0oil.



5. [IlocranoBnenue BcTymaer B CHIYy €O JAHI €ro O(UIHMATBHOTO
0OHapOIOBAHUS.

I'maBa
HekpacoBcKOro ceiabCKoro noceneHus
VYcrp-Jlabunckoro paiioHa T.1O. CkopukoBa



I[MPUJIOXEHUE

YTBEPX/IEH

MIOCTAHOBJICHUEM aIMUHUCTPAIIU
HexkpacoBckoro cembCcKoro
roceseHus Y crb-JIaOmHCKOTro
paiioHa

or 10.01.2019 r. Ne 22

AIMUHHCTPATUBHBIN perjamMeHT
10 NMPEeAOCTABJCHUI0 MYHUIIUNIAJIBHOM ycayru: « Boigaya BHINUCOK U3 JTULEBOI0
CYeTa KWJI0ro NMOMeLeHUs»

Pazgen I. OBIIME ITOJIOXEHUA

[Togpaznen 1.1. IPEAMET PEI'YJIMPOBAHUA
AJIMUHUCTPATHUBHOI'O PETJTAMEHTA

AIMUHHCTPATUBHBIA  perjaMeHT  MPEIOCTaBICHUs  aIMUHHCTpAIMEH
HekpacoBckoro cenbckoro mocenenuss Ycth-JlabuHckoro paiiona (manee -
PernamenTt) MyHUIIUNANBbHON yCIIyru «Bbigada BBIMUCOK U3 JIUIIEBOTO CUETA KHUIIOTO
NOMEILEHUs» (Jlajiee - MYHHUIMIAIbHASA yCIIyTa) ONpeeNsieT CTaHAapThl, CPOKH U
MOCIIEZIOBATEIBHOCTh aJIMUHUCTPATUBHBIX poLeayp (ercTBHiA) 1o
NPEIOCTaBICHUIO agMUHUCTpanre HekpacoBCKOro cenbCcKoro mMoceneHust Y CTh-
JlabuHcKOTO paiioHa MyHUIIMTATIBHON YCIYru «Bblgada BRIMMCOK U3 JIMLIEBOTO CUETa
KUJIOTO MTOMENICHUs» (Jjaee — MyHHUITUNIAIbHAas yCayra).

Honpasznen 1.2. KPYT 3AIBUTEJIEN

3agBUTENIMM HA TMPENOCTaBlIieHHE MYyHULIUNAIBHOW YCIYTH  SIBJISIOTCS
IOpUANYEecKue U (PU3NYECKUE JINIA (32 UCKIIIOUEHHEM TOCYAapCTBEHHBIX OPTraHOB U
UX TEPPUTOPHUAIIBHBIX OPTraHOB, OPTAaHOB T'OCYAAPCTBEHHBIX BHEOIOHKETHBIX (POHIOB
U HUX TEPPUTOPUAIBHBIX OpPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJICHHUS),
oOparraroniriecsi Ha 3aKOHHBIX OCHOBAaHUAX 32 MOJTYYECHUEM MYHUIIUIAIBLHON yCIyTH,
a TAKXK€ MX IPEICTABUTEIIM, HAJICJICHHbIC COOTBETCTBYIOIIMMHU IOJIHOMOYHUSMHU C
3asBJICHUEM O IIPEJOCTAaBICHUMA MYHUUUIIAIBHOM YCIYTH, BBIPAXXECHHOM B
MMCbMEHHOM WJIH 3JIEKTPOHHOU (hopme.

Honpasnen 1.3. TPEBOBAHIA K IIOPAINKY NTHOOPMHPOBAHMS
O ITPEAOCTABJIEHN MYHUIIUITAJIBHOUN YCIIYI'U

1.3.1. Tlopsgox momydeHus uWHPOpMANMK 3asiBUTEISIMH  TI0  BOIpPOCaM
MPEIOCTABICHNU  MYHHIUIIAIBHOM  YCIYIM W YCIYT, KOTOpBIE  SABISIOTCA
HEOOXOJUMBIMU U 00513aTENIbHBIMU [IJIs MPEIOCTABICHUS] MYHULIMIAIBHON YCIIYTH,
CBEJICHHUI O X0Jie MPEIOCTABICHUSI YKa3aHHBIX YCIYT, B TOM YKCJI€ Ha OPULIHATIBHOM



caiite, a Taxke Ha EguHOM moprane rocylapCTBEHHBIX M MYHUIIMOAIBHBIX YCIYT
(bynkIMi):

1.3.1.1. B amMunuctpanuu HekpacoBCKOro CeIbCKOTO TMOCENeHUst Y CThb-
JlabuHckoro paitoHa (najnee - YoJIHOMOYCHHBIN OpraH):

B YCTHOM (hopMe Mpu JIMYHOM OOpalIeHUY;

C UCIOJIb30BaHUEM TeNIe(OHHOI CBS3H;

0 MUCHMEHHBIM O0paICHUsIM;

B (opMe 3JIEKTPOHHOrO JOKYMEHTa IOCPEACTBOM HAINpABIEHUS Ha aJpec
3JIEKTPOHHOM TTOYTHI.

1.3.1.2. B ¢ummanax rocyJapCTBEHHOTO aBTOHOMHOTO  YYpPEXJIEHUS
Kpacnomapckoro  kpas  «MHOroQpyHKUMOHAJIBbHBIA  LIEHTP  MPEeAOCTaBICHUS
rOCy/IapCTBEHHbIX M MYHHUUHMINAJIBHBIX yciayr KpacHomapckoro kpas» (manee —
M®II), B Tom uucie B ¢unuaie TOCYJapCTBEHHOI'O ABTOHOMHOTO YUPEXKICHUS
Kpacnomapckoro  kpas  «MHOropyHKUMOHAJIBbHBIA  LIEHTP  MPEeAOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHIMNAIBHBIX yciayr KpacHomapckoro kpasi» 1o YCTh-
Jlabunckomy paitony Kpacnomapckoro kpasi:

IIPH JIMYHOM OOpalleHUH;

MOCPEJICTBOM MHTEPHET-CalTa.

1.3.1.3. TlocpenctBoM pasmMenieHus HHPOpMAMKM HA OQPUIMATBHOM cailTe
Hexpacosckoro CEJIbCKOTO MTOCEJIEHUS VYerb-Jlabunckoro paiioHa
www.nekrasovskoesp.ru (manee - obuIHATBHBIN CalT).

1.3.1.4. TlocpeactBoMm pa3MeleHuss HHPOpMAMM B HHPOPMALMOHHO-
TEJIEKOMMYHHUKAIMOHHOU ceTh «IHTepHET» !

- B (eneparbHON TOCYIAapCTBEHHOW WHGOpMAMOHHON cucteme «EnuHbIM
noprain roCcyJ1apCTBEHHBIX U MYHULATATBHBIX yCIIyT (pyHKIIHI)»
(www.gosuslugi.ru) (manee — Equnbrit mopran);

- B pErHoHaNbHOM TrocyaapcTBeHHOW uHMopmaimonHoi cucteme «llopran
rOCY/IapCTBEHHBIX U MYHUIMNANBHBIX ycuyr (dbyHkuuii) KpacHomapckoro kpasy»
(Www.pgu.krasnodar.ru) (zanee — PernoHanbHbIi OpTa).

Ha Enunom IlopTane pazmemaercs ciemyromas nHGopMaIms:

1)  ucuepmbIBalOIIMA  TEpeYeHb  JOKYMEHTOB,  HEOOXOAMMBIX IS
NPEIOCTaBICHUS] MYHHUIIUIIAIBHON YCIYTH, TpeOOBaHUS K O(DOPMIICHHIO YKa3aHHBIX
JOKYMEHTOB, a TaKXe I[EepEeUYeHb JOKYMEHTOB, KOTOpbIE 3asBUTEIb BIpPABE
MPEICTaBUTh MO0 COOCTBEHHOW MHUIIMATHBE;

2)  Kpyr 3asBUTCIICH;

3)  CpOK mpenocTaBleHUS MYHUIIUTIATHHON YCITyTH;

4)  pe3yabTaThl IPEAOCTABJICHUS MYHHUIUIAIBHON  yCIyTH, MOPSIOK
MpEACTAaBICHUS  JIOKYMEHTA,  SBIISIIOLIETOCS  PE3yJbTaTOM  MPEIOCTaBICHUS
MYHHUIMITAIBHON yCIIYTH;

5) pasMep TOCYIapCTBEHHOH TONUIMHBI, B3MMacMOW 3a TMPEJOCTaBICHHE
MYHULIUMAIBHOU YCITYTH;

6) WCUepIBIBAIONINI ITePeUYCHbh OCHOBAaHUM IS NIPUOCTAHOBJICHUS WM OTKa3a
B MPEIOCTABIECHUH MYHUIIUTIAIbHON YCIIYTH;

7) 0 mpaBe 3asBUTENS Ha JOCyAcOHOE (BHeCymeOHOe) 00XKalOBaHUE JICHCTBUIM
(6e3neiicTBUs) U peUIEHUN, TPUHATHIX (OCYIIECTBISIEMbIX) B XOJI€ MPEAOCTABICHUS
MYHHUIUITAIBHON yCIIYTH;


http://www.aleksandrovskoecp.ru/

8) ¢opmbl 3asBreHUN (yBEIOMJICHHI, COOOIICHHUI), WCIONB3yeMbIe IPHU
MPEIOCTAaBICHUN MYHUIIUIAIBHON YCIIYTH.

Nndpopmanus wa Exaunom noprane, PernonHanbHOM mnopraje O MOpSAIKE U
CpOKax IMpeaocTaBicHUs MyHHUIMNAIBHOM YCIYyrH Ha OCHOBAaHMHM CBEICHUM,
cojepkamuxcsi B deaepaabHON ToCynapcTBEHHONW HWHGOPMAIMOHHON CHUCTEME
"denepanbHblil peecTp TOCYIApCTBEHHBIX M MYHULMNAIBHBIX YCIyr (QpyHKUui)",
pErnoHaNbHOMN roCyJ1apCTBEHHOU UH(OpPMAIMOHHON CUCTEME "Peectp
rOCyJapCTBEHHBIX M MyHUUUNaidbHbiXx  ycayr  KpacHomapckoro — kpas”,
MIPEIOCTABISAETCS 3asIBUTENIO OECIIATHO.

Hoctyn k uH(OpManuMuM O CpOKax U MOPSAKE NPEIOCTABICHHS YCIYyTH
OCYHIECTBIISIETCS] O€3 BBIIIOJIHEHUS 3asgBUTENIEM KakKUX-TM00 TpeOOBaHMM, B TOM
yuciie 0e3 HCIOJIb30BaHUSl MPOrPaMMHOr0 OOEeCreyeHus, YCTaHOBKAa KOTOPOIro Ha
TEXHUUYECKHE CPEICTBA 3asiBUTENS TPeOyeT 3aKIIOUYEHHs JIMIIEH3UOHHOTO WJIM MUHOTO
CorJalieHus C npaBooOaareaemM IPOrPaMMHOIO oOecrieueHus,
npelycMaTpUBAIOLIEr0 B3UMaHUE IJIaThl, PETUCTPALIMIO UM aBTOPU3ALIMIO 3asIBUTENIS
WIH NPEOCTABIEHNE UM NIEPCOHATBHBIX JaHHBIX.

1.3.1.5. TlocpenctBoM pasmeneHuss UHPOpPMAIMOHHBIX cTeHI0B B M®I[ u B
Y10JIHOMOYEHHOM OpraHe.

[TocpenctBom Tenedonno ces3u Call-ienTpa (ropsiaast TuHUS).

1.3.1.6. HudopmupoBaHue o0 TMNPEJOCTABICHUA MYHUIMIAIBHON YCIyru
OCYIIECTBIISIETCS] OECILIATHO.

CrienManucT, OCYIIECTBISIONUNA KOHCYJIbTUPOBaHUE (ITOCPEICTBOM TenedoHa
WIM JIMYHO) 1O BOIPOCaM MPEIOCTaBICHUS MYHUIUMIAIBHOM YCIyTH, TOJDKEH
KOPPEKTHO U BHUMATEIbHO OTHOCUTHCS K 3aSBUTEIISIM.

[Ipy KOHCYNBTUPOBAHUU MO TENEPOHY CHEHHAIUCT TOJDKEH Ha3BaTh CBOIO
dbaMuInio, UMsI U OTYECTBO, JODKHOCTh, a 3aT€M B BEXJIUBOM (opme 4eTko u
1oJIpoOHO POMH(OPMHUPOBATH OOPATUBILIETOCS IO UHTEPECYIOIIUM €T0 BOIPOCaM.

Ecnu cnenumanucT He MOXET OTBETHTh Ha BOMPOC CAMOCTOSITENBHO, JIMOO
MOJICOTOBKA OTBETA TPEOYET MPOJOIIKUTEILHOTO BPEMEHH, OH MOXET MPEJI0KUTh
oOpartuBIIeMyCsl OOpaTUTHCS MHUCHBMEHHO, JUOO HAa3HAYUThH JPYroe yAoO0HOe I
3aMHTEPECOBAHHOTO JIMIIA BpEeMS JIJISl TTOJIYyYSHHs] HH(POPMAIIHH.

Pexomennyemoe Bpems 11 TeneoHHOro pasroBopa - He Oosee 10 MHHYT,
JUYHOTO YCTHOTO MH(GOPMUPOBAHUS - HE OoJee 15 MUHYT.

WupuBunyanbHoe NMUCBMEHHOE HH(OpMHUpOBaHHE (MO 3JIEKTPOHHOM MOYTE)
OCYILIECTBIISIETCS IIyTEM HAIPABJICHUS 3JEKTPOHHOIO MUChMa Ha aJIpec 3JIEKTPOHHOU
IIOYTHI 3asBUTEIIS U JOJDKHO COAEPKATh YETKUN OTBET HA MIOCTABIEHHBIE BOIPOCHI.

WuauBunyanbHoe MUCbMEHHOE HH(DOPMHUpPOBaHUE (110 [OYTE) OCYIIECTBISAETCS
IIyTEM HaIlpaBJIEHUS MUCbMa Ha MOYTOBBIA aJpec 3asBUTEN U JOJDKHO COJEpXKaTh
YETKUI OTBET Ha MOCTABJIEHHBIE BOIPOCHI.

1.3.2. Tlopsnmoxk, hopma, MECTO pa3MEIIEHUS U CITIOCOOBI TOTYUYEHUS CIIPAaBOYHON
uHpOpMaIui, B TOM YHCJIEe HAa CTEHJaX B MECTaxX MPeIOCTaBICHUS MYHHUIIMUIAIbHON
YCIYTU W YCIYT, KOTOpbIE SBJSIOTCS HEOOXOMUMBIMH M O0S3aTEIbHBIMU IS
MPEIOCTABJICHNS MYHUIMIIAIBHON YCIYyTH B YIIOJHOMOYEHHOM oprane, u B M®I]
MPEAOCTABICHUSI MYHULIUTIATBHBIX YCIYT.

Ha Nndopmanmonubix crenaax, pasmenieHHbix B M®I] u B YnoasHomoueHHOM
OpraHe, YKa3bpIBalOTCs CIEAYIOIINE CBEICHMUS:



pexuM paboThl, apeca YoaHOMOueHHOro oprana u M®IJ;

aapec opuUIMAIBLHOTO caiiTa YMOJTHOMOYEHHOTO OpraHa, ajgpec 3JICKTPOHHOU
MOYTHl Y TOJTHOMOYEHHOT'O OPraHa;

MOYTOBbIE  ajpeca, TenedoHsl, ¢Gamuauun pykoBoautened MOL[ wu
YHOJIHOMOYEHHOI'0 OPraHa;

MNOPSAJOK TOJIYYEHHS KOHCYJbTAlMH O TMPEIOCTABICHUM MYHUIIMIAIBHOMN
YCIIYTH;

MOPSAJOK ¥ CPOKH MPEIOCTABICHHUS MYHUIIUIIAIIBHON yCIIYTH;

oOpa3lpl 3a8BJICHUNA O MPEJOCTABICHUH MYHULMUIAIBHON YCIYrd M oOpa3ibl
3alOJHCHUS TaKUX 3asIBJICHUM;

MCYEPIBIBAIOIINN MePEeYEHb JOKYMEHTOB, HEOOXOIUMBIX JIJIsl TIPEAOCTABICHUS
MYHUIIUIIAIBHOW YCIIYTH, TpeOoBaHUS K OGOPMIICHUIO YKa3aHHBIX JIOKYMEHTOB, a
TaKX€ TMEepeueHb JOKYMEHTOB, KOTOPBIE€ 3asBUTEIb BIpPaBE NPEACTABUTH MO
COOCTBEHHOUN MHUIIMATUBE;

OCHOBaHWsl IJi1 OTKa3a B IPUEME JIOKYMEHTOB O MpPEJOCTaBICHUU
MYHUILIMTIATIBHON yCIIYTH;

UCYEPNBIBAIOIIAN TEPEYEHb OCHOBAaHUMW JUIsi OTKa3a B MPEIOCTaBICHHUU
MYHUIIMTIAIBHON yCIIYTH;

nocyaeOHbI  (BHECYAEOHbIN) TOPANOK OO0XaloBaHUA pelmeHud u (Win)
nercTBuil (6e37eiCcTBUS) YIIOJIHOMOYEHHOTO OpPTraHa, a TakKe JOJKHOCTHBIX JIUI U
MYHUILIMTIATBHBIX CITYXaIlHUX;

KpYT 3asBUTEIIEH;

pe3yapTaThl  NPEAOCTABIEHUS  MYHHMIUIIAJIBHOM  YCIYTH, MOPSII0K
OPEAOCTABICHUSI  JOKYMEHTA, SBISIOMIErOCs  PE3yJbTaTOM  IPEAOCTABICHUS
MYHULUNAIBHONU YCIYTH;

pa3mMep TOCYAapCTBEHHOW TMOLIJIMHBI, B3MMAaeMOW 3a NPEIOCTaBICHUE
MYHULUNATBHONW YCIYTH.

Nudopmanuss o MecCTOHAXOXJAeHMH U Trpaduke pabdOThl, CIPABOYHBIX
TenedoHax, apec AICKTPOHHOM IMOYTHl YIIOJHOMOYEHHOTO0 opraHa, a Takke MOIL]
pa3Meniaercs Ha opuIMAIbHOM caiite HekpacoBCKOro CelnbCKOTO MOCENEeHHs Y CTh-
Jlabunckoro paiiona B cetu «HTepHeT», Ha EnquHoM moprane u Ha PernonaiasHoM
nopTale.

Nudopmarus va Equaom noprane, PernonanbHom mopTalie, mpenocTaBiIsieTcs
3asIBUTEINIO OECTIIaTHO.

Hoctyn k wuHOpMaAlMu O CpOKax U TMOPSAKE TNPEIOCTABICHHS YCIYyTH
OCYIIECTBIISIETCSI O€3 BBIMIOJIHCHUS 3asgBUTENIEM KaKUX-THO0 TpeOOBaHML, B TOM
yuciie 0e3 WCIOJIb30BaHUSI MPOrPAMMHOTO OOECHedYeHus, YCTAHOBKAa KOTOPOTO Ha
TEXHUYECKHE CPENICTBA 3asBUTENS TPEOYET 3aKIIOUCHHSI JIMIIEH3UOHHOTO WJIH HHOTO
COTJIAIIEHUS C npaBooOIaaTenem MIPOTPAMMHOTO obecrieueHus,
MPEyCMATPUBAIOLIETO B3UMAHUE IUIATHI, PETUCTPALMIO WIIA ABTOPU3ALIHAIO 3asIBUTEIA
WJIY MIPEIOCTABIEHUE UM MTEPCOHAIBHBIX TaHHBIX.

1.3.3. Opraamzanuu, y4acTBYIOUIME B TIPEIOCTABICHHH MYHHIIMITAIBHON
YCIYTH:

- MexMyHununanbubid otaen no Tounucckomy u Ycerb-JIabuHckoMy palioHaM

VYupasnenus Pocpeectpa no KpacHonapckomy kpato;
- MOIL;



- I'VII KK «KpanrexunBentapuzauusi-Kpaesoe BbTHW» otmen mno VYers-
JlabuHCcKOMY paiioHy;

- Ycrb-Jlabunckoe otaenenue oxHoro ¢punuana AO «PoctexuHBEeHTapu3alusi-
®enepanboe bTU» no Kpacnonapckomy kparo.

Pasnen II. CTAHIAPT IIPEJIOCTABJIEHUSI MYHUITUTIAJIBHON YCJIIVIU

Honpazznen 2.1. HAUMEHOBAHME MYHUILIAIIAJIBHOM VCIIYTH

HaumenoBanue MYHI/IHI/IHaJIBHOﬁ YCIyru - ((BBII[a‘Ia BBIITUCOK M3 JIHUICBOI'O
CUcCTa XKHJIOT'O ITOMCIICHU A,

[Moapaznen 2.2. HAUMEHOBAHUME OPI"AHA, ITPEJJOCTABJIAIOLIEI'O
MYHULUITAJIBHYIO YCIIVI'Y

2.2.1. IlpepgocrtaBieHue  MYHHMIMOAIBHOM  YCIYTM  OCYIIECTBISIETCS
YNOJTHOMOYEHHBIM OPTraHOM.

YNOJTHOMOYEHHBIN OpraH, NPEJOCTABISIET MYHHUIUMIAIBHYIO YCIYTy uepe3
oO1uii oTaen YIOJIHOMOYEHHOTO OpraHa.

2.2.2. B mpenocTaBiIeHUN MyHUIIUTIATBHOM yeinyru yyacTByeT MOLI.

2.2.3. 3asiBUTEb HE3aBUCHMO OT €70 MECTA JKUTEJIbCTBA UM MECTa PeObIBaHUS
(nns pu3uyecKuX JUI, BKIIOYAsh MHAUBUAYAJIBHBIX MPEANPUHUMATEeH) 1100 MecTa
HaXO0XACHUS (IS FOPUAMYECKHX JIMI[) UMEET MpaBo Ha oOpalieHue B 11000 1Mo ero
BbIOOpY MO®I] B npenenax teppuropun KpacHomapckoro kpast i MpeaoCcTaBIeHUs
€My MYHULMIIAJIIBHOW YCIYTH 110 SKCTEPPUTOPUATBHOMY IPUHIUITY.

[IpenocraBnenne MyHUIMIAIBHOW ycayru B MOL] o skcrepputoprualibHOMY
OPUHUMUITY OCYIIECTBISIETCA HAa OCHOBAaHWU COIVIAIIEHUHA O B3aUMOJIECHCTBUM,
3aKJIFOYCHHBIX YIIOJHOMOYEHHBIM M @I ¢ YIOTHOMOYEHHBIM OPTraHOM.

2.2.4. B nporecce MPEI0CTABICHUS MYHULIMTIATBHOU  YCIIyTH
YNOJIHOMOYEHHBIN OpraH, B3aUMOJEUCTBYET C:

- MexMyHHIIUNAIBHBIM OT/IeTIoM 10 TOunucckomy u YcTh-JlabuHCKOMY
paiionam Ynpasienusa Pocpeectpa no KpacHomapckomy kpato;

- ML,

- I'VII KK «KpaiitexunBentapuzauusi-Kpaesoe bTHU» otmen no VYcrs-
JlabuncKOoMYy paiioHy;

- Ycrb-Jlabunckoe otaenenne toxxHoro ¢unnana AO «PoctexuHBeHTapU3aI M-
®enepanpaoe bTH» o KpacHogapckomy kpato.

2.2.5. B cootrBetcTBUM ¢ TyHKTOM 3 yactu | crateu 7 denepanbHOro 3akoHa oT 27
utonst 2010 roga Ne 210-d3 «O6 opraHuzalyu MpeAOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIMIIATBHBIX ~ yeayr»  (mamee -  @DexepanbHblii  3akoH  No  210-D3),
YIIOJIHOMOYEHHBIM OpraHam, NpeJOCTABIISIIOIINM MYHUIIMTIAIBHBIEC YCIIYTH, YCTAHOBJICH
3anpeT TpeOOoBaTh OT 3aABUTES OCYIIIECTBICHUS JEHCTBUI, B TOM YHMCJI€ COTVIACOBAHMIA,
HEOOXOIMMBIX TSI TIOTYyUSHHSI MYHUITMTIATLHOM YCIIYTH U CBS3aHHBIX C OOpalieHneM
B HMHBIE TOCYJIAPCTBEHHBIE OpPraHbl M OPraHU3alvH, 3a HUCKIIOUYECHUEM IOJIYYCHUS
yCIIYT, BKJIIOYEHHBIX B IEPEUEHb YCIYT, KOTOPBIE SBISIOTCA HEOOXOAMMBIMU U



00s13aTeNIbHBIMU [ TPEJIOCTABIICHUS] MYHULMMAIBHBIX YCIYT, YTBEPKICHHBIX
pemenneMm CoBeta HekpacoBCKOTo cenbCKOro noceiaeHus Y crb-JIabuHCKOro panoHa.
[Tompasnen 2.3. OIIMCAHUE PE3VYJIBTATA
[IPEJIOCTABJIEHUS MYHUITUIIAJIBHOM VCIIVTU

2.3.1. Pe3ynbratoM MNpeaoOCTaBICHUS MYHULMIAIBHON YCIYru SIBISIETCH,

BbI1aya’

1) BBINKCKHU U3 JIMIIEBOTO CYETA JKUJIOTO MOMEIIICHHUS;

2) yBeloMJIeHUsI 00 OTKa3e B BbIJA4Ye BBIMHCKH W3 JIMIEBOTO CYETa JKUJIOTO
MOMEIIICHHUS.

2.3.2. PesynpTaThl = MpEeAOCTaBICHUS  MYHHUIUOAIBHOW  YCIyr'H IO
AKCTEPPUTOPUAIIBHOMY TMPUHUUIY B BHUJE DJIEKTPOHHBIX JOKYMEHTOB M (WJIH)
AJIEKTPOHHBIX 00pa30B JTOKYMEHTOB 3aBEPSAIOTCS YTOJTHOMOYEHHBIM JIOKHOCTHBIM
JULIOM YTIOJTHOMOYEHHOT'O OpraHa.

2.3.3. Jlnga nomydeHusl pe3ysbTaTa MPEAOCTABICHUS MYHHUIMIAIBHON YCIyTH
Ha OyMa)XHOM HOCHUTEJNIE 3asBHUTENb MMEET MPaBO OOPATUTHCS HEMOCPEJCTBEHHO B
Y10JIHOMOYEHHBIN OpraH, 0 MPeJI0CTaBICHUN MYHUIIUTAIBHON YCIIYTH.

Tonpasnen 2.4. CPOK TIPEJJOCTABJIEHUS MYHULIMTIAJILHOM YCIIYTH, B
TOM UUCJIE C YYETOM HEOBXOJIUMOCTH OBPAIIEHUS B
OPTAHU3AIINY, VYACTBVIOIINE B TTIPEJOCTABJIEHUU
MYHULUTIAJIBHOU YCJIYTH, CPOK TTIPUOCTAHOBJIEHUS
MIPEJOCTABJIEHUS MYHUITMIIAJILHOM YCJIYTH B CJIVUAE, ECJIN
BO3MOXXHOCTD MTPEJIOCTABJIEHUS ITPEJTYCMOTPEHA
3AKOHOJIATEJILCTBOM POCCHUICKOI ®EJIEPAIINN, CPOK BLIJJAUU
(HATIPABJIEHMS) IOKYMEHTOB, SBJISTIOLLINXCSI PE3VJIbTATOM

MTPEJOCTABJIEHUS MYHUITUTIAJILHOMN YCIIVTHU

2.4.1. Cpok mpenocTaBieHUs MYHHUIIUIIAJIBHOW YCIYTHM COCTaBIsIeT He Oojee
NSATHAAIATH paOOYNX JHEH CO THSA PETHCTPALUU 3asIBICHHUS.

B cnywyae momaum 3asBuTEneM 3asBICHUS HAa MOJYYEHHE MYHULMNAIbHOUN
ycayru yepe3 Enunbld mopran u PervoHanbHBIM MOPTal CPOK MPEIOCTABICHUS
MYHHUITUTIATHHOW YCIIYTH HE MPEBBIIIAET MATHAAIATA PAOOINX JTHEH.

2.4.2. CpoK MNpPUOCTAHOBIEHHUS MPEAOCTABICHUS MYHULMNAIBHON YCIyru
3aKOHO/IATEIbCTBOM HE MPEyCMOTPEH.

Honpasnen 2.5. HOPMATHBHBIE IIPOBOBBIE AKTHI, PEI'YJIMPYIOIIUE
IMPEAJOCTABJIEHUE MYHUIUITAJIBHOUN YCIIVI'U

[lepeyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PETYJIUPYIOLIUX MPEAOCTABICHUE
MYHHUITUTIATHHON YCIYTH (C yKa3aHUEM UX PEKBU3UTOB M MICTOYHUKOB O(DHITMAIBHOTO
OITyOJIMKOBAHUS ), TOMJICKUT 00S3aTeTbHOMY Pa3MEIEeHUI0 Ha O(DHUIIMATIBEHOM caiTe
YIOJTHOMOYEHHOTO OpraHa, MPEeAOCTaBISIOMIEr0 MYHULHUNAIBHYIO YCIYry, B CETH
"UuaTepner", Ha EnnHom noprane u PernonanbHOM nopraiie.

YIOJIHOMOUYEHHBI  OpraH, MOPEeAOCTABISIOIINN MYHUIUIAIBHYIO  YCIYTY,
oOecrnieurBaeT pa3MelIeHWe M aKTyalu3allUi0 IEepeYHs HOPMATUBHBIX MPaBOBBIX



AKTOB, PCrIIaMCHTHUPYIOIIUX IIPEAOCTABIICHUC MYHI/II_II/IHaJ'IBHOI\/’I YCIIyTH.

Honpazznen 2.6. UCUEPIIBIBAIOINI ITEPEYEHS JOKYMEHTOB,

HEOBXOIMMBIX B COOTBETCTBHUU C HOPMATHBHBIMU
I[TPABOBBIMU AKTAMMU JJIA ITPEAJOCTABJIEHUA

MYHUIUIIAJIBHON YCIIVTU U VCIIYT, KOTOPBIE SABJISFOTCS

HEOBXOJIMMBIMU N OBA3SATEJIbHBIMU JJIA ITPEJOCTABJIEHIA
MYHULUITAJIBHON YCIIYT'U, ITOMJIEXKAILMX ITPEACTABJIEHUIO

3ASABUTEJIEM, CITOCOBbI UX ITOJIYUEHUA 3AABUTEJIEM, B TOM YUUCJIE

B DJIEKTPOHHOI ®OPME, ITOPSJOK VX ITPEJICTABJIEHUS

CJIeIyIOIINE TOKYMEHTHI:

2.6.1. Jlnga mosydyeHHUs MYHUIUIAIBHOM YCIYrd 3asBUTENIb MPEICTaBIsAET

Ne HaumeHnoBanue noxkymMeHnra Tun IIpumeyanue
/1 JIOKYMEHTa
(opuruna,
KOTHs)
1 2 3 4
1. 3asBneHue (npumnoxxeHue Nel K | opuruHan | Jnsg ucrnons3o-
Pernamenry) BaHUs B paboTe
2. JIOKYMEHT, yAOCTOBEPAIOLIAN JIMYHOCTH Komus Jns menosnb3o-
3asBUTENS (MPEACTaBUTENS 3asBUTES) BaHus B pabote
3. JIOKyMeHT, YAOCTOBEPSAOLINI KOTIUA s ucrosnp30-
IIOJIHOMOYUSL IPEACTABUTEINSA  3asABUTEIISA BaHUs B pabote
(IOBEPEHHOCTBH)
4. JlomoBasi KHUTa opuruHain | Jljs UCIOJIb30-
BaHHS B paboTe
S. IIpaBoycTaHaBIMBAIOIIKE JOKYMEHTHI Ha opuruHain | Jljs MCmosb30-

KUJI0€ MmoMelleHue. B cnydae ecniu npasa
Ha KUJIO€ MOMEIICHUE HE
3apeructpupoBansl B EI'PH:

1) axTel, W3IaHHBIE OpraHamu
rOCYJapCTBEHHOW BJIACTU WJIM OpraHamu
MECTHOI'O CaMOYIPABIICHHUS B paMKax HUX
KOMIIETEHIIMKU M B TMOPSJAKE, KOTOPBIN
YCTaHOBJIEH 3aKOHO/ATEIbCTBOM,
NEUCTBOBABIIMM B MECTE€ W3JaHUS TaKUX
AKTOB HA MOMEHT UX U3JIaHHUS;

2) JIOrOBOpBI W Jpyrue CHEIKUd B
OTHOILIEHUH HEJBUXKMMOTO HMYIIECTBA,
COBEpIIEHHbIE B  COOTBETCTBUU  C
3aKOHO/JATEIbCTBOM, JIEMCTBOBABIIMM B
MECTE PaCTIONOKEHUS 00BEKTOB
HEJIBDKMMOTO UMYIIECTBA HAa MOMEHT
COBEPIICHUS CIICIKH;

BaHHS B padboTe




3) akTtel  (CBUIETENbCTBA) O
MPUBATU3AIMKA  KWIBIX  [TOMEIICHUH,
COBEpIICHHbIE B  COOTBETCTBUU  C
3aKOHOJIATEJILCTBOM, JE€HCTBOBABIINM B
MECT€ OCYILECTBJICHUSI MpUBAaTU3AIMUA Ha
MOMEHT €€ COBEpIICHHUS;

4) cBuugerenbcTBA O IpaBe Ha
HACJIEJICTBO;

5) BCTyNMBIIME B 3aKOHHYIO CHITY
CylieOHbIE aKThI;

6) aKkThI (CBUIETEJILCTBA) O TIpaBax Ha
HEJABM)KMMOE  WMYIIECTBO,  BBIJAHHBIC

YIOJTHOMOYEHHBIMHU opraHamu
rOCyJapCTBEHHOM BJIAaCTH B  TOPSIKE,
YCTaHOBJICHHOM 3aKOHOJIaTEILCTBOM,

JEWCTBOBABIIMM B MECTE M3JJaHUS TaKUX
aKTOB Ha MOMEHT WX H3JIaHUS;

7) WHBIE aKThl Tepenadd TpaB Ha
HEJIBIPKUMOE UMYIIIECTBO U CHACIOK ¢ HUM
B COOTBETCTBUM C 3aKOHOJIATEIbCTBOM,
NEeWCTBOBABIIMM B MeECTE Iepenadyd Ha
MOMEHT €€ COBEpIIECHHS;

8) uHBIE JOKYMEHTBI, KOTOpHIE B
COOTBETCTBMM €  3aKOHOJIATEIbCTBOM
Poccuiickoit ®enepaunu MOATBEPKIAOT
HaJu4he, BO3HUKHOBEHHE, MpPEKpalleHue,
nepexon, orpaHudeHue (oOpemeHeHue)
pas.

2.6.2. IlepeueHb JOKYMEHTOB, HEOOXOIMMBIX [JII  MPEIOCTABIICHUS
MYHULUNAIBHONW YCIYTH, ABJISIETCS UCUEPIBIBAIOIINM.

2.6.3. JIOKyMEHTBI, COCTaBJICHHbIE HAa HWHOCTPAHHOM S3bIKE, TOJJIEKAT
NEepEeBOAY Ha PYCCKUW s3bIK. BepHOCTh mepeBoAa W MOJIMHHOCTH MEPEBOAYMKA
CBUJIETENIbCTBYIOTCS B MOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATEIBLCTBOM O HOTapHUaTe.

2.6.4. Konuu 1OKyMEHTOB JIOJKHBI OBITh 3aBEPEHBI B YCTAHOBICHHOM TMOPSIIKE
WJIU TIPEACTABJIEHBI C IPEAbSIBICHUEM MOIJTUHHHKA.

2.6.5. 3asgBurensiM oOecIeuyrnBaeTCs BO3MOXKHOCTH BBIOOpa croco0a Imojgadyu
3asIBJICHHS O MPEIOCTaBICHUN MYHHIIMTAIBHOW YCIYTH: MPHU JUYHOM OOpaIleHUU B
YnonHoMoueHHBINH oprad wik B M®II, mouToBoii CBA3bI0, B AICKTPOHHOU opme.

2.6.6. 3asgBieHWe O TPEJOCTABICHHH  MYHUIMMAIBHOM  YCIYTH W
CKAaHUPOBAHHBIE KOMHUHM JAOKYMEHTOB, YKa3aHHbIE€ B HACTOSIIEM MOApa3Jeie MOTYT
OBITH TIOJTAHBI B DJIEKTPOHHOU opme uepe3 Exunbiii mopran, PernonanbHerii mopran.

2.6.7. Konun 1OKyMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1 noapaszaena 2.6 pasgena
Il PernamenTa mpeacTaBIsIOTCS BMECTE C MOMJIMHHUKAMH, KOTOPBIE MOCIE CBEPKU
BO3BPAIIAIOTCS 3aBUTEINIO.

B ciiyyae HEBO3MOXHOCTH MPEIOCTABICHUS MOIIMHHUKOB, MPEI0CTaBIISIIOTCS
HOTapHaJIbHO 3aBEPEHHbBIEC KON,




2.6.8. 3asButento oOecrneyuBaeTcs NPUEM JOKYMEHTOB, HEOOXOAMMBIX IS
[IPEIOCTABJICHUs YyCIYIrW, 4epe3 Enunbii mnopran, PervoHanbHBIM IIOpTan H
peructpanus 3anpoca 0e3 HeOOXOAMMOCTH MOBTOPHOTO MPEACTABICHUS 3agBUTENIEM
TaKUX JOKYMEHTOB Ha OyMa)XHOM HOCHUTENEe, €CIM HHOE HE YCTAaHOBJIEHO
(denepanbHbBIMU 3aKOHAMH W TNPUHUMAEMBIMU B COOTBETCTBUM C HHMMH aKTaMu
IIpaButenbctBa Poccuiickoit ®denepaunn, 3akoHamMu KpacHomapckoro kpas u
MPUHUMAEMBIMHU B COOTBETCTBUHM C HUMU aKTaMH BBICILIETO HUCTIOIHUTEIBHOIO OpraHa
rocyJapCTBEHHOU BiacTH KpacHopapckoro kpasi.

[IpenocraBneHne yciayrn HAUYMHAETCA C MOMEHTA IIPUEMA WM PETUCTPALUH
YHOJIHOMOYEHHBIM ~ OPraHOM, JJIEKTPOHHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
OPEAOCTABICHUS YCIYTM, a TaKXKe TOJyYEHUs B YCTAHOBJIEHHOM MOPSAKE
uHpopmau o0 orulaTe yciIyrd 3asBUTENIEM, 3a HUCKIIIOUEHHUEM Cllydas, €CiH AJis
Hayaja Mpouenypbl (AeMCTBUS) TNPENOCTaBICHHUS YCIYTU B COOTBETCTBUM C
3aKOHOJIATEIbCTBOM TpeOyeTcs TUYHasl sBKa.

2.6.9. 3asBuTens BOpaBE OTO3BaTh CBOE 3asBICHUE Ha JO0OM cTaguu
pPacCMOTPEHUSA, COIIACOBAaHUSA WM TNOJATOTOBKH JOKYMEHTa Y TOJHOMOYEHHBIM
OpraHoM, OOpaTHBIIMCh C COOTBETCTBYIOUIUM 3asBJICHUEM B YIOJTHOMOYEHHBIH
opras, B TOM YHCJI€ B 3JIEKTpOHHOU (hopme, 6o B MDII,

2.6.10. [Tpu PEAOCTABICHUHN MYHULUNIATIBHON YCIIYTH o
HKCTEPPUTOPHATIBHOMY MPUHIUITY YTIOJIHOMOYEHHBIA OpraH He BIpaBe TpeOOBaTh OT
3asButenss wm  MOIL[ B npemgenax Tepputopun  KpacHomapckoro — kpas
IOpPEeNOCTaBICHUs] JOKYMEHTOB Ha OyMaXHbIX HOCHUTENSX, €CJIIM MHOE He
OpeyCcMOTpeHO  (elepadbHbIM  3aKOHOAATENbCTBOM,  PErVIAMEHTHPYIOLINM
[IPEIOCTaBICHNE MYHULIUITAJIBHON YCIIYTH.

oxpasnen 2.7. UCUEPIIBIBAIOIMI ITEPEYEHDL JOKYMEHTOB,
HEOBXOANMBIX B COOTBETCTBHUN C HOPMATHMBHLBIMU
ITPABOBbIMU AKTAMMU IS ITPEAOCTABJIEHUA
MYHUILIMIIAJIBHOM YCIIYTH, KOTOPBIE HAXOIATCSA B
PACIIOPAXEHNUN I'OCYJAPCTBEHHBIX OP’TAHOB, OPI’TAHOB
MECTHOI'O CAMOVIIPABJIEHNUA
N NHBIX OPTAHOB, YYHACTBVIOIINX B ITPEJOCTABJIEHUN
MYHUIUITAJIBHBIX YCIJIVT, 1 KOTOPBIE 3AABUTEJIb BIIPABE
I[MPEACTABUTD, A TAKXE CIIOCOBbI UX TTIOJIVUHEHMA 3AABUTEJISAAMU, B
TOM UHCJIE B DJIEKTPOHHOM ®OPME, TIOPAJIOK X IIPEJICTABJIEHU S

2.7.1. VcuepmbIBaromuii mepevyeHb JOKYMEHTOB, HEOOXOMUMBIX JIIs
MPEAOCTABICHUS MYHUUUIIAJIBHOW YCIYTHM, KOTOPbIE HAXOASITCS B PACIOPSKEHUU
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CAaMOYIIPABIIEHUS U WHBIX OPraHoB,
YYAaCTBYIOIIUX B MPEAOCTABICHUU MYHHIUMIIAIBLHONW YCIYTHU, U KOTOpPbIE 3aABUTEIb
BIIPaBE MPE/ICTABUTD:

1. Beimucky (cBeaeHusi) U3 EIMHOrO rocyaapCcTBEHHOIO peecTpa IpaB Ha
HEJIBUKUMOE UMYIIECTBO 00 0OBEKTE HEABMKHUMOCTH;

2. CBEJIEHUS 13 TOCYJaPCTBEHHOTO (JOH/Ia TAaHHBIX;

3. TEXHUYECKHH MacTOPT KIJIOTO TTOMETIICHHSI.

2.7.2. HempencraBineHre 3asBUTENEM YKa3aHHBIX B HACTOSIIEM IOApAa3eiie
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JOKYMEHTOB HE SIBJISIETCSI OCHOBaHUEM JUJISl OTKa3a 3asBUTENIO0 B MPEAOCTABIICHUU
MYHHULUIIAIIBHON YCIIYTH.

2.7.3. JIOKyMEeHThI, nepedrciieHHble B M. 2.7.1, MOTyT OBITb NpPEACTABICHBI
3agBUTEIEM  caMoOCTOosATeNnbHO.  HempexacraBineHue — 3asgBUTENEM  yKa3aHHBIX
JOKYMEHTOB HE SIBJISIETCSI OCHOBaHUEM JUJIsl OTKa3a 3asBUTENIO0 B IMPEAOCTABICHUU

YCIIYTH.
[Moapaznen 2.8. YKASAHUE HA 3AIIPET TPEBOBATHL OT 3AABUTEJIA

2.8.1. Ot 3agBUTENs 3ampelieHO TpeOOBaTh MPEJCTaBICHUS JOKYMEHTOB H
uH(OpMaIIMK WA OCYIICCTBICHUS JNEUCTBUMN, MPEICTABICHUE WM OCYIIECCTBIICHHUE
KOTOPBIX HE MPETYCMOTPEHO HOPMATHUBHBIMU MPABOBLIMHU aKTaMH, PETYIUPYIOITUMHU
OTHOIIIEHHUSI, BO3HUKIITUE B CBSI3U C MPEJAOCTABICHUEM MYHUIIUITATIBHON YCITyTH.

3anperieHo TpeOoBaTh MPECTABICHUS JOKYMEHTOB U MH(OpMAIINK, KOTOPbHIS
B COOTBETCTBMU C HOPMATHBHBIMHU MpPaBOBBIMH akTamu Poccuiickoit denepanuu,
HOPMATUBHBIMU TIPaBOBBIMH akTamMu KpacHOZapcKoro Kpas W MYHHUIUTIAIbHBIMU
aKTaM¥U HaXOJSITCA B PacCHoOpPsHKEHUU TOCYAAPCTBEHHBIX OPTaHOB, MPEIOCTABIISIFONTNX
MYHUIIMNIAJIBHYIO YCAYTY, HMHBIX TOCYAapPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
caMoympaBieHuss U (WIM) TOJIBEIOMCTBEHHBIX TOCYJAapPCTBEHHBIM OpraHaMm M
opraHaM  MECTHOIO  CaMOYIIpaBJICHUS  OpraHu3aluid,  Y4YacTBYIOIIMX B
PEIOCTABICHUN MYHHUITUTIATBHBIX YCIYT, 32 UCKIFOYECHUEM JJOKYMEHTOB, YKa3aHHBIX
B yactu 6 crateu / @enepanbHoro 3akoHa Ne 210-D3.

3anpenieHo TpeOoBaTh JTOKYMEHTh M HWH(OpMaIUio, OTCYTCTBHE U (WJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCH MPU NEPBOHAYAIBHOM OTKa3€ B MPUEME
JOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTaBICHHUS] MyHUIIUTIATBHOW yCIyTH, MO0 B
OPEAOCTABICHUM  MYHUIMOAIBHOM  YCIYrM, 3a  HCKJIIOYEHUEM  CIIy4aes,
peyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 @eaepanbHoro 3akona Ne 210-D3.

3anpeleHo OTKa3blBaTh B MpPHUEME 3alpoca M HUHBIX JOKYMEHTOB,
HEOOXOUMBIX JIJISl IPEAOCTABICHNS MYHUIIMITAIGHON YCIIYTH, B CIIy4ae, €Clid 3aIpoc
U JOKYMEHTBI, HEOOXOIUMBIE JJIs MPEIOCTABICHNS MYHUIIUNIATbHON YCIyTH, TOAaHbI
B COOTBETCTBUM C HHPOpManuMed O CpoOKax M TOPAJIKE MPEIOCTaBICHUS
MYHUITAIIAJIBHOW YCIIYTH, omyOnumkoBaHHOW Ha EmmHoMm moprane, PermonanpHOM
nopTale.

3anpelieHo OTKa3blBaTh B MPEAOCTABICHUN MYHUIIMTIIATBHON YCIYTU B Clydae,
€CJIM 3ampoC W JOKYMEHTBHI, HEOOXOAMMBIC JUIsl MPEAOCTABICHUS MYHUIIMIATIBHON
YCIIyTH, TIOJJaHBI B COOTBETCTBUU ¢ HWHPOpPMAIMEl O CpoKax U TMOPSIKEe
MPEJOCTABICHUSI MYHULIUIIAIIBHOW YyCIIyru, onyoOJnKkoBaHHOW Ha EjnuHoM moprare,
PernonansHOM noprazie.

3anpeiieHo TpeOOBaTh OT 3asBUTENISI COBEPIIECHUS WHBIX JCHCTBHM, Kpome
MPOXOXKJEHUSI  WIASCHTU(DUKAIIMK W  ayTeHTU(HUKAIMK B  COOTBETCTBHH  C
HOPMAaTHBHBIMM TNPaBOBbIMU akTaMu Poccuiickon @enepanuu, ykKa3zaHus UEIH
npueMa, a TaKke MPEeAOCTaBICHUsI CBEIACHUN, HEOOXOJUMBIX ISl pacuera
JUTMTETFHOCTH BPEMEHHOTO WHTEPBaJia, KOTOPHIM HEOOXOIUMO 3a0pOHUPOBATH IS
npuemMa.

2.8.2. 3ampenieHo TpeOOBaTh MPECTABICHUS JTOKYMEHTOB U WH(OpMalNH,
OTCYTCTBHE M (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE  YKa3blBAIKCh MPHU



MEPBOHAYATILHOM OTKa3€ B PUEME JTOKYMEHTOB, HEOOXOIUMBIX JIJIsl IPEAOCTABICHUS
MYHUIUOAIBHOW YCIYrd, JUOO B NPEIOCTaBICHUM MYHUIMNAIbHOW YCIYTH, 3a
HCKJIFOYEHUEM CIIEYIOIINUX CIy4acB:

a) M3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX AaKTOB, KaCAIOIIMXCS
IIPEAOCTABICHUS MYHULUIAIBHOW yCIYI'HM, IIOCI€ NEPBOHAYAIBHOW IOAAYH
3as1BJICHUS O MPEIOCTABICHUN MYHUILIMNIAJIBHON YCIIYTH;

0) HanM4YMe OMMOOK B 3asIBJICHUU O MPEJOCTABICHUH MYHULUIIATBHOU yCIyTH
U JIOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM II0CJIE MEPBOHAYAIBHOIO OTKAa3a B IpHUEME
JIOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS MYHUIIUNAIBHOW yCIIYTH, JTUOO B
MPEIOCTABICHUY MYHULMNAIBHOW YCIYTM W HE BKIIOYEHHBIX B MPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUYEHHE CPOKA JIEUCTBUS JOKYMEHTOB WJIM U3MEHEHUE MH(OpMaIuu nociie
NEepBOHAYAIBHOTO  OTKa3a B  NpUEeMe  JIOKYMEHTOB, HEOOXOAUMBIX A
NpeIOCTaBICHUS MYHUIIMIIATBHONW YCIYTH, TM00 B MPEIOCTABICHUN MYHUIIUTATIbHON
YCIIYTH;

I) BBISBICHUE JIOKYMEHTAJIbHO TMOATBEPKIACHHOTO (akra (MPU3HAKOB)
OLIMOOYHOTO WJIM MPOTHUBOINPABHOTO ACHCTBUS (0€31€MCTBUS) JOKHOCTHOTO JIMIIA
YIIOTHOMOYEHHOTO OpraHa, MPEIOCTaBISIONIEr0 MYHULIMNAIBHYIO YCIYTry, WU
YOTHOMOYEHHOTO  OpraHa, NPEeAOCTABISIIOIIET0  MYHULHNAIBHYK  YCIYTY,
MYHUIIMIAIIBHOTO cllykaiero, padotHuka MOIL], mpemycmorpenHo# yactpio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-d3, nmpu nepBoHaYaIbHOM OTKa3€ B MpUEME
JOKYMEHTOB, HEOOXOJIUMBIX JJI MPEIOCTaBICHHUS] MyHUIIMTIATBHONW yCIyrd, JTU0O0 B
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCIYTH, O YEM B MMCbMEHHOM BHUJE 3a MOAMNKUCHIO
pyKOBOAUTENS YTOJIHOMOYEHHOTO OpraHa, MpPeJAOCTABISIIOUIEr0 MYHULIHUNAIbHYIO
yCIIYT'y, WIA OpraHa, MpeAOCTABISIOIIET0 MYHUUUNAIBHYIO YCIYT'y, PYKOBOIHUTEIS
MOI] npu nepBoHaYadbHOM OTKa3e B MpPHUEME JIOKYMEHTOB, HEOOXOAMUMBIX IS
NPEOCTaBICHUS] MYHULMIAIBHON YCIyrd, JUOO0 PYKOBOAMUTENS OpraHU3aINH,
npeaycMoTpeHHor yacteto 1.1 cratem 16 ®enepanbHoro 3akona Ne 210-D3,
YBEIOMIISIETCA 3asBUTENIb, @ TAKXE NPUHOCATCA HW3BUHEHHS 32 JOCTABJICHHBIC
HEeym00CTBa.

2.8.3.11pu PEeAOCTaBICHUN MYHULATTATHEHOM yCIIYTH o
AKCTEPPUTOPHAIIBHOMY TPHUHIIMIY YTIOJTHOMOYEHHBIM OpraH, He BIpaBe TPeOOBATH
or 3asBurenss wmm MOILl B mnpenenax teppuropun KpacHomapckoro kpas,
MIPEAOCTAaBIEHUS IOKYMEHTOB, IIPEAYCMOTPEHHBIX YacThio 6 ctatbu 7 dDenepanbHOro
3akoHa Ne 210-®3, Ha OyMaXHBIX HOCHTEISIX, €CIM HHOE HE MPEITyCMOTPEHO
denepanbHbBIM  3aKOHOJATENBCTBOM,  PETIAMEHTHPYIOIIMM  TPEIOCTaBICHUE
MYHHULUITAIBHON YCIIYTH.

Tonpaszen 2.9. UCUEPTILIBAIOIIMI TEPEUEHL OCHOBAHUI JIUIS
OTKA3A B I[IPUEME JJOKYMEHTOB, HEOBXOJVMbIX JIJLA
MIPEOCTABJIEHUS MYHULIUTIAJIGHON YCIIYTH

2.9.1. OcHoBaHueM mJig OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX st
MPEOCTaBICHUS MYHUIIUTIATLHON YCIIYTH, SIBIISETCS:
oOpallleHre ¢ 3asBJICHUEM O MPEJOCTABICHUM MYHULMNAIbHOW YCIYru JHIIa,
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HE TPEACTABUBIIETO JOKYMEHT, YJIOCTOBEPSAIONIUN €ro JUYHOCTh (MpU JIMYHOM
oOpamennn) W (WiIM) TOATBEPKIAIONIMNA €ro IMOJTHOMOYMS KakK NpeacTaBUTENS
(bU3UYECKOro JUla UK IOPUINYECKOTO JIUIA;

MOJAaHHOE 3asBJICHUE HE COOTBETCTBYET MO (opMe U COJAEPKAHUIO
TpeOOBaHUAM, MPEIBABISIEMBIM K 3asBIICHUIO, COIVIACHO mpuioxkeHuto No 1
Permamenry;

IpeACTaBICHUE 3asBUTENIEM JOKYMEHTOB, UMEIOIIUX TTOBPEXKACHUS, U HAIUUWE
WCIIPaBIICHUH, HE TMO3BOJISIONIMX OJHO3HAYHO HCTOJIKOBATh WX COJIEp)KaHUE, HE
coJiep Kalux oOpaTHOrO ajipeca, MOANUCH, TTeyaTu (TIPU HATUYHH ),

HECOOJIIOZICHNE  YCTAHOBJICHHBIX HOPMATUBHBIMH  IPABOBBIMH  aKTaMU
TpeOOBaHUM, IPEABABISAEMBIX K JIEKTPOHHOU MOIITUCH.

2.9.2. O HaiMuMKM OCHOBAaHUA JJISI OTKAa3a B MPHUEME JTOKYMEHTOB 3asBUTENA
UHOOPMUPYET CHEHHATUCT YTOTHOMOYEHHOTO opraHa, Jubo padborHux M®I] (mpu
oOpamenun 3a yciayrod uepe3 MODII), oTBeTCTBEHHBIN 3a MPUEM JOKYMEHTOB,
OOBSICHSICT 3asBUTENIO COJIEP)KaHUE BBISIBIICHHBIX HEJOCTATKOB B MPEJICTABICHHBIX
JIOKYMEHTaX W TpejjiaraeT MpUuHIThL MEPhI MO UX YCTPAHEHUIO.

YBenomsienue 00 OTKaze B TIpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTABICHUSI MYHHUITUTIATLHON YCIYyTrd MOANKUChIBaeTCss padbotHukoM M®I] (mpu
oOpamenun 3a  yciayro dyepes MO®DI[) aubo  MOMKHOCTHBIM  JIUIIOM
YTI0THOMOUYEHHOTO OpraHa, W BBIJAETCS 3asBUTEIIO C YKa3aHUEM MPUYMH OTKa3a HE
MO3/IHEE OJHOTr0 pabodero JHA CO JHS oOpalieHus 3asBUTEIS 3a TOJYyYECHUEM
MYHULUNATBHONW YCIYTH.

He MoeT ObITh OTKa3aHO 3aBUTEIIO B IPUEME JTOMOJHUTEIBHBIX JOKYMEHTOB
IpY HAJTMYUKM HAMEPEHUS UX CIATh.

2.9.3. He nomyckaercss OTKa3 B NIpHEME 3asBICHUS W HWHBIX JOKYMEHTOB,
HEOOXOJIUMBIX JJisi TMPEAOCTaBIEHUS MYHMIIMIIAIIBHON YCIyTrH, B Ccly4ae, ecld
3asiBJICHHE W JIOKYMEHTBI, HEOOXOJIMMBIE IJisi MPEJOCTABICHUS MYHHUIMIAIbHON
yCIyTU, TOJAaHbl B COOTBETCTBHMM C HHPOpMAIMEH O CpoKax U TOPSIKe
IPEIOCTARICHUSI MYHUIIMIAIBHOW yclyru, omyOnukoBanHoW Ha Emunom Iloprare,
PernonansHOM mopTasie ¥ opuIIMaIbHOM caiiTe YTIOJITHOMOUYEHHOT'O OpraHa.

2.9.4. Otka3z B mpueMe JOKYMEHTOB, HEOOXOIMMBIX ISl TPEAOCTABICHUS
MYHUIIUTAIBHONW YCIYTHM, HE TMPENSTCTBYET MOBTOPHOMY OOpaIllEHUIO TOCIe
yCTpaHEHUs MPUYUHBI, TOCTYKUBIIEH OCHOBAaHUEM JIJI OTKAa3a.

Tonpasaen 2.10. ICYEPIIBIBAIOIINY TTEPEYEHL OCHOBAHMIA 1A
[IPUIOCTAHOBJIEHWS UJI OTKA3A B IIPEJJOCTABJIEHUN
MYHULMIIAJILHON YCJIVTHU

2.10.1. OcHoBaHui JJIs MPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHIIUNAIBLHON
YCIIYTH 3aKOHOJIATENLCTBOM Pocculickont denepanuu He NPeayCMOTPEHO.

2.10.2. 3agBuTeNnto OTKa3bIBACTCS B MPEIOCTABICHUH MYHUIIUIAIBLHON YCIyTH
MIPU HAJTUYUH XOTs Obl OTHOTO U3 CIEIYIOIIUX OCHOBAHUM:

- OTCYTCTBHUE Yy 3asBUTENS MpaBa Ha MOJyYCHUE MYHUUIHMNAIbHOW YyCIyrH, B

TOM 4YHUCJIE€ HEBO3MOXHOCTh OKa3aHWs MYHUIUIAIBHOW YCIAYTM B  CHIY
00CTOATENIbCTB, paHEE HEU3BECTHBIX MPHU TMpPUEME JIOKYMEHTOB, HO CTaBIIUX
M3BECTHBIMHU B MPOLIECCE MPEI0CTABICHHUS] MyHUIIUITAIBHOW YCIYTH;



- OTCYTCTBHE OJIHOTO WJIM HECKOJBKUX JOKYMEHTOB, HEOOXOAMMBIX IS
IIOJIyYEHNsT MYHULMNAIBHOM YCIYTM, HAIMYHE KOTOPBIX IPEAYCMOTPEHO NYHKTOM
2.6.1. nonpasnena 2.6 pasnena |l Pernamenra;

- NPEICTABICHUE 3aSBICHUA O IPEIOCTABICHUH MYHMIMIIAJBHOW YCIYTH C
HapylUIEHUEM YCTAHOBJIEHHBIX TpeOOBaHUM, a TAaKKe MPEICTaBICHUE JOKYMEHTOB,
COJZIEpIKaIllX HEAOCTOBEPHBIEC CBEACHUS;

- HECOOTBETCTBHUE JTOKYMEHTOB, B TOM YMCIIE MPEACTABICHHBIM IMOCPEICTBOM
ucnonb3oBanus Egunoro Ilopranma, PermonanpHOoro mnoprtana TpeOOBaHUSIM,
yCTaHOBJIEHHbIMU NyHKTOM 2.6.1. mogpazgena 2.6 pasmena |l Permamenra,
HEOOXOMMBIX B COOTBETCTBUM C HOPMATHUBHBIMM MPAaBOBBIMH aKTaMH IS
PEAOCTABICHUS MYHULIUIAIBHON YCIYTH.

2.10.3. 3asBuTenp BIpaBe OTO3BaTh CBOE 3asBICHUE Ha JIIOO0ON cTaguu
pacCMOTPEHUSA, COIIACOBAaHUSA WM TNOJATOTOBKH JOKYMEHTa Y TOJHOMOYEHHBIM
OpraHoM, OOpaTUBIIKUCH HEMOCPEACTBEHHO B YIOJIHOMOYEHHBIN opraH uin B MOI] ¢
COOTBETCTBYIOIIMM MUCBMEHHBIM 3asBJICHUEM WJIM B JJIEKTPOHHOM BuAE. B sTOom
clly4ae JOKYMEHTHI B IMOJHOM OOBEME B TeueHue 3-X pabouux JHEW Mojyiexar
BO3BPATY 3asBUTENIO JUYHO MOJ POCIHUCH B UX MOJIYUYEHHUH.

2.10.4. He nomyckaercs OTKa3 B MPEIOCTABICHUM MYHMIIMITAJIBHON YCIYTH B
cilly4yae, €cld 3adBJIICHHE M JOKYMEHTBI, HEO0OXOJMMbIE [JIs MPEJOCTABICHUS
MYHUIIMIAIBHON YCJIYTH, MOJAAHBl B COOTBETCTBUU C HH(pOpPMAalMEH O CpOKax u
NOPSJIKE TMPEAOCTABICHUS MYHHUIIMIAIBHONW YyCIyrd, omyOiuMKoBaHHOW Ha EnuHoMm
[Toprane, PernonansHom noprasie.

2.10.5. Otka3 B mpenoCTaBICHUM MYHUIUNAIBHOM YCIYTH HE MNPEnsTCTBYET
IIOBTOPHOMY OOpAIlI€HUIO 110CJI€ YCTPAHEHUs] PUYMHBI, ITOCITYKUBIIEH OCHOBAaHUEM
JUIsL OTKa3a.

ITonpaznen 2.11. IEPEYEHD YCJIVI', KOTOPBIE ABJIAIOTCA
HEOBXOAMMbBIMU 1 OBA3ATEJIBHBIMU JJIA TTIPEJJOCTABJIEHUA
MYHUILIMIIAJIBHOM VCJIYTH, B TOM YUCJIE CBEJIEHUS O IOKYMEHTE
(AOKYMEHTAX), BbIJIABAEMOM (BbIJIABAEMbIX) OPI"TAHU3ALIAMU,
YYACTBYIOIMMU B IIPEJIOCTABJIEHUU MYHUITUITAJIBHOM YCIIVIU

VYcayru, KOTOpbIE SBISIOTCS HEOOXOAWMBIMH U OO0S3aTENbHBIMHU TS
MPEICTABICHNS] MYHULIMIIAIBHON YCIIYTH, OTCYTCTBYIOT.

Honpasaen 2.12. IIOPAJIOK, PASMEP 1 OCHOBAHUA B3SUMAHUA
IOCY JAPCTBEHHOU INOUUIMHbBI WM NHOU IUIATBI, BSMMAEMOH 3A
IMPEAJOCTABJIEHUE MYHUIUITAJIBHOUN YCIIVI'U

l'ocymapcTBeHHass ToONUIMHA WM WHAsg IlaTa 3a  IPEJOCTaBIICHUE
MYHHUITUTIAIBHON yCIyTH He B3uMaeTcs. lIpegocTaBieHMe MyHUIIMNAIBLHOW YCIYTH
OCYIIIECTBIIACTCS O€CIIaTHO.

Iompasznen 2.13. IIOPAOK, PASMEP 1 OCHOBAHUS B3UMAHUS TIJTIATBI
3A IIPEJOCTABJIEHUE YCIIVI', KOTOPLIE ABJIAIOTCA
HEOBXOJIMMBIMU N OBA3SATEJIbHBIMU I ITPEJOCTABJIEHMA



MYHUIUTIAJIBHOMN YCJIVTU, BKJIIIOYAS MTHOOPMAILMIO O METOJUKE
PACYETA PABMEPA TAKOU ITJIATHI

B3umanue mnaTel 3a  OpEAOCTABICHUE  YCIAYr, KOTOpBIE  SIBISIFOTCS
HEOOXOJMMBIMU U 0053aTEIBHBIMU ISl TPEAOCTABICHUSI MYHULIMTIATBHON YCIIyTH, HE
MPETYCMOTPEHO.

Honpasaen 2.14. MAKCYMAJIBHBI CPOK OXXUJTAHMA B OYEPEJIN ITPU
[IOJIAYE 3AIIPOCA O IMPEJJIOCTABJIEHUU MYHULIMITAJILHOM YCIIYI'Y,
YCIIYT'U, IPEJOCTABIISIEMON OPT AHU3BALIUEN, VUACTBYIOIIEN B
[IPEJOCTABJIEHM MYHUILIUITAJIBHOU YCJIYT'Y, U ITPU [IOJIYYEHUU
PE3VJIbTATA ITPEJIOCTABJIEHUSI TAKUX YCIIYT

Cpok oXujgaHus B O4YEpeIMd IpU IOJAYE 3ASBIEHUA O MPEJOCTaBICHUU
MYHULUINAIBHOW YCIYTM M JIOKYMEHTOB, YKa3aHHbIX B nopgpasnene 2.6 pazgena II
PernamMeHra, a Takke NpU MOTYYEHUH pe3yJIbTaTa MPEAOCTABICHUS MYHULUIAIBHOM
YCIIYT'H HE JOJIKEH MPEBBIIATh 15 MUHYT.

ITogpaznen 2.15. CPOK U ITOPAJJOK PETUCTPALIMU 3AITPOCA
3ASIBUTEJIS O ITPEJJOCTABJIEHUU MYHULIUIIAJIBHOW YCJIVIU
U VCIIYTU, ITIPEJJOCTABJISIEMOM OPTAHUBALIMEN,
YUACTBYVIOILEN B I[TPEJJOCTABJIEHUU MYHULIUIIAJIBHOM YCJIVIH, B
TOM YUCJIE B DJIEKTPOHHOU ®OPME

Peructpanus 3asBiaeHus 0 NpeAOCTABICHUN MYHHUIIMIIAIBHON YCIyrd U (WIIH)
JIOKYMEHTOB (COJIepKaIuXCsl B HUX CBEJIEHUI), HEOOXOUMBIX JJIS MPEAOCTABICHUS
MYHULUNAIBHOW YCIYyTH, B TOM WYHCIE€ MpPH NPEIOCTABICHHUH MYHUIUNAIbHON
yCIyTU B 3JEKTpoHHOW (opme mocpenctBom Enunoro mnoprana, PernonanbHOro
nopTaja OCYIIECTBISAETCS B A€Hb UX MOCTYIUICHHS B Y IOJJTHOMOYEHHBIN Opras.

Peructpanus 3asBieHHUss O TMPEIOCTABICHUM MYHULUNAIBHOM YCIYIH C
JTOKYMEHTaMM, yKa3aHHbIMH B Tmoapasnene 2.6 pasgena I Permamenra,
MOCTYIUBIIUMU B BBIXOAHOW (HEpaOOUYUi WU NMPa3JHUYHBINA) J€Hb, OCYIIECTBIISIETCS
B TIEPBBIN 32 HUM pabOUHNii ICHb.

Cpok peructpauuu 3asiBICHUSI O MPEAOCTABICHUN MYHUIUIIAIBHOW YCIYTH U
JOKYMEHTOB (COZIEpKAlIMXCs B HUX CBEJACHUN), MPEICTABICHHBIX 3asABUTEIEM, HE
MOKET NPEeBbIIATH 15 MUHYT.

Cpok peructpauuv YHOJIHOMOYEHHBIM OpPraHoOM, 3ampoca U  HHBIX
JOKYMEHTOB, HEOOXOIMMBIX ISl MPEAOCTABICHUS MYHULMNAIBHON YCIYyrH, MpH
MPEIOCTAaBICHUN MYHUIIUNIAIBLHON YCIYTH B DJIEKTPOHHOW (opMe MOCpencTBOM
Enunoro moprana, Pernonansaoro nmoprana coctasisieT 1 pabouwnii 1eHb.

IMonpaznen 2.16. TPEBOBAHMA K IIOMEHIEHUAM, B KOTOPBIX
I[MPEAOCTABJIAETCA MYHUILIUITAJIbBHAA YCIIVT'A, K 3AJIY OXXUJAHNA,
MECTAM JJIA 3AITOJIHEHUA 3AITPOCOB O ITPEAOCTABJIEHUN
MYHUIUTIAJIBHON YCIIYTU, THOOPMAIIMOHHBIM CTEHJAM C
OBPA3IAMU UX 3AIIOJIHEHMA 1 ITEPEYHHEM IOKYMEHTOB,



HEOBXOJIUMBbIX JIJI ITPEJJOCTABJIEHUS KAX IO MYHULTUITAJIBHOM
YCIJIYT'U, PASMEIIEHUIO 1 O®OPMJIEHNIO BU3Y AJIBHOU, TEKCTOBOU
U MYJIbTUMEMEJUIHON NHO®OMAILINHU O ITOPSIJIKE
[IPEJOCTABJIEHNS TAKOU YCJIYI'U, B TOM YUCJIE K OBECIIEUEHUIO
JIOCTYITHOCTHU JIJI1 UTHBAJINJIOB YKASAHHBIX OFBEKTOB B
COOTBECTBUHU C 3BAKOHOJIATEJILCTBOM POCCUMCKOU ®EJEPALTNN
O COLIMAJIBHOM 3AILIMTE NHBAJIUIOB

2.16.1. Undopmanus o rpaduke (pexxume) padboThl Y TOJIHOMOYEHHOT'O OpraHa,
M®I] pa3Mmermaercs Opu BXOAE B 31aHUE, B KOTOPOM OHO OCYLIECTBJISAET CBOIO
NEATENbHOCTD, HA BUJTHOM MECTE.

3naHue, B KOTOPOM TPEJIOCTABIISIETCS MYHHUIUIIAIbHAS yCIIyTa, TOKHO OBIThH
000pYZIOBAHO OTAEIBHBIM BXOJIOM JUIsl CBOOOIHOTO JJOCTYTIA 3asiBUTEIICH B MOMEILIECHHE.

Bxon B 3manme o6opydoBaH WHGOPMAMOHHOW TaOMUYKOM (BBIBECKOH),
coneprkarieit napopmaiuo 06 YmnomHomoueHHOM oprane, M®II, ocymiecTBistoneM
Npe0CTaBlIEHUE MyHUITUTIAILHOM YCIIyTH, a TaKke 000py0BaH yI00HOM JIECTHULICH C
MOPYYHSIMU, TIAHTyCaMHU JIJIs1 OECTIPETIITCTBEHHOTO TIEPEABMKCHHMSI TPaK/IaH.

Mecra mnpeaocTaBlieHUs] MYHHMIMIIAIBHOM YCIYyrd OOOpYAYIOTCS C Yy4eTOM
TpeOOBaHUM JTOCTYMHOCTH JJIi HMHBAJIWJIOB B COOTBETCTBHUM C JICUCTBYIOIIUM
3aKoHOAATENBCTBOM Poccuiickort deaepanun 0 COUMAIbHOM 3alIMTE UHBAJIUIOB, B TOM
qucie 00ecrneurnBaloTCs:

ycinoBus I OECHpEensiTCTBEHHOro JOCTynma K OOBEKTYy, Ha KOTOpOM
OpPraHM30BAHO IIPEIOCTABIIEHUE YCIYr, K MECTaM OTIblXa W MPEIOCTABIIEMbIM
ycIyram;

BO3MOXHOCTh CaMOCTOSTEIBHOTO TMEPE/BIKEHUS 0 TePPUTOPUU OOBEKTa, Ha
KOTOpPOM OpPTraHM30BaHO MPEIOCTABIEHUE YCIIYT, BXOJa B TaKOM OOBEKT M BBIXOJA U3
HEro, TMOCaJAKA B TPAHCIOPTHOE CPEACTBO M BBICAAKM M3 HEro, B TOM YHUCIE C
UCTOJIB30BAaHUEM KpeCa-KOJISCKH;

COIIPOBOKJICHHE UHBAIHIOB, UIMEIOIIUX CTOMKHIE pacCTPONCTBA (DYHKIIMU 3pEHUS
¥ CAMOCTOSITEIIbHOTO TIEPEIBIKEHHS, U OKAa3aHUE UM TIOMOIIY Ha 00BEKTE, HA KOTOPOM
OpPraHM30BAHO NPEJOCTABICHUE YCIIYT;

Ha/JIeKalee pasMerieHue OoOOpyJAOBaHMS M HOCHUTENEeH  HMH(pOpMAaIInH,
HEOOXOIMMBIX /ISl o0ecTieueHHs OECTIPENSITCTBEHHOTO JJOCTYIAa WHBAIUIOB K O0BEKTY
Y IIPEIOCTABIISIEMBIM YCIIYT'aM C YYETOM OIPAHUYEHUN UX )KU3HEACATEIbHOCTH;

TyOnmMpoBaHUE HEOOXOAMMOW It WHBAIMIOB 3BYKOBOM U 3pUTEIHHOU
uHbopMaIMK, a TaKKe HAJNNCeld, 3HAKOB M WHOW TEKCTOBOW M TpaduiecKoi
uHbOpMAIIMM 3HAKaMU, BBIMOJIHEHHBIMU penbedHO-ToueyHbIM 1mipudTom bpaiins,
JIOITYCK CypAONEPEeBOIUNKA B TU(IIOCYPIONIEPEBOTUHKA;

JIOITyCK Ha OOBEKT, Ha KOTOPOM OPTraHW30BAaHO MPEIOCTABICHUE YCIYT, COOAKU-
MIPOBOIHUKA MPU HAIMYUU JOKYMEHTA, MOATBEPHKAAIOIIETO €€ CleluaibHOe 00yUYeHue
W BBIIABAEMOIO0 B TIOPAJIKE, YCTAaHOBICHHOM 3aKOHOJATEIBCTBOM Poccuiickoi
®denepanuu;

OKa3aHue pabOTHUKAMH Y IOJTHOMOUYEHHOTO OpraHa, MpeAO0CTaBIISIONIETO YCIYTH
HACEJICHUIO, TIOMOIIM MHBAJIKMJIaM B MPEOJO0JIEHUN 0apbepoB, MEMIAIOMIMX MOTYYEHHUIO
VMU YCIYT HapaBHE C IPYTUMHU OpraHaMu.



[Tomemenus, B KOTOPHIX MPEIOCTaBISIETCS MYHHULMIAIbHAS YCIyra, JIOJIKHBI
COOTBETCTBOBATh CAHUTAPHO-TUTUEHUYECKUM TMpaBUjIaM W HOpPMaTUBaM, MpaBUIaM
MOYKapHOU Oe30macHOCTH, Oe30MacHOCTH TpyAa. [lomerieHust 000pyayrOTCS CUCTEMAMHU
KOHJIMLIMOHUPOBAaHUS (OXJaXKACHUS W HarpeBaHus) M BEHTWIMPOBAaHUS BO31yXa,
CPEICTBAMM OIIOBEILCHUS O BO3HUKHOBCHUM Ype3BbIYaNHOM cuTyauuu. Ha BumHOM
MECTE pacloyiaraloTcs CXEeMbl pPAa3MELIEHUs] CPEACTB MOXKAPOTYIIEHUS U IIyTeu
sBakyauun gogen. IIpemycmarpuBaercss  00OpylOBaHHE  JIOCTYIHOIO  MecTa
OOIIIECTBEHHOT'O TI0JIb30BaHUs (TyaJieT).

[Homemennst MOL nst paboThl ¢ 3a4BUTENAMH OOOPYAYIOTCS DIIEKTPOHHOM
CUCTEMOM yIIpaBJieHUs OUepeablo, KOTOpas MPEACTABISIET COOOM KOMIUIEKC
IpOrpaMMHO-ANMapaTHbIX CPEJCTB, MO3BOJIAIOMIMX ONTUMU3UPOBATH YIPABICHHUE
O4EPEIAMHU 3asIBUTETICH.

[lopsaiok MCHoNb30BaHUS DJIEKTPOHHOW CHUCTEMBI YIPABICHUS MPEAYCMOTPEH
aJIMAHUCTPATUBHBIM PETIAMEHTOM, YTBEPKJICHHBIM MpUKa3oM nupektopa MOII.

2.16.2. Ilpuem HOKYMEHTOB B YTOJHOMOYEHHOM OpPraHe, OCYLIECTBISETCS B
KaOuHeTe YTOJIHOMOYEHHOIO OpraHa.

2.16.3.TIlomemienus, peHa3HAYCHHBIC )11 TIpUeMa 3asBUTENel, 000pyAyOTCS
MH(GOPMAIIMOHHBIMU CTEH/IAMH, COJECPAIIUMH CBEJICHUS, YKa3aHHbBIE B MOIINYHKTE
1.3.2. Tlogpaznena 1.3 Pernmamenra.

Nudopmarimonnbie CTEHABI pa3MeIIal0TCs Ha BUAHOM, JOCTYITHOM MECTE.

Odopmiienne HWHPOPMAIMOHHBIX JIUCTOB OCYINECTBISETCS YAOOHBIM IS
yrenust mpudptom - Times New Roman, dopmar nucra A4; TEKCT - NpONMUCHBIE
OykBbI, pazmepoM mpudta Ne 16 - oOBIYHBIN, HAUMEHOBAHUE - 3arylaBHbIE OYKBHI,
pazmepom mipudra No 16 - sxupHbIi, moss - 1 cM BKpyroByr. TekcThl MaTepuaioB
Hamevyatanol 0e3 wuchpaBieHui, Haubojee BaxkHas UWHGOPMAIMS BbIAEIAETCA
xupHbIM mpudToM. [lpu odopmieHnn HHPOPMALMOHHBIX MaTepUaIoOB B BHUIE
00pa3loB 3asBJICHUI Ha MOJIYYCHHE MYHUIIMITATIBHON YCIYTH, 00pa3IoB 3asBICHUM,
nepevyHeil TOKYMEHTOB TpeOoBaHMsS K pasMepy mpudrta u dopmaTy JUCTa MOTYT
OBITh CHMDKCHBI.

2.16.4. Tlomemenust njisl mprueMa 3asBUTENCH COOTBETCTBYET KOMGMOPTHBIM IS
rpaXIaH YCJIOBUSIM M ONTHUMAJIbHBIM yCIOBUAM pabOThl JTOJDKHOCTHBIX  JIHIT
YTOTHOMOUYEHHOTO OpraHa U JOJKHBI 00€CTIeUnBaTh:

KOM(OpPTHOE  pacHoJOKEHHE  3asBUTENII W JOJDKHOCTHOTO  JIMIA
VYTOTHOMOYEHHOT O OpraHa;

BO3MOXKHOCTb U YA00CTBO O(pOpPMIICHUS 3asBUTENIEM MMCbMEHHOTO OOpaIlleHHs;

Tene(OHHYIO CBSI3b;

BO3MOYKHOCTb KOITMPOBaHUS IOKyMEHTOB;

JOCTYl K HOPMATUBHBIM IIPABOBBIM aKTaM, PETYIHPYIONIMM MPEI0CTaBICHUE
MYHULIMIIAJIBHON YCITYTH;

HAJTMYHE TMCBMEHHBIX MPUHAJIC)KHOCTEN 1 Oymarn hopmata A4.

2.16.5. JIns oxumaHusi 3asBUTEISIMH TMpHUEMa, 3alOJHEHUS HEOOXOIUMBIX IS
MOJIyYE€HUSI MYHUIMNIAIBHOM YCIYyTH IOKYMEHTOB OTBOJATCA MecTa, 000PYIOBAHHbBIE
CTYIbSIMU WIH CKaMmeiikamu (OaHKeTKamH), CTojlaMu (CTOHMKaMu) IJisi BO3MO>KHOCTHU
oopmiieHUS JOKYMEHTOB, OOECIEUMBAIOTCS pydKaMH, OJIAHKAMH JOKYMEHTOB.
KonnuectBo Mect oxkuanus ompenensercs UCXois U3 (aKTUUECKOM Harpy3kd u
BO3MOKHOCTH MX pa3MEIICHHs B IOMEIIECHUU.



2.16.6. IlpueMm 3asBUTENEHl NpHU NPEJOCTABICHUM MYHULMIAIBHON YCIyTH
OCYIIECTBIISIETCSI COTJIACHO Tpaduky (pexumy) padoThl YTOJIHOMOUYEHHOIO OpraHa,
ML, ykazanHomy B noapaszaene 1.3 pasnena | Pernamenra.

2.16.7. PaGoyee MecTO MAOHKHOCTHOTO JULA YTMOJIHOMOYEHHOTO Oprasa,
OTBETCTBEHHOI0 3a MPEJOCTABICHHE MYHUIUNAIBHOW YCIYIH, JOJKHO OBITH
000pYyZOBaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C JIOCTYNIOM K HH()OPMaLMOHHBIM
pecypcaM YIIOJIHOMOYEHHOT'O OpraHa.

KaOGuneTrsl mpuema mnonydyaTeleld MYHUIIUNAIBHBIX YCIYT JOJDKHBI OBITh
OCHaIlleHbl MH(POPMAIMOHHBIMU TaOJIWYKaMH (BBIBECKAMHU) C YyKa3aHHEM HOMepa
KaOuHera.

CrenManucThl, OCYIIECTBISAIONIME MpPUEM MOJyyaTeded MYyHHIMNAIbHBIX
yCcayr,  OOecnevMBarOTCS  JIMYHBIMH ~ HArpyJHBIMH  HJICHTU(GUKAIUOHHBIMU
KapToukamu (O3MKaMu) U (MJIM) HACTOJILHBIMU TaOJIMYKAMU.

[Tompaznen 2.17. IOKA3ATEJIMA JOCTYITHOCTHU U KAYECTBA
MYHULIMIIAJIBHOUM YCJIVTHY, B TOM YUCJIE KOJIMYECTBO
B3AUMOJIEMCTBUU 3ASIBUTEJS C JNOJDKHOCTHBIMU JIMLTAMU
[IPU ITPEJOCTABJIEHUU MYHULIMIIAJIBHON YCJIYTU U UX
MMPOAOJDKUTEJIBHOCTDB, BOSMOXXHOCTD ITOJIYUEHUMS
MYHULIMIIAJIBHOM YCJIVTU B MHOI'O®YHKIIMOHAJIBHOM LIEHTPE
MMPEJOCTABJIEHUA T'OCYAAPCTBEHHBIX 1 MYHUIIUITAJIBHBIX YCIIVT,
BO3MOXHOCTbD ITOJIYUEHMA NTHOOPMALIMN O XOJIE
IMPEJOCTABJIEHUA MYHHHHHAHBHOIZ YCIIYTU, B TOM UUCJIE C
NCIIOJIbB3OBAHMEM MHO®OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX
TEXHOJIOI' U

2.17.1. OCHOBHBIMHU TIOKA3aTEISIMU JOCTYITHOCTH U KauyeCTBa MYHHUIIUTIATbHON
YCIIYTH SIBIISIFOTCA

1) KOJIMYECTBO B3aMMOJCHCTBHIA 3asfBUTENSA C JODKHOCTHBIMHU JIUIIAMU TIPU
IPEAOCTABICHUM MYHHUIIMIAIBHON YCIYIrM U MX NPOJOJDKHUTENBHOCTh. B mponecce
NPEIOCTaBICHUS] MYHULMIIAJBHON YCIYrd 3asBUTENb BIIpaBe oOpamarbcs B
YTOTHOMOYEHHBIH OpraH, Mo Mepe HEOOXOJIMMOCTH, B TOM YHCJE 3a MOJy4YeHUEM
uH(OPMAIH O XO0JIe TPEIOCTABICHUS MYHUITUTIATBHON YCIIYTH;

2) BO3MOXHOCTh IIOJIaYd  3ampoca  3asgBHTEIS O  IPEIOCTABICHUHU
MYHULMIIAJIBHOM YCIIYTM M BBIIAYM 3aABUTEISAM JIOKYMEHTOB II0 pPeE3yJbTaTaM
MPEIOCTaBIECHU MyHULIMNIAIbHOU yciryru B MOLI;

3) BO3MOXHOCTh IOJNYYCHHS HWHQPOPMANMHA O XOJe TPEIAOCTABICHHUS
MYHHULMIIAIBHON YCIYTH, B TOM YUCJIE C UCIIOJIB30BAHUEM MTOPTAJIOB;

4) yCTaHOBJICHHE JOJDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IPEIOCTABICHUE
MYHHUIMITAIBHON yCIIYTH;

5) ycraHOBiIeHHE W COOJIOJIEHUE TPEOOBaHWI K TIOMEHICHHSM, B KOTOPBIX
MPEIOCTABISETCS YCIIYTa;

6) ycTaHOBIIEHHE W COOJIIOJICHUE CpPOKa NPETOCTABICHHS MYHHUIUTIAIbHON
YCIyTH, B TOM YHCJIE CPOKAa OXHUIAHWS B OUYEpPEIHd IPHU MOJAa4e 3asBICHUS U IPU
MOJIYYEHUH PE3yJIbTaTa MPEIOCTABICHNUS MYHHUIUITAIIBHON YCIIYTH;

7) KOJHMYECTBO 3asBIICHUH, TPUHATHIX C HCIOJIH30BAaHHEM HH(POPMAIMOHHO-



TEJIEKOMMYHHKAlIMOHHOW CETH OOIIEro MOJIb30BaHMs, B TOM YHCIE IMOCPEICTBOM
MOPTaJOB;

8) onepaTUBHOCTH U TOCTOBEPHOCTD MPEAOCTABIIEMON HHPOPMALINH;

9) oTcyTCcTBHE 0OOCHOBAHHBIX XKaJI00;

10) nocTynHOCTh MH(DOPMALIMOHHBIX MAaTEPHUAIIOB.

217.2. Jlna nonyd4eHHsT MYHMLIMNAIbHOM YyCIyTH 3asBUTEIb  BIpPaBe
oOpatutecss B MO®DIl, B mnpenenax tepputopun KpacHogapckoro kpas, B
cootrBeTcTBUM cO cTtaThel 15.1 denepanbHoro 3akoHa Ne 210-O3 myrem mnopauu
KOMILUIEKCHOTO 3ampoca O MPeIOCTaBICHUH JABYX U 00Jiee TOCYJapCTBEHHBIX U (W)
MYHHUIIUNATBHBIX YCIVT.

ITonpaznen 2.18. IIOKA3ATEJIN JOCTYITHOCTU 1 KAYECTBA
MYHULIUIIAJIBHOM YCJIYTU, B TOM YHCJIE KOJIMYECTBO
B3AUMOJIEVCTBUIA 3ASIBUTEJIS C JOJDKHOCTHBIMU JIMLIAMU IIPU
[IPEJJOCTABEHINN MYHUILIUIIAJIBHOM YCJIVTU U UX
[IPOJIOJIKUTEJIBHOCTBIO, BOSMOXHOCTD ITIOJTYUYEHUS
MHOOPMAILIUU O XOJIE IMTPEJJOCTABJIEHUSI MYHUIIUIIAJIBHOM
YCJIVTH, B TOM YMCJIE C UCIIOJIb30BAHUEM NHO®OPMAITMOHHO-
KOMMYKAHUIIMOHBIX TEXHOJIOTUI, BO3MOXHOCTbD JINBO
HEBO3MOX/IHOCTH ITOJYYEHUS MYHULIUIIAJIBHOM YCJIYTU B M®I]
[IPEJICTABJIEHMSI MYHUILIUIIAJIBHBIX VCJIYT (B TOM YUCJIE B
[IOJJHOM OBFBEME), B JIIOBOM TEPPUTOPHAJIBHOM I1IO/IPA3/IEJIEHUN
OPTAHA, ITPEJJOCTABJISIIOIIET'O MYHULMAIIAJIBHYIO VCIIYTY, TIO
BBIBOPY 3ASIBUTEJIS (SKTEPPUTOPUAJIBHBIN ITPUHLIMI),
[IOCPEJICTBOM 3AIIPOCA O ITPEJJOCTABJIEHUM HECKOJIbKUX
MVYHULIMIIAJIBHBIX YCJIVI B M®I[ IIPEJJOCTABJIEHU S
MYHULIMIIAJIBHBIX YCJIVT, ITIPEJJYCMOTPEHHOI'O CTATBEN 15.1 ot 27
MIOJIS 2010 TOJIA Ne 210-03 «Ob OPTAHM3BAIH ITIPEJJOCTABJIEHUS
I'OCYJAPCTBEHHbBIX U MYHUIAIIAJIBHBIX YCIYT» (JAJIEE —
KOMITJIEKCHBIN 3AITIPOC).

2.18.1. 3asgBuremo  obecrneuWBaeTCS  BO3MOXKHOCTH  TPEIOCTABICHUS
HECKOJIBKUX MyHULMNAIbHBIX yciuyr B M®ILI, B coorBercTBUM CcO crtaTben 15.1
OenepanpHoro  3akoHa  No 210-d3  pasmena  «CraHmapT — NpeAoCTaBICHUS
roCyJapCTBEHHOW (MYHHUIIMTIATBHOMN) yCIyTu» (J1ajiee — KOMIUIEKCHBIN 3ampoc).

3asBiieHus, coctaBiieHHble M®Il Ha OCHOBaHMM KOMIUIEKCHOTO 3arpoca
3asIBUTEINSI, JTOJDKHBI OBITH TMOAMHMCAHBI YIOJHOMOYEHHBIM paboTHuKOM MOI[ u
CKperuieHbl neuatsro MOLI.

3asBNEHUs, COCTABICHHbIE HAa OCHOBAHUM  KOMILUIEKCHOTO  3ampoca,
U JOKYMEHTBhI, HEOOXOJUMBbIEC JMJIsI TMPEIOCTABICHUS MYHMIMIAIBHOW YCIYTH,
HaIpaBIAIOTCA B YTOJHOMOYEHHBIM OpraH C MPHJIOKEHUEM KOIMUU KOMIIJIEKCHOTO
3ampoca, 3aBepenHoit MOII.

Hanpasnenne M®IL] 3asBrneHuil, a Takxke ykKa3aHHbIX B 4yactu 4 cratbu 15.1
crathu DenepanpHoro 3akoHa Ne 210-D3 mOKyMEHTOB B yNMOJHOMOYCHHBEIN OpTraH,
OCYILIECTBIISIETCS. HE IIO3JHEE OJHOro padouero [JHs, CIEAYIOLIEr0 3a JHEM
MOJy4YEeHUsI KOMIUIEKCHOTO 3ampoca.



B »stom caysae MO®PL ana  obecriedeHHs TONYYEHUs  3asBUTENIEM
MYHULIUMAIBHBIX YCIYT, YKa3aHHbIX B KOMIUIEKCHOM 3amlpoce, JEUCTBYeT B
WHTEpecax  3asBUTeNs 0€3  JOBEPEHHOCTH M  HampaBisieT B OpraHsl,
NPEOCTABISAIONINEG  MYHMIIMNAIbHBIE  YCIYTH,  3asBJIICHUS,  MOJAMHCAHHBIC
YHOJHOMOYEHHbIM paboTHUKOM M®PI[ u ckpemnennbie nedarbto MOILI, a Takxke
CBEJICHMSI, TOKYMEHTHI U (Ujid) WH(pOpMAINIO, HEOOXOAUMBIE JI MPETOCTABICHUS
YKa3aHHbIX B KOMIUIEKCHOM 3alpoce€ MYHHIIMIAIBHBIX YCIYr, C MNPUIOKECHUEM
3aBepeHHOM M®I] komuu komiuiekcHoro 3ampoca. llpu 3TOM He Tpedyrorcs
COCTaBJICHUE U MOJIMCAHUE TAKUX 3asBJICHUM 3aBUTEIICM.

2.18.2. KomrmiekcHbIN 3ampoc TOHKEH COIepKaTh YKa3aHUE HA MyHUIIUTAJIbHBIC
yCIyTH, 33 MPEAOCTABICHUEM KOTOPBIX OOpaTWICA 3asBUTENb, a TAKXKe cOorjlacue
3asBUTENA Ha ocyliecTBieHne M®I] ot ero umenu aeicTBUA, HEOOXOAUMBIX TSI KX
IPEIOCTABIICHMUS.

2.18.3. Ilpu npuemMe KOMILUIEKCHOTO 3ampoca y 3asButesiss padoTHukun MOIL]
00s13aHbl MPOMH(POPMHUPOBATE €r0 000 BCEX MYHUIMMAIBHBIX YCIyrax, KOTOpPHIC
SIBJISIIOTCSI HEOOXOIUMBIMU U 00s13aTEIbHBIMU JIJIS TIPEAOCTABICHUS MYHUITUTIATBHBIX
yCIIYT, TIOJIy4eHHUE KOTOPBIX HEOOXOAMMO JUIS TOJYYEHHUS MYHHIUTIATBHBIX YCIYT,
YKa3aHHBIX B KOMITJIEKCHOM 3aIpoce.

2.18.4. OHOBPEMEHHO ¢ KOMIUIEKCHBIM 3arpocoM mojaer B M®IL] cBenenus,
JOKYMEHTHI U (Win) uHGOPMAIIUIO, NPEyCMOTPEHHBIE HOPMATUBHBIMU TTPABOBBIMHU
aKTaMH, PEryJupyIOUIMMHA OTHOIICHUS, BO3HUKAIOIIUE B CBSA3U C MPEJOCTaBICHUEM
YKa3aHHbIX B KOMIUIEKCHOM 3alpOC€ MYHHUIMMNAIbHBIX YCIYT, 3a HCKIIOUYEHUEM
JTOKYMEHTOB, Ha KOTOpBIE PACIPOCTpaHsSIETCs TpeOOBaHME MyHKTa 2 YacTh | CTaThH
7 ®enepanpHoro 3akoHa Ne 210-D3, a Takke CBEICHHH, JOKYMEHTOB H (WJIM)
UHGOpPMAIINK, KOTOPBIE Y 3asiBUTENS] OTCYTCTBYIOT M JOJDKHBI OBITh MOJIYYEHBI I10
pe3yabpTaTaM NpeIoCTaBICHUS 3asBUTEII0 NHBIX YKA3aHHBIX B KOMIUIEKCHOM 3aIIpoce
MYHULUIAIBbHBIX YCIIYT.

CBenenus, JOKyMEHTHI # (WwiM) HWHPOpMAIUIO, HEOOXOIUMBIE IS
IPEAOCTABICHUSI MYHULUIMAIBHBIX YCIYT, YKa3aHHbIX B KOMIUJIEKCHOM 3aIlpoce, W
MOJIy4YaeMbI€ B OpraHM3alMsIX, YKa3aHHBIX B yacTu 2 ctaThu 1 denepanbHOro 3aKoHa
Ne 210-®3, B pesynbpTaTe OKa3aHHUsS YCIYT, KOTOPBIE SIBISIOTCS HEOOXOIUMBIMHU U
00s13aTENBHBIMU TSI TIPEIOCTABIICHUS MYHUIIUIIATBHBIX YCIIYT, 3asBUTEIb MOJACT B
M®I] 0fHOBPEMEHHO ¢ KOMILIEKCHBIM 3aIPOCOM CaMOCTOSATENBHO.

2.18.5. TlpumepHas GopmMa KOMILIEKCHOTO 3aIpoca, a TaK¥Ke MOPSIOK XPAHCHHUS
M®I] KOMIUIEKCHOIrO 3ampoca ONpeNesseTcs yIOIHOMOYEHHbIM [IpaBuTEnbCTBOM
Poccuiickoit @enepanuu enepanbHbIM OPTaHOM UCIOJHUTEIHLHON BIACTH.

2.18.6. Hanpasnenne M®I] 3asBneHuii, a Takxke yka3zaHHbIX B yactu 2.18.4
noapaszaene 2.18. paznena |l PernamenTa TOKyMEHTOB B OpraHbl, MPEOCTABISIONINE
MYHULIUNAIbHBIE YCIYTH, OCYIIECTBISIETCS HE IMO3JIHEE OJHOTo pabouyero aHs,
CJIEAYIOIIETO 32 IHEM MOJIyYeHUsI KOMIUIEKCHOTO 3arpoca.

2.18.7. B cmyuae, ecnu AJig TOJYYCHHUS MYHUITUTIATBHBIX YCIYT, YKa3aHHBIX B
KOMITJIEKCHOM 3arpoce, TPeOYIOTCs CBEACHUS, JOKYMEHTH W (Wiau) WH(pOpMAaIus,
KOTOpble MOTyT ObITh mojydeHbl M®I] Tonpko mo pe3ynabrataMm MpeoCTaBICHUS
MHBIX YKa3aHHBIX B KOMIUIEKCHOM 3alpOCe€ MYHUIMMNAIbHBIX YCIYT, HalpaBIICHHUE
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3asBJICHUA W JIOKYMEHTOB B COOTBETCTBYIOUIME OPraHbl, MPEIOCTABISIONINE
MYHULIUNTANIBHBIE YCIIYTH, ocymiecTBisieTcss MOI] He nmo3aHee ogHOro padboyero aHs,
cienyrwomiero 3a gHeM nonydeHus MOPI] Takux cBelneHHi, JOKYMEHTOB W (WJIM)
uH(pOpMaIH.

B ykazaHHOM ciydyae Te4eHHME NMPETYCMOTPEHHBIX 3aKOHOJAATEIBCTBOM CPOKOB
MPEIOCTABICHNUS MYHUIMNAIbHBIX YCIYT, YKa3aHHBIX B KOMILUIEKCHOM 3aIpoce,
HAYMHAETCSI HE paHee MHS TOJYYCHHUS 3asBICHUA U HEOOXOIHUMBIX CBEIICHHM,
JOKYMEHTOB U (WJIM) UH(GOPMALIMK COOTBETCTBYIOIIUM OPraHOM, IPEI0CTaBISIONUM
MYHULIUTTAIBHBIE YCITYTH.

2.18.8. Tlomyuenue M®I] oTkaza B mpeaOCTaBICHUU MYHUIIMTAIBHBIX YCIYT,
BKJIIOUCHHBIX B KOMIUIEKCHBIN 3alpoC, HE SIBJISIETCS OCHOBAHUEM ISl MPEKPAILCHUS
MOJIYYEHUSI MHBIX MYHUIIMIAIBHBIX YCIIYT, YKa3aHHBIX B KOMIUIEKCHOM 3ampoce, 3a
UCKIIFOUEHUEM CIIy4aeB, €CJIM YCIyra, B IPEJOCTaBICHUH KOTOPOM OTKa3aHo,
HeoOXoauMa ISl MPEIOCTaBICHHUS] MHBIX MYHUIMMAIBHBIX YCIYT, BKJIIOUYCHHBIX B
KOMILJIEKCHBIM 3aI1pocC.

2.18.9. MO®II o06s3aH BbIIATh 3asIBUTEIIO BCE JIOKYMEHTBI, MOJYYCHHBIE IO
pe3yibTaTaM TMPEIOCTaBICHUS BCEX MYHHIIUINAIBHBIX YCIYT, VyKa3aHHBIX B
KOMIUIEKCHOM 3aIlpoce, 32 UCKIIFOYEHUEM JIOKYMEHTOB, nojrydyeHHbIX M®I] B pamkax
KOMIUIEKCHOTO 3ampoca B LENAX MPEIOCTABICHUS 3asBUTENII0 MHBIX YKa3aHHBIX B
KOMIUIEKCHOM 3allpOCE MYHUIIUIIAJIBHBIX YCIIYT.

M®I[ o006s3an npouHPOPMHUPOBATH 3asiBUTENSE O TOTOBHOCTH ITOJIHOTO
KOMIUIEKTa JIOKYMEHTOB, SBISIOIIMXCS PE3yJbTaTOM MPEJOCTaBIICHHS BCEX
MYHUIIMTAIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIpoce, a Takke 00ecleuyuTh
BO3MOKHOCTh BBIJJaYM YKa3aHHOTO KOMIUIEKTa JOKYMEHTOB 3asBUTEINII0 HE IMO3JHEE
pabouero AHs, CIEQYyIOIIEro 3a AHeM noctymieHus B M®L] nocnegHero u3 Takux
JOKYMEHTOB.

2.18.10. 3asgBuTens mMmeeT mpaBo oOpatuThcs B MOPI[ B memsx morydeHus
uHbOpMAIIMK O XOJ€ TMPEJOCTABICHUS KOHKPETHOM MYHHUIIMIAIBHOW YCIYTH,
YKa3aHHOM B KOMILUIEKCHOM 3aIlpOCE, UM O TOTOBHOCTH JOKYMEHTOB, SIBISIOIIMXCS
pE3yJIbTaTOM NPEIOCTABICHUS KOHKPETHOM MYHULMIIAIBHOW YCIYTH, YKa3aHHOW B
KOMILIEKCHOM 3ampoce.

VYkazannas nndopmarus npenocrtaisiercs MOII:

1) B Xo4e TMYHOrO mpuema 3asiBUTEIIS;

2) o tenedony;

3) 10 PJIEKTPOHHOM MOoYTE.

2.18.11. B cmyuae oOpamenusi 3asButeias B MODIl c 3ampocom o xone
MPEIOCTABICHU KOHKPETHOM MYHULMIIAIBHOM YCIYI'M, YKa3aHHOW B KOMIUJIEKCHOM
3ampoce, WIM O TOTOBHOCTH  JIOKYMEHTOB, SIBISIIOIIMXCS — pPE3yJIbTaTOM
MPEOCTABICHUSI KOHKPETHOW MYHUIMIAIBHONW YCIyTH, YKa3aHHONM B KOMIUIEKCHOM
3ampoce, IOCPEJCTBOM JJIEKTpOHHOM mouthl, M®DI] o00s3aH HampaBUTh OTBET
3asBUTEII0 HE TMO37AHEe pabodero AHsA, CleAyromero 3a aHeM moaydeHus MOI]
YKAa3aHHOTO 3aIpoca.

2.18.12. B cmywae moctymieHuss B MOIL[ HOKyMEHTOB, SIBISIFOIIMXCS
pe3yJabTaTOM  MPEJOCTABICHUSI ~ MHTEPECYIOlled  3adABUTENS  KOHKPETHOM



MyHUIUOAIbHOU yciyru, M®L] 06s3aH o0ecreyuTh BO3MOKHOCTh BBIJAYM TaKHX
JOKYMEHTOB 3asBUTENI0 HE TMO31Hee paboyero MAHs, CIEAYIOIEro 3a JTHEM
IIOCTYILJICHUA TaKuX JOKYMEHTOB B MDILI.

2.18.13. 3asgBuUTENIO NPEIOCTABIAETCS BO3MOXKHOCTD HE3aBUCHUMO OT €70 MECTA
KUTEIbCTBA WM MecTa npeObBaHus (il (QU3MYECKUX JIML, BKJIOYas
WHIUBUIYAbHBIX TPEINpUHUMATENEH) Tn00 MecTa HaxOKAeHUs (U1 FOPUANYECKUX
aun), oOpamarkcss B J0oOoW mo ero BeIOOpy MODIL] B mnpenenax TeppuUTOpUU
KpacHomapckoro kpast s NpPEJOCTaBICHUS €My MYHUIMNAIBHOW YCIYTd MO
AKCTEPPUTOPUATIBHOMY IPUHITUITY.

IToapaznen 2.19. UHBIE TPEBOBAHUMS, B TOM UUCJIE
YUUTBIBAIOIIME OCOBEHHOCTU ITPEJOCTABJIEHMA
MYHUIUIIAJIBHOMN YCJIVT'U ITO SKCTEPPUTOPUAJILHOMY TIPUHIIUITY
(B CJIVUAE, ECJIU MYHUILIUTTAJIBHAS YCIIYT'A TIPEJOCTABJISIETCS T10
OKCTEPPUTOPUAJIBHOMY MMPUHILIUITY) U OCOBEHHOCTU
ITPEJIOCTABJIEHUSI MYHUIIUTIAJIBHOM YCJIYTHU B DJIEKTPOHHOM
OOPME

2.19.1. [Tpu PEAOCTABICHUN MYHULATTAJIBHBIX yCIIyT
10 SKCTEPPUTOPUATILHOMY MPUHIUITY YTIOJTHOMOYEHHBIN OpraH He BIipaBe TpeOoBaTh
or 3assBurens wm MOILl B mnpepenax teppuropun KpacHomapckoro kpas
OpPEJOCTaBICHUs] JOKYMEHTOB Ha OyMaXXHbIX HOCHUTENSIX, €CIM MHOE He

npeaycMOTpeHo  (elepalbHBIM  3aKOHOJATEIICTBOM,  PETIIAMEHTHPYIOIUM
NPeI0CTAaBICHIE MYHHUITUTIATBHBIX YCITYT.
2.19.2. [Tpu PEeA0CTaBICHUN MYHUITATIAIBHON yCIIyTH o

AKCTEPPUTOPUATHLHOMY MPUHITUITY 3asSBUTEIN UMEIOT MPaBoO Ha oOpaleHue B J000H
M®I] B npenenax tepputopuu KpacHomapckoro kpasi, He B 3aBUCUMOCTH OT MeCTa
pPETUCTpaIliy  3asSBUTENISI TI0 MECTy JKHTEIhCTBA, MeECTa HaXOXKJIEHUS OOBEeKTa
HEJIBUKUMOCTH B COOTBETCTBHUH C JIEUCTBUEM IKCTEPPUTOPHUATHLHOTO MIPUHIIMIIA.

2.19.3. [Ins momy4yeHuss MyHHUITUTIAILHON YCIYTH 3asBUTEIISIM IIPEIO0CTABISACTCS
BO3MOKHOCTb MPEJCTABUTD 3aIBJICHHUE O MPEAOCTABICHUN MYHUIIUIIAIILHON YCIYTH U
JIOKYMEHTHI (CoepKalIrecss B HUX CBEICHUS), HEOOXOIUMBIC ISl MPETOCTaBICHUS
MYHUIIUITATBHOW YCIYTH, B TOM YHCIIe B JOPME DJICKTPOHHOTO JJOKYMEHTA:

B YTOJIHOMOYEHHBIN OPraH;

yepe3 MOLI B YIOJTHOMOYEHHBIN Opras;

MIOCPEJICTBOM  HCIOJB30BaHUS  HMH(POPMAITMOHHO-TEIICKOMMYHHUKAITMOHHBIX
TE€XHOJIOTHUH, BKJIKOYAsl UCIOJb30BaHue EnuHoro noprana u PernoHaiapHOro moprania,
C NPUMEHEHUEM 3JIEKTPOHHOW MOANHUCH, BHJ KOTOPOM HOJDKEH COOTBETCTBOBATH
TpeboBaHusIM nocTaHoBieHus IIpaButenscTBa Poccutickoit @eneparuu oT 25 UIOHA
2012 Ne 634 «O Bugax »dJICKTPOHHOW TMOJIHCH, HCIIOIB30BAHHE KOTOPBIX
JOMyCKAETCS MPU OOpAIIEHUH 3a TIOJTYYCHHUEM TOCYIapCTBEHHBIX U MYHUITUTIAIBHBIX
yciIyr» (J1ajee — 3JIeKTpOHHAas MOIHUCH).

JI1st momydeHusi MyHUIIMTAJIBHON YCJTYTH 3asBUTENIb BIPABE HAMPABUTH 3asBJICHHE
0 MPEAOCTABICHUH MYHHUIIMIAIBHOU YCIYTH B (hOpME JIEKTPOHHOTO JOKYMEHTA Yepes
Enunpiii moptam wnu  PermoHanpHBI NOPTAJI IYyTEM 3aMOJIHEHUS CHENUATBHON



MHTEPaKTUBHON (POPMBI (C UCTIOIB30BaHUEM «JIMUHOrO KAOMHETaY).

[Ipy HanpaBieHUM 3asBJICHUNA W JOKYMEHTOB B JJIEKTPOHHOH (opme
c ucnonb3zoBanueM Enunoro mnoprana, PermonanbHOro mnoprana, oQUIMaIbHOIO
caiiTa YNOJHOMOYEHHOTO OpraHa, 3asBiI€HUE UM JOKYMEHTBHI JIOJDKHBI OBITh
MOJAMHUCAHBl 3JEKTPOHHOM NOMANMKUCHIO, BUJ KOTOPOH JOJKEH COOTBETCTBOBATH
TpeOOBaHUSAM B COOTBETCTBUU C TpebOoBaHusiMU DeepaibHOrO 3aKOHa OT 6 ampeis
2011 Ne 63-®3 «O06 >neKTpOHHOM MOAMUCH» U TOCTaHOBIeHUs IIpaBHUTEnbCTBA
Poccniickont ®@enepaunn ot 25 uroHsa 2012 roga Ne 634 «O BuOax 31EKTPOHHOU
MOJIHCH, UCIIOJIb30BaHUE KOTOPBIX JIOITyCKaeTcs npu oOpalieHuu
32 MOJTYYEHUEM TOCYIAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT).

B cnyyae HampaBiieHusi 3asBICHMA U JIOKYMEHTOB B DJIEKTPOHHOM (opme ¢
ucnoyib3oBaHueM EnuHoro moprtana u  PernonanpHOro mnopTana, 3asBICHUE WU
JOKYMEHTBI JJOJKHBI OBITh MOJMUCAHBI YCUJICHHON KBATU(UIIMPOBAHHOMN AJIEKTPOHHOM
HOJMUCHIO.

3asiBUTEINb, ABISIOIUNACA (PU3MUECKUM JIMIIOM, BIPABE MUCIOJIb30BaTh MPOCTYIO
ANEKTPOHHYIO TOANUCh B CllydasiX, NpeaycMOTpeHHbIX mnyHkToM 2 (1) IlpaBun
OTIpEJICIICHHS] BUJIOB AJIEKTPOHHOM MOJAMKUCH, UCIOJIBb30BAHUE KOTOPBIX JTOMYCKAETCs
npu  OOpallleHWHd 3a TMOJYyYEHHEeM MYHUIMMAIBHBIX YCIYT, YTBEPKIEHHBIX
noctanoBieHueM I[IpaBurensctBa Poccuiickoit @enepanyu ot 25 utoHa 2012 roga Ne
634 «O BuAax 3JEKTPOHHOW MOANMUCH, UCIOIb30BAHUE KOTOPBIX JOMYCKAaETCs MHpPH
oOpalieHnH 3a NoJy4YeHUEM roCyJapCTBEHHBIX U MYHUIIMTIATIBHBIX YCIYT.

2.19.4. 3asButensM oOecriedynBaeTCsl BO3MOYKHOCTh MOJIY4YEHUs] MUH(pOpMaLUU O
NPEAOCTABIIEMON MYHUIMNAIBHOM yciayre Ha EauHoMm noprane u PermonaisHOro
nopTasa.

Jlns moiydeHHsl J1OCTyna K BO3MOYKHOCTSIM TOpTajla HEoOXOAMMO BBIOpaTh
cyovekT Poccuiickoit ®enepany M IOCIE OTKPBITUS CIUCKA TEPPUTOPUATIBHBIX
(enepanbHBIX OpPraHOB HCHOJHUTENBHOM BJIAcTH B 3TOM cyObekre Poccuiickoi
deneparyiv, OpraHoOB WCIOJHUTEIBHON BiIacTH cyObekTa Poccuiickoit demeparmu u
OpPraHoB MECTHOTO CaMOYIIpaBJICHHUs BBIOpaTh YTOJIHOMOYEHHBI oOpraH (ykas3aTb
HaMMEHOBaHUE YIIOJIHOMOUYEHHOIO OpraHa corjacHo Ycrtaa) KpacHomapckoro kpasi ¢
HepeYyHEM OKa3bIBAEMbIX MYHHULIUIIAIBHBIX YCIYT U HH(pOpMAaLKeil 1o Kax 101 yciyre.

B kaprouke KaXIoW YCIyr'W COHEPIKUTCS OIMCAHUE YCIYrH, HOApoOHas
uH(pOpMaIHs O MOps/IKEe U crocodax oOpalleHus 3a YCIyroi, MepeyeHb JOKYMEHTOB,
HEOOXOAMMBIX JJIS TIOJIyYeHHsl YCIYTH, HH(POPMAIUsI O CPOKAX €€ UCIIOIHEHHUS, a TaKXKe
OnmaHkM 3asBICHUNA W (HOpM, KOTOpbIE HEOOXOIMMO 3aroNHUTH Ui OOpalmieHus 3a
YCIIYTOM.

[lonaua 3asBuUTENeM 3ampoca M UHBIX JOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPEJOCTABJICHUS] MYHHMLIMIIAIBHOM YCIYI'M, U IPUEM TaKUX 3alpOCOB U JIOKYMEHTOB
OCYILIECTBIISICTCS B CIEAYIOIIEM MTOPSAIKE:

nojiaya 3ampoca Ha IPeJOCTaBICHUE MYHHLMIIAIBHOW YCIYTM B 3JIEKTPOHHOM
BUJIE 3asBUTEJIEM OCYLIECTBISETCA 4epe3 JMYHBbIA KaOMHeT Ha EjauHOM mnopTtane u
PernonansHom noprarse;

s opopMileHHs JOKYMEHTOB TocpeacTBoM cetu «VHTepHeT» 3asiBUTENIO
HEOOXOUMO TPOWUTH mporenypy (aedcTBusl) aBTopu3alM Ha EnuHOM moprane u
PernonansHom noprase;

JUIA  aBTOPU3alMM  3asBUTEJII0 HEOOXOJMMO BBECTH CTPAXOBOM  HOMEp


http://mobileonline.garant.ru/#/document/12184522/entry/54
http://mobileonline.garant.ru/#/document/12184522/entry/0

WMHAWBUIYaTbHOIO JIMIIEBOT'O CUYETA 3aCTPAXOBAHHOIO JIUIA, BbIIAHHBIN [IeHCHOHHBIM
¢ougom  Poccmiickoii  ®egepanuu  (rOCyIapCTBEHHBIM — YUPEXKIEHUEM)  TIO
Kpacnonapckomy kpato (CHUWJIC), u maposib, MOMYyYEHHBI MOCIE pPErucTpanuu
EnuHoMm noprane u PernonanbHOM mopraie;

3asiBUTENb, BHIOPAB MYHUIIMTIAIIBHYIO YCIYTYy, TOTOBUT MaKeT JOKYMEHTOB (KOIUU
B JICKTPOHHOM BHJIE), HEOOXOIUMBIX ISl €€ MPEIOCTABIICHHUS, U HAMPABJISIET UX BMECTE
C 3asIBJICHUEM 4epe3 JIMUHBIN KaOuHeT 3asBuTeNs Ha Equnom noprane u PernonaibsHom
MOpTAaJe;

3asBJICHHE BMECTE€ C DOJEKTPOHHBIMM KOIHUSMU JOKYMEHTOB IIOMaJaeT B
MH(GOPMAIIMOHHYIO CHCTEMY YTIOJJHOMOYEHHOIO OpraHa, OKa3bIBAIOIIEr0 BHIOPAHHYIO
3asBUTEJIEM YCIIYTY, KOTOpasi 00eCreyrBaeT MPUEM 3aIIPOCOB, OOpaIICHUH, 3asIBICHUN U
MHBIX JTOKYMEHTOB (CBeleHHUI), nmocTynuBimux ¢ Equnoro moprana u PernonansHoM
nopraie W (WIM) Yepe3 CUCTeMY  MEXBEJOMCTBEHHOIO  3JIEKTPOHHOTO
B3aMMOJICYCTBUA.

2.19.5. Jlna 3asButrened oOecmeuMBAETCS BO3MOXHOCTb OCYIIECTBISATH C
ucrnosib3oBanueM EauHoro moprana u PervonHanbHOro moprana Kpas MOJy4eHHE
CBEJICHHI O X0JI€ BBIMOJHEHHMS 3a1poca O MPEJI0CTABICHUN MYHHUIIUIIAIBHONW YCIYTH.

CBenenus o0 XoA€ W pe3yJbTarTe BBINOJHEHHUS 3ampoca O MPeIOCTaBICHUN
MYHUIIUNIAJIBHOW YCIIYTH B 3JIEKTPOHHOM BHJIE 3asBUTEIIIO MPEJICTABIISIIOTCS B BHJIC
yBEJIOMJICHUSI B JINYHOM KaOwHeTe 3asBuTeNs Ha EnuHoM moprane u PernonaisHom
noprare.

2.19.6. Ilpu HampaBieHUU 3asBICHUS U JOKYMEHTOB (COAEpXAIIMXCA B HHUX
cBefieHu) B (opMe DIEKTPOHHBIX TOKYMEHTOB, OOECIeuHMBaeTCs] BO3MOKHOCTH
HAIPABJICHUS 3asBUTEIO0 COOOIIECHUS B AJIEKTPOHHOM BHJIE, MOATBEPKAAIOIIETO HX
IPUEM U PETUCTPALIMIO B YCTAHOBJIEHHOM NOPSIAKE.

2.19.7. MO®Il| npenoctaBieHuss MYHUIMMIAIBHBIX YCIYyr TMpU OOpalleHuu
3asBUTENS 3a MPEIOCTABICHUEM MYHUUMUIIAIBHONW YCIYTHM OCYHIECTBIISIIOT CO3[IaHUE
AIIEKTPOHHBIX 00pa30B 3asBJICHUS U JOKYMEHTOB, NPEICTABISIEMbIX 3asBUTEIEM U
HEOOXOJUMBIX JUIsl TPEIOCTABJICHHUS MYHMIIMIIAJILHONW YCIYTU B COOTBETCTBHH C
PernamenToM, 1 UX 3aBEpEHUE C LETBIO HATIPABICHUS B Y IOJJHOMOYEHHBIN OpPraH.

2.19.8. MOI[ npu oOpameHun 3asBUTENS 32  IPEAOCTABICHUEM
MYHULUNAIBHONW YCIYTH OCYIIECTBIISIOT:

dbopMupoBaHUE SIEKTPOHHBIX TOKYMEHTOB W (WJIHM) JJIEKTPOHHBIX 00pa3oB
3asBJICHUS, JIOKYMEHTOB, MPUHATBHIX OT 3asBUTEJI, KOMHI JTOKYMEHTOB JIMYHOIO
XpaHEHUs, TPHUHATBIX OT 3asBUTENs, OOECIedrBasi MX 3aBEPEHHE DJICKTPOHHOU
MOANUCHIO B YCTAHOBJIEHHOM MOPSIKE;

HAIPaBJICHUE C KCTOJIB30BAHHEM HH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TE€XHOJIOTUH 3JIEKTPOHHBIX IOKYMEHTOB U (WJIH) 3JIEKTPOHHBIX 00pa30B IOKYMEHTOB,
3aBEPEHHBIX Y MOJHOMOYEHHBIM JTOJLKHOCTHBIM JIMIIOM M®PI], B YHOJIHOMOYEHHBIN
OpraH.

Pasnen I11. COCTAB, TIOCJIEJJOBATEJILHOCTh U CPOKU
BBITIOJTHEHUS AIIMUHUCTPATUBHBIX ITPOLIEJYP (JIEVCTBUN),
TPEBOBAHUS K ITOPAJIKY X BBITIOJIHEHUS, B TOM YUCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUCTPATHUBHBIX ITPOIEJTYP
(IEMCTBHUIT) B DJJEKTPOHHOI ®OPME



Honpasnaen 3.1. COCTAB U TTOCJIENOBATEJIBHOCTbD, U CPOKH
BBITIOJIHEHUA AAMUHUCTPATUBHBIX ITPOUEAYP (AEUCTBUN),
TPEBOBAHUA K ITOPAAKY BBITOJIHEHMA

3.1.1. IlpegocraBneHne MyHUIUIIAIBLHOM YCIYTH BKIIIOYAET B ce0s CIEayIOIHe
aIMUHUCTPATUBHBIC MPOLETYPHI (ACHCTBUS):

1) mpuem 3asiBICHUS M MpPWIATaeMbIX K HEMY JOKYMEHTOB, pErucTpalus
3asBJICHUS U BbIJIaua 3asBUTEIII0 PACITUCKH B MOJTYUYECHUU 3aSBJICHUS U JJOKYMEHTOB;

2)  (¢opMmupoBaHHWE W  HampaBlIeHHEC  YTOJIHOMOYCHHBIM  OpPraHOM,
MEXBEJIOMCTBEHHBIX 3allpOCOB B OpraHbl (OpraHu3aliuu), Y4YacTBYIOIIUE B
NPEeIOCTaBICHUN MYHULIMTIATBHOM yCIIyTH (B Cllydae HENpeACTaBlIeHUs JOKYMEHTOB,
yKa3zaHHBIX B nojipazaene 2.7 pa3aena Il Pernamenra, 3asiBUTeIeM caMOCTOSITENBHO);

3) paccMOTpeHHE 3asBICHUS U TMpUJAaraéMblX K HEMY JIOKYMEHTOB
YHOMHOMOYEHHBIM OpraHoM U (OpPMHUpPOBAHME pe3yJbTaTa MPEAOCTABICHUS
MYHUIIUIIAIBHON YCIIYTH B COOTBETCTBUH C 3asBICHUEM JIMOO MPUHSITHE pelieHus o0
OTKa3€ B MPEAOCTABICHUY MYHUILIUTIATBHON YCIIYTH;

4) BblFIaua 3asBUTEIIO PE3YNIbTAaTa MPEAOCTABICHHUSI MYHUIIUITATIbHON YCITYTH.

AJMHUHHCTPATUBHBIE TPOLIEAYPHI (IEUCTBUSA):

3.1.2. Tlpuem 3asiBieHUSI W MpUIaraeMbIX K HEMY JIOKYMEHTOB, pErucTpalus
3asBJICHUS W BbIJIaUa 3asBUTEIIFO PACITUCKH B MOJTYyUYCHUH 3aIBJICHUS U JOKYMEHTOB.

3.1.2.1. OcHoBaHueM IS Ha4aJla aJIMUHUCTPATUBHON MPOIEAYpPHI (IeHCTBUA)
ABIIAETCS OOpallleHne TpaXJAaHWHA B YIOJHOMOUYEHHBIH OpraH, B TOM 4YHUCIE
IOCPEICTBOM UCIIOIb30BaHUs MH()OPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTMH, BKJIIOYas Ucnojb3oBanne Enqunoro noprana, PernonansHoro noprana, ¢
3asBJICHUEM M JOKYMEHTaMHM, YKa3aHHbIMU B MyHKTe 2.6.1. moapasnena 2.6 pazaena
Il Pernamenra.

B wmenax mpengocTtaBieHUMs MYHULMNAIbHOM YCIyTH, B TOM YHUCIE
OCYLIECTBIISIETCS] IPUEM 3asIBUTEIICH MO MPEIBAPUTEILHON 3aIIUCH.

3anuce Ha OpUeM  TpoBOAMUTCS  mocpeactBoM  EguHoro  moprana,
PernonansHoro nmopraina.

3asiBUTEINIO MPEAOCTABISETCS BO3MOXKHOCTD 3aIMCH B JIFOOBbIE CBOOOIHBIE IS
npueMa JaTy ¥ BpeMsi B MpeJeiax YCTAHOBJIEHHOIO B YIOJHOMOYEHHOM OpraHe,
MOI] rpaduka npuema 3asBUTEIEH.

YnonHomoueHHbli opran, M®I] He BmpaBe TpeOOBaThH OT 3asABUTENS
COBEpINIEHUSI HWHBIX JEHUCTBUM, KpPOME TMPOXOKACHUS HACHTUPUKAUUA W
ayTeHTU(HUKAMM B COOTBETCTBUM C HOPMATHUBHBIMH TPABOBBHIMU  aKTaMU
Poccuiickonr ®enepanuu, ykKaszaHHs LEIU IpPUEMA, a TaKXKE NPEAOCTABICHUS
CBEJICHHI, HEOOXOAUMBIX ISl pacuera JJIUTEIbHOCTH BPEMEHHOrO HWHTEpBala,
KOTOPBbI HEOOXO0AMMO 3a0pOHUPOBATH JIA MpUEMa.

3.1.2.2. Tlpu oOpamennn 3asBUTENsT B  YIOJHOMOYCHHBIH  OpraH,
OTBETCTBEHHBIN CHEUATUCT MPU IPUEME 3asIBIICHHUSL:

YCTaHABIIMBAET JUYHOCTH 3asiBUTENS, B TOM YHCJE MPOBEPSET JTOKYMEHT,
YAOCTOBEPSIIOIIUNA JIMYHOCTh, MPOBEPSET MOJHOMOUMS 3asiBUTENISl, B TOM 4YHCIIE
MOJITHOMOYHS MPEJICTaBUTENS AEHCTBOBATH OT €r0 UMEHH;

yCTaHABIIMBAET MIPeAMET 00pallleHHUS;



MPOBEPSIET COOTBETCTBHE MPEJICTABICHHBIX JOKYMEHTOB YCTaHOBJICHHBIM
TpeOOBaHUAM, YIOCTOBEPSSACH, UTO:

JOKYMEHTBI B YCTAHOBJICHHBIX 3aKOHOAATEIHCTBOM CIIydasiX HOTapUaJIbHO
YAOCTOBEPEHBbI, CKPEIUVICHBI NeYaTsAMH (TIPU HAJWYUU ME€YaTH), UMEIOT HaJJIeKaIlNne
MOAMUCH CTOPOH UJI OMPEACIICHHBIX 3aKOHOJATEILCTBOM JIOKHOCTHBIX JIMII;

TEKCThI JTOKYMEHTOB HallMCaHbl pa300pPUHBO;

dbamMmnM, UMEHa U OTYeCTBa (PUBMUECKHUX JIMII, aJpeca UX MECT JKUTEIbCTBA
HaIKUCaHbI MOJHOCTHIO;

B JIOKYMEHTaX HET MOJYUCTOK, MPUIHCOK, 3aYEPKHYTHIX CJIOB M HHBIX HE
OTOBOPEHHBIX B HUX HCIIPABICHUN;

JIOKYMEHTBI HE UCTIOTHEHBI KapaHaIlioM;

JIOKYMEHTBI HE HMEIOT CEpPhe3HBIX IMOBPEKICHHUM, HAIUYUE KOTOPBIX HE
MO3BOJISIET OJHO3HAYHO UCTOJIKOBAThH UX COJICPIKAHUE;

CPOK JEHCTBUSI TOKYMEHTOB HE UCTEK;

JIOKYMEHTBI coJiepKaT HUHQPOpPMAIUI0, HEOOXOAUMYIO JUISl TMPEIOCTaBICHUS
MYHUIIUNIAIBHON YCIYTH, YKa3aHHOU B 3asBJICHUU;

JIOKYMEHTHI TIPEICTaBJICHBI B TIOJTHOM 00BEME;

OCYIIECTBIISIET KOMUPOBaHKE (CKAHUPOBAHUE) JOKYMEHTOB, MPETyCMOTPEHHBIX
nynakrtamu 1-7, 9, 10, 14, 17 u 18 yactu 6 ctateu 7 denepanbHoro 3akona Ne 210-
®3 (mamee - MOKYMEHTBHI JIMYHOTO XPAaHECHUS) W TPEJCTABICHHBIX 3asBUTEIIEM, B
clly4yae, €CJIM 3asBUTE]Ib CaMOCTOSITEbHO HE TMPEJCTAaBWI KOIMUU JOKYMEHTOB
JUYHOTO XpaHEHWs, a B COOTBETCTBUU C PermameHTom, ajig ee MpeaocTaBlICHUS
HE0OXO0IMMO TPE/ICTABIICHNE KOIIMU JJOKYMEHTA JINYHOTO XPaHEHUS;

dbopMUpYET BJIEKTPOHHBIE JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pa3bl
3asiBICHUS, JOKYMEHTOB, MPHUHATBIX OT 3asiBUTEJNSI, KOMUU JOKYMEHTOB JIMYHOTO
XpaHEHUs, TPHUHATBIX OT 3asBUTENs, OOecneurBasi MX 3aBEPEHHE DJICKTPOHHOU
MOJIIKCHIO B YCTAHOBJICHHOM MOPSIIKE;

€CIM TPENICTABIICHHBIE KOIMWU JOKYMEHTOB HOTapHallbHO HE 3aBEpPEHBI,
CIMYaeT KONMUU JOKYMEHTOB C MX MOJJIMHHBIMH JK3EMIUISIpAMH, TOCIE YEro HIKE
pekBu3uTa JOKyMeHTa «[loamuchy mpocTaBisieT 3aBEpUTENIbHYIO HAIMUCh: «BepHoy;
JIOJKHOCTh ~ JIMIIA, 3aBEPUBIIETO  KOMHIO  JOKYMEHTA; JIMYHYIO  TOJIHUCH;
pacippoBKy Toanucu (WMHUIMANBI, (Qamuiusg); AaTy 3aBepeHus; mnedarb. [lpu
3aBEpPEHUN KOMUU JTOKYMEHTOB, 00BEM KOTOPBIX MpeBbIIAET 1 (OAMH) JUCT 3aBEPAET
OTIEIBHO KXl JUCT KOMHH TaKUM K€ CIIOCOOOM, JMOO TMPOCTaBIsET
3aBEpUTETBHYIO HAJMKUCh, HA OOOPOTHOW CTOPOHE TOCIETHEro JIMCTAa KOIHUU
MPOIIUTOrO0, MPOHYMEPOBAaH JOKYMEHTa, [PUYEM 3aBEPUTENIbHAs  HAJMNHUCh
JOTIOJIHAETCSl YKAa3aHUEM KOJUYECTBA JINCTOB KOMHUM (BBIIUCKU W3 JOKYMEHTA):
«Bcero B komuum _ JL» M CKpEIUISIETCA OTTUCKOM IeyaTd (3a HUCKIIOYEHUEM
HOTapHaIbHO 3aBEPEHHBIX TOKYMEHTOB);

Npu YCTaHOBJCHWHM (AKTOB, yKa3aHHBIX B moxapasnmene 2.9 pasmena |l
Pernamenra, yBe1oMJIsieT 3asiBUTENS O HAIMYHUK NPEMSITCTBUM B IpUEME IOKYMEHTOB,
HEOOXOIUMBIX JJIS TIPEIOCTABICHUSI MYHUIIUTIATLHON YCIIYTH, OOBSICHSACT 3aBUTEITIO
COJIEp’)KaHHE BBISBIICHHBIX HEJAOCTATKOB B TMPEACTABICHHBIX JOKYMEHTaX H
npejuiaraeT NpUHITh MEPHI 10 UX YCTPAHEHUIO;

P OTCYTCTBUU OCHOBAHUM Il OTKa3a B MPUEME JIOKYMEHTOB PETrUCTPUPYET
3asBJICHUE M BBIJACT 3aIBUTEII0 KOMHUIO 3afBJIICHUS C OTMETKOW O MPUHATHH
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3asBJICHUS (J1aTa MPUHATHUS ¥ MOJIUCH CIICIUATUCTA Y TIOJTHOMOYCHHOT'O OpraHa).

3.1.2.3. Cpok aAMUHUCTPATUBHOW MpOUEAYpPHl (IEHUCTBUSA) 1O MpPUEMY
3asiBJICHUS U MPUJIATaeMbIX K HEMY JIOKYMEHTOB, PETUCTPALIMM 3asBJICHUS U BblJaue
3asIBUTENII0 PACIIUCKHU B TOJYYEHHUM 3asIBI€HHUS U JOKYMEHTOB — 1 (oauH) paboumii
JCHb.

3.1.2.4. Pe3ynbTaTtoM aJIMMHMCTPATUBHOMN MpoLEaypbl (IEHCTBUS) MO MPUEMY
3asiBJICHUS M MPUJIAraeMbIX K HEMY JIOKYMEHTOB, PETUCTpAIlUU 3asBJICHUS U BblJaue
3asIBUTENII0 PACIIMCKU B TMOJIYYCHHM 3asBJICHUS M JTOKYMEHTOB SBIIAETCS MPUEM U
peructparus 3asBJICHUS U MPUIAraeMbIX K HEMY TOKyMEHTOB (mpuiiokeHne Ne 3 k
Pernamenry).

3.1.2.5. CnocoboM ¢ukcanuu pesynbrata aJMUHUCTPATUBHOM MPOILEAYPHI
(meWicTBUsI) SIBNSIETCS PETUCTpALMsl 3asiBICHUS W MpUJIaraéMblx JOKYMEHTOB B
NOpSJIKE, YCTAHOBJIIEHHOM TIPaBHJIAMH  JIEONPOU3BOJCTBA Y IIOJIHOMOYEHHOTO
oprasa.

3.1.3. ®opMupoBaHME M HaIPaBICHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B
opraibl (OpraHu3alii), y4acTBYIOIIME B MPEJOCTABICHUN MYHUIUNAIBHOU YCIyTH
(B city4yae HempeICTaBIEHUS 3asBUTEIEM CAMOCTOSATEIbHO TOKYMEHTOB, YKAa3aHHbBIX B
noapasaene 2.7 pasaena Il Perinamenta).

3.1.3.1. OcHoBaHKeM JJIs1 Havaja IpOIeayPhl (ACHCTBHS) SIBISETCS MOTyUYeHHE
nakera AokymMeHTOB u3 M®I] nubo perucrpainusi OTBETCTBEHHBIM CIELUATUCTOM
VYTOJIHOMOYEHHOTO OpraHa, 3asiBI€HUS C MPEJOCTABICHHBIM 3agBUTEIIEM MaKETOM
JOKYMEHTOB.

3.1.3.2. B teuenue 1 (omHOr0) paboyero AHS MpU MOJYYCHUU JTOKYMEHTOB U
3asIBJIEHUSI OTBETCTBEHHBIN CIIEIIUAIUCT OCYIIECTBIISIET CIEAYIOIIHNE NEHCTBHUS:

1) BBIABISIET OTCYTCTBHE JOKYMEHTOB, KOTOpPbIE B COOTBETCTBHH C
noapasnenom 2.7 pazgena Il PermamenTa HaxomsTCa B pacHoOpsDKEHUU
FOCYJApCTBEHHBIX M  HHBIX OPraHoB, VYYacCTBYIOIIMX B  MPEJOCTaBICHUU
MYHULUNAIBHOW YCIYTH, HE MPECTABIICHHBIX 3asIBUTEIIEM CAMOCTOSTEIIBHO;

2) MOATOTaBIMBAET U HANpPaBJSET B JI€Hb PErUCTpallMU 3asBICHUS B paMKax
MEXBEJOMCTBEHHOTO MH(POPMAIIMOHHOTO B3aUMOJICHCTBHUS B OpraHbl, y4aCTBYIOIIUE
B MPEIOCTAaBICHUM MYHUIIMNAIBHON YCIYyTH, MEXBEIOMCTBEHHBIE 3alpoChl O
NPE/ICTaBICHUU JTOKYMEHTOB U HH(pOpPMAINK, HEOOXOIUMBIX JJIA MPEIOCTaBICHUS
yCIyrd, a Takke O TMpeACTaBICHUHM 3alpalliBaeMblX CBeIeHUM B ¢dopMme
AJIEKTPOHHOTO JOKYMEHTa, COIJIACHO YTBEP)KIEHHBIM (opMmaMm 3arpoca, KOTOPBIH
MOJMKCHIBACTCA DJICKTPOHHOW IM(POBON TMOAMUCHI0, WM MEXBEIOMCTBEHHBIN
3apoc O IMPEACTABICHUM 3allpalllMBacMbIX CBEJCHUNA Ha OyMa)XHOM HOCHTEIE,
COTJIaCHO TpeOOBaHUSIM, MPEAYCMOTPEHHbIM MyHKTamMu [-8 wactu 1 cratbu 7.2
®denepanbHOro 3akona Ne 210-03 .

IloaroToBieHHbIE MEXXBEJJOMCTBEHHBIE 3aMpocChl HAIPABJISIIOTCS
OTBETCTBEHHBIM CIIELUAIUCTOM YIIOJJHOMOYEHHOIO OpraHa, € MCIOJIb30BaHUEM
€AUHOW CHUCTEMBbl MEKBEJIOMCTBEHHOI'O  AJIEKTPOHHOIO  B3aMMOJECHCTBHUA U
MOJIKJIFOYAEMBIX K HEW PErMOHAJIBHBIX CHCTEM MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBHS (TP HAJUYMHM TEXHUYECKOM BO3MOXHOCTH) C HCIIOJIb30BaHUEM
COBMECTHUMBIX CPEACTB KPUNTOrPaPUUECKON 3aIlUThl HH(POPMALMK U IPUMEHEHHEM
AJIEKTPOHHON MOANMCH COTPYAHUKOB YIIOJHOMOYEHHOIO OpraHa, B TOM 4YHCIIE
MIOCPEJCTBOM JJIEKTPOHHBIX CEPBUCOB, BHECEHHBIX B EIUHBIA PEECTp CUCTEM
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MEKBEJIOMCTBEHHOI'O JJICKTPOHHOTO B3aumojieictBust (nainee - CMOB), nmubo Ha
OyMa)KHOM HOCUTEJE, Y TTOJHOMOYEHHBIM JOHKHOCTHBIM JIMLOM Y IOJIHOMOYEHHOTO
opraHa, MO IIOYT€, KypbepoOM WM MOCPEACTBOM (PAKCUMHIBHON CBS3H, MpHU
OTCYTCTBUU TEXHHYECKOM BO3MOYKHOCTH  HAIpPaBJICHHUS  MEXKBEJOMCTBEHHOTO
3ampoca.

HampaBnenue 3ampocoB AOMYCKAETCS TOJBKO € UENbI0 IPEIOCTaBICHUS
MYHULHUNAJIBbHON YCIIYTH.

B cinywae ecnu B Teuenuwe S5 (msaTH) pabouyux AHEH OTBET Ha 3arpoc,
MEepEeIaHHbIN ¢ UCMHOJIb30BaHUEM cpeacTB CMOB, He mocTynui B YIOJIHOMOYEHHBIH
OpraH, HalpaBJ€HHE MOBTOPHOro 3ampoca no kanamam CMOB He nomyckaercs.
[ToBTOPHBII 3ampoc JOJIKEH OBITH HaMlpaBjeH Ha OyMa)XHOM HOCHUTEJNE.

3.1.3.3. OTBeTHl Ha 3ampoChl, HAMpaBJICHHbIE B MUCbMEHHOU (hOpMe, OpraHbl
(opranmzanuu), Yy4acTBYIOIIME B MPEAOCTABICHUNM MYHHUIUNAIBHOW YCIYTH,
HANPABJIAIOT B IPe/ieNiax CBOCH KOMIIETEHIIMU B Y TIOJJTHOMOUYEHHBIN OpraH.

3.1.3.4. Pe3ynbTaTOM MCIOJIHEHUS! A IMUHUCTPATUBHON NpoLeayphl (1eicTBUA)
aBigeTcss C(HOPMHUPOBAHHBIM MaKeT JOKYMEHTOB [UJIi PAacCMOTPEHHUS 3asBIICHUS
YTOTHOMOYEHHBIM OPTraHOM.

3.1.3.5. Cnoco6 dukcauuu pe3ynbrara aJIMUHUCTPATUBHON MPOIEAYpPHI
(meiicTBusl): NpUOOIIEHHE TMOCTYNUBIIEH HHPOpPMAIMKM K TMaKeTy JOKYMEHTOB,
NPE/ICTABIICHHBIX 3asBUTEIIEM.

3.1.3.6. Cpok agMUHUCTPATHUBHOM Mpouenypsl (IeHCTBUs), GOpMUPOBAHUE U
HANpaBJICHHUE  MEXBEJIOMCTBEHHBIX  3allpOCOB B  OpraHbl  (OpraHU3aIllH),
y4acTBYIOIIME B  TPENOCTaBICHUU  MYHUIMNAIBHOW  yciayru (B ciydae
HENpPE/CTABIICHUsI 3asBUTENIEM CaMOCTOSATEIbHO JOKYMEHTOB, YKa3aHHBIX B
noapazzaene 2.7 pasaena Il PermamenTa) - 7 (cemb) pabounx gHEH.

3.1.4. PaccmoTpeHue 3asBiICHUS U TMpUJIAraeMblXx K HEMY JOKYMEHTOB
YTHOTHOMOYEHHBIM OpraHoM #  (OpPMHpPOBaHUE pe3yjbTaTa MpPeaOCTaBICHUS
MYHUIIUTAIBHON YCIIYTH B COOTBETCTBHH C 3asBICHUEM JTMOO MPUHATHE PEIICHUs 00
OTKa3e B MPEJAOCTABICHUN MYHUITUTIATHHOM YCITYTH.

3.1.4.1. OcHoBaHueM [Jis1 Hayajga aJMUHHUCTPATUBHON Mpouenypsl (A€HCTBUS)
SBIISIETCS TIOJIyYeHHE OTBETCTBEHHBIM CIICIIMAIMCTOM 3asBICHUS U MPUIAraeMoro K
HEMY MOJIHOTO TaKeTa JOKYMEHTOB, NMPEAYyCMOTPEHHBIX MyHKTOM 2.6.1. moapasnena
2.6 pasznena |l Pernamenra u nogpaznenom 2.7 paznena Il Pernamenra.

3.1.4.2. Jlo;KHOCTHOE — JIMIIO, OTBETCTBEHHOE 32 BBINOJIHCHUE
aIMUHHUCTPATUBHON mpouenypbl (OEHUCTBHS) — CHEHHAINCT YTOJIHOMOYEHHOTO
Oprasa.

Cnenuanuct YNOJMHOMOYEHHOrO OpraHa, OTBETCTBEHHBIM 3a MOATOTOBKY
pe3ysibTaTa IPEJOCTAaBICHUS MYHULHWIIAIBHOM  YCIYTrH, TOCJIE MPOBEIACHHUS
3KCIEPTU3BI TOTOBUT MPOEKT:

1) BBIMKUCKH U3 JTUIEBOTO CUETA KUIIOTO MTOMEIICHHUS;
2) TUCBMEHHOTO YBEJIOMJICHHSI 00 OTKa3¢ B BBIJA4€ BBIMCKH W3 JIMIIEBOTO CUCTA
xworo nmomenienus (mpuinoxkenue Ne 2 k PernmamenTy).

Kpurepuem npunsATHS pemieHds MO JTaHHOM aJMUHHUCTPATUBHOM MpoUEnype
(meiicTBuUsA) SIBISIETCA HAIMUKE PE3yJIbTaTa MPEIO0CTaBICHUS MYHULIMTAIIBHON YCIYTH,
KOTOPBIU MPEIOCTABISAETCS 3aBUTEIIO.

3.1.4.3. Ha ocHOBaHWHM pacCMOTpPEHHUS] JTOKyMEHTOB, MPEICTABICHHBIX



3asBUTEJIEM U TMOJYYEHHBIX OT OpraHu3allvid, y4acTBYIOIIUX B MPEJOCTaBICHUU
MYHULIUMAIIBHOM  YCIYTM B TOPSIAKE MEXKBEJOMCTBEHHOIO B3aMMOJCHCTBUS,
OTBETCTBEHHBIN CHEUHUATUCT Y IIOJJTHOMOYEHHOI'O OpPraHa;

NPy HAJIWMYUKM OCHOBAHMM [Jii OTKa3a B MPEJOCTAaBICHUM MYHUIMNAIBHOMN
yCIyTH, yKazaHHbIX B myHKTe 2.10.2 moapaznena 2.10 pasgena II Pernmamenta, B
TeueHne 3 (Tpex) pabo4mMXx AHEH CO JIHS PErUCTpPAIlMU 3asBJICHHS MOITrOTAaBIMBACT
MPOEKT MHCHMEHHOIO YyBEIOMJICHUS YIIOJTHOMOUYEHHOr0 opraHa o0 oOTKa3ze B
MPEAOCTABICHUY MYHUILIUTIAIIBHOW YCIyTU 3asBUTEIIIO C YKa3aHHEM BCEX OCHOBAHUM
JUIsl OTKa3a W TMoclie MOANMCcaHus ero riaBoid HekpacoBCKOro cenbCcKOro MoceseHUs
Yctb-JlabuHckoro paiiona B Tedenue 1 (0gHOT0) paboyero JHS CO JIHS HOIITHUCAHHMS
yBEJIOMJICHUSI 00 OTKa3e HaIpaBJIAET 3asBUTEIIO MOUYTOM JIMOO BHIAACT HA PYKH, WU
nepeaacT ¢ COMPOBOAUTEIbLHBIM MUChbMOM B M®DI niis BeI1aun 3asBUTEIIO;

Py OTCYTCTBUM OCHOBAaHHWH JJIS OTKa3a B MPEAOCTABICHUU MYHUIUNATbHON
yCIyrd, ykazaHHbIX B myHkre 2.10.2 moapaznena 2.10 pasgena II Pernamenra,
MOATOTaBIMBAET BBIMUCKY U3 JUIEBOTO CUETA )KHJIOTO MOMEIIICHHUS.

3.1.4.4. Cpok HCHONHEHHsS aJIMUHHUCTPATUBHON mporeaypsl (nedctBus) — 6
(mectp) paboumx aHEH, 3a HCKIIOYEHHEM CiIydas, yKa3aHHOro B ab3alie BTOPOM
noanyHkTa 3.1.4.3 nogpasaena 3.1 pa3nena Il Pernamenra.

3.1.4.5. Pe3ynbraToM aJIMUHUCTPATUBHOM MPOIEYPHI (IEHCTBUS) SBISCTCS:

1) BBITIMCKA U3 JIMIIEBOTO CUETA KHUJIOTO TOMEIICHHUS;
2) MHCbMEHHOE yBEIOMJICHHE 00 OTKa3e B BbIJaye BBHIMMCKH M3 JIMIIEBOIO CUeTa
KUJIOTO TIOMEIIEHUS.

3.1.5. Bplgaua 3adBUTENI0 pe3yjbTaTa MPEIOCTABICHUS MYHHIUIAIbHON
YCIIYTH.

3.1.5.1. OcHoBanueM aJig Hadajia aIMHUHUCTPATHBHON MPOIEAYPHI (IeHUCTBUS)
SBJISIETCS TOTOBBIN K BbIAY€ PE3yJIbTaT NPEAOCTABICHUS MyHULIUIIAIBHOW YCIYTH.

B kauecTBe pe3ynpTaTa MpeaOCTaBICHUS MYHULMNAIBHOW YCIYTU 3asBUTEIIb
0 €T0 BHIOOPY BIIpaBe MONYUHTh:

1) BBIMKCKY U3 JIMIIEBOTO CYETa JKUJIOr0 MOMEIICHHUsS, B (JOPME IIEKTPOHHOIO
TOKYMEHTA, MOAMCAHHOTO YHOITHOMOYEHHBIM JOJKHOCTHBIM JTULOM
YTOIHOMOYEHHOTO OpraHa, C HUCIOJIb30BAaHUEM YCHUJICHHOW KBaTH(UIIMPOBAHHOM
3JIEKTPOHHOM TOJIIUCH;

2) BBIIMHCKY W3 JIMIICBOTO CUETA KHIJIOTO TIOMEIIEHUS, HA OyMa)KHOM HOCHUTEIIE,
MOATBEPKAAIOIIYI0  COJAEpP)KAHHE  BJIEKTPOHHOIO  JOKYMEHTa, HaIpPaBICHHOIO
Y1oaHOMO4YeHHBIM Oprasom B MOI1I;

3) BBINMKCKY W3 JUIICBOTO CYETA XKIJIOTO TIOMEIICHHS, Ha OyMa)KHOM HOCHTEJIE.

Kpurepuem npunsATHS pelmieHds MO JaHHOM aJMHUHUCTPATUBHOM IPOLEAYPE
(meicTBuUsA) SABISETCA HAIMYUE PE3yJIbTaTa NPEIOCTABICHHS MYHULIUITAIIBHOW YCIYTH,
KOTOPBIM MPEIOCTABIAETCS 3asIBUTEITIO.

3asgBUTENb BIIPAaBE MOJYYUTh pE3yJIbTaT MPEJOCTABICHUS MYHUIMIAIBHON
yciayru B opMe 3JIEKTPOHHOI'O JOKYMEHTA WM JTOKYMEHTa Ha OYMa)KHOM HOCHUTEJIE
B TEUEHHUE CPOKA JIEUCTBUA pE3yIbTaTa MPEOCTABICHUS MYHUIUIIATILHON YCIYTH.

3.1.5.2. OTBETCTBEHHbI! CNIEIUATUCT Y TOJTHOMOUYEHHOTO OpraHa:

BpydaeT  (HampaBiisieT)  3asBUTENI0  COOTBETCTBYIOIIMM  pe3yJbTaT
MPEeAOCTABICHUS MYHUIIMTIATBHON yCIIYyTH;

Ipyd  BblJay€  JIOKYMEHTOB  HApOYHO  OTBETCTBEHHBIM  CHELHAIHUCT



YCTaHABIMBAET JIMYHOCTh 3asABUTENS, 3HAKOMUT 3asBUTEN C COJAEPKAHHEM
JOKYMEHTOB U BBIJAET UX;

3asiBUTENIb MOATBEPKIAET TMOIYyYEHUE JIOKYMEHTOB JIMYHOM MOANHCHIO C
pacm(ppoBKOi B COOTBETCTBYIOUIEH rpade )KypHaaa perucTparim.

[Ipy nmonyuyeHuwm pe3ynabTaTa NPENOCTABICHUS MYHHLIMNAIBHOM YCIYyTH IO
BbIOOPY 3asBUTENS B JOPME 3JIEKTPOHHOI'O JIOKYMEHTa OTBETCTBEHHBIN CHEIMAINUCT
yBEIOMIIICT 3asiBUTENss B cpok 1 (omHOro) pabouero AHS CO JHS IOJATOTOBKH
pe3ysbTaTa NpeoCTaBICHNUs] MyHULIUTIATbHON YCIYTH.

3.1.5.3. OOpamenue 3asBUTENS] C JOKYMEHTaMH, NPEIyCMOTPEHHBIMU
noapasnenom 2.6 pasznena Il Perimamenra, He MoeT OBITh OCTaBJI€HO 0e€3
pacCMOTpEHHUsT WJIM PAcCMOTPEHO C HApyIIEHHWEM CPOKOB MO  MPUYMHE
OPOJOJIKUTENIBHOTO OTCYTCTBHSI (OTHYCK, KOMaHAMPOBKA, OOJE3Hb WU T.JI.) HIH
YBOJIbHEHHSI OTBETCTBEHHOI'O CIIEIIMANMCTA Y TOJITHOMOYEHHOI'O OpraHa.

3.1.5.4. Cpok uUCHOJIHEHUS AJMUHUCTPATUBHOW MpOUEAYpbl (IESHCTBUS) MO
BBIJIAUC 3asIBUTEIIO PE3YJIbTaTa MPEJOCTABICHUSI MyHUIIUIIAIBLHOU yciryru - 1 (o1uH)
pabounii 1eHb.

3.1.5.5. Pe3ynbratoM aJIMHHHUCTPATUBHON MpoLEeaypbl (ACHCTBUS) SBISETCS
BbI/1aya (HampaBJIeHNUE) 3asIBUTEINIO:

1) BBIMMCKHU U3 JIULIEBOTO CYETA KUIJIOTO TOMEIICHHUS;

2) MICBMEHHOTO YBEJOMIJICHHUSI 00 OTKa3€ B BbIJIa4€ BHIMKUCKU U3 JIUIIEBOTO CYETa
KHUJIOTO MTOMEIICHUS.

3.1.6. 3asBuTenb BIpaBe OTO3BATh CBOE 3asBICHHE Ha JIO00W craguu
pPacCMOTpEHHs, COTJIACOBAHMSI WM TMOATOTOBKU JOKYMEHTa YTOJHOMOUYEHHBIM
OpraHoM, OOpAaTHUBIIMCH C COOTBETCTBYIOIIMM 3asiBIEHHEM B YTIOJIHOMOYEHHBIH
OpraH, B TOM 4YHUCJI€ B 3JIeKTpOoHHOU popme, 6o B MDII,

3.1.7. [Tpu IPEI0CTaBICHUH MYHUIIMITAIBHON YCIIyTH
10 SKCTeppUTOpUAIIbBHOMY npuHIUIy MOII:

1) mpuHMMaeT OT 3asBHUTENs 3asBICHUE M JIOKYMEHTHI, IPEICTaBICHHbIE
3asIBUTEJIEM;

2) OCYIIIECTBIISIET KOIIMPOBAHUE (ckaHupOBaHMUE) JIOKYMEHTOB,
npeaycMOTpeHHbIX myHktamu 1 - 7, 9, 10, 14, 17 u 18 4wactm 6 crarbu 7
@®epnepanbHoro 3akoHa Ne 210-P3 (masnee - AOKYMEHTHI JIMYHOTO XPAHEHHs) M
IIPE/ICTABIICHHBIX 3asBUTENIEM, B CJIydae, €CJIM 3asiBUTEIb CaMOCTOSTEIIBHO HE
IIPEACTaBWII KOMMM JOKYMEHTOB JIMYHOI'O XpaHEHUS, a B COOTBETCTBHUH C
aAMUHHUCTPATUBHBIM PETJIaMEHTOM IPEAOCTABICHNS MyHULUIIAIBHOW YCIYTH IS €€
NpEeIOCTaBICHUST HEoO0XOoAMMa KOMUSA JOKYMEHTa JIMYHOTO XpaHeHus (3a
WCKJIFOUEHHEM CJIy4dasl, KOTJ1a B COOTBETCTBUM C HOPMATHBHBIM IPABOBBIM AKTOM JJIS
MPEIOCTAaBICHUS] MyHUIIUTIAIBHON yCIyTH HEOOXOAUMO MPEbsIBICHNE HOTApUAIbHO
YIOCTOBEPEHHOW KOIUH TOKYMEHTA JINYHOTO XPAHEHUS );

3) dopmupyeT SIEKTPOHHBIE TOKYMEHTHI W (WMJIM) DIJIEKTPOHHBIE OOpa3bl
3asIBJICHUS, JOKYMEHTOB, IMPHUHATBIX OT 3asIBUTENSI, KONWW JOKYMEHTOB JIMYHOI'O
XpaHeHUs, MPHUHATHIX OT 3asgBUTENS, OOECHeurMBas WX 3aBEpEHUE DICKTPOHHOM
MOJNKCHIO B YCTAHOBJIEHHOM HOPSJIKE;

4) ¢ ucnoyib30BaHUEM MH(OPMALMOHHO-TEIEKOMMYHHUKALIMOHHBIX TEXHOJIOIMI
HaIpaBJISIET 3JEKTPOHHbIE JOKYMEHTBI U (MJIM) 3JEKTPOHHBIE 00pa3bl JOKYMEHTOB,


consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD3B8D9D9e3a9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa4K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD7eBa9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K

3aBEPEHHBIE Y TIOJITHOMOUYEHHBIM JTOJDKHOCTHBIM JULIOM MO®I] B YHOIHOMOYEHHBIN
OpTaH.

Honpasaen 3.2. COCTAB, IIOCJIEJOBATEJBHOCTH U CPOKU
BBITIOJTHEHUS AIIMUHWCTPATUBHBIX ITPOLIEYP (IEMCTBHUI),
TPEBOBAHUU K ITOPSAJIKY X BBHITIOJHEHNMS, B TOM YHCJIE
OCOBEHHOCTH BBITIOJTHEHUS AJIMUHUC TPATUBHBIX ITPOLIE/LYP
(IEMCTBUIA) B DJIEKTPOHHOI ®OPME

3.2.1. TIOPSIJIOK OCYIIECTBJIEHUS B JIEKTPOHHON ®OPME, B TOM
YUCJIE C UCTIOJBL30BAHUEM EJJMHOTO TIOPTAJIA TOCYIAPCTBEHHBIX
1 MYHULIMIAJBHBIX YCIVYT (GYHKIMI), AIMUHUCTPATUBHBIX
MPOLIEJIVP (JIEUCTBUIN) B COOTBECTBUMU C TTOJIOKEHUSIMU CTATBU
10 ®EJIEPAJTLHOTO 3AKOHA OT 27 UIOJIS 2010 TOJA Ne 210-d3 «OB
OPTAHU3AITMU MTPEJOCTABJIEHUS TOCYIAPCTBEHHBIX U
MYHULTUTIAJTIBLHBIX YCITYT

3.2.1.1. [IlpemocraBneHue MYHUIMIAIBHON YyCIyrd BKJIOYaeT B ceOs
CJICAYIONINE aJIMUHUCTPATUBHBIC MPOIEYPHI (IEHCTBUSI) B DJIICKTPOHHOU (hopme:

1) mnonydenue wuHOPMAIMM O TIOPAJKE U CpPOKaX MPEAOCTaBIICHUS
MYHUIIUATIAIBHON YCITYTH;

2) 3amkch Ha TpueM B YIIOJIHOMOYCHHBIH opraH, M®ILl mnpemocraBieHus
MYHULUANATBHBIX yCIIyT JUISt noja4u 3amnpoca
O MPEIOCTAaBICHUH MYHUIIUTIAJIbHON YCIIYTH;

3) dbopmupoBaHUe 3ampoca O NPEAOCTABICHUN MYHHUIIUTAIBHON YCIIYTH;

4) mnpueM W  peructpauus  YIOJIHOMOYEHHBIM  OpraHoOB,  3ampoca
U UHBIX JJOKYMEHTOB, HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

5) oriara TocyJapCTBEHHOW MOIUIMHBI 3a MPEIOCTaBICHWE MYHUIIMIAILHOU
yCIIYyTH u yIiaTa MHBIX TJIaTEXKEH, B3UMaeMBbIX
B COOTBETCTBHHU C 3aKOHOATENbCTBOM Poccuiickon denepanuu;

6) nmoyyeHue pe3yabTaTa NpeloCTaBICHHS MyHUIUIAIbHOW YCIYTH;

7) TmoJTyueHHe CBEACHUI O XO0/1¢ BHIMOJIHEHUS 3aIpoca;

8) OCyIIECTBICHUE OLIEHKH KaYECTBA MPEIOCTABICHUS YCIIYTH;

9) mocyneOHoe (BHecyneOHOE) oOKaloBaHWE pemieHWH W (WIK) JEUCTBUIN
(Oe3meiicTBuil opraHa (opraHW3alMH), JOJDKHOCTHOTO JIMIIA OopraHa (OpraHu3aIlim)
MYHULIHAMAIBHOTO CITYKAIIEro.

He momyckaeTcst 0Tka3 B mpueMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOIUMBIX
IUIsl TIPEIOCTaBIICHUS YCIYTH, a TaKKE€ OTKa3 B MPEJOCTaBICHUM YCIYTH B Clydae,
€CJIM 3alpoc M JOKYMEHTBHI, HEOOXOAUMBIC JJISI TIPEIOCTABICHUS YCIYTH, TIOJaHbI B
COOTBETCTBUM € HWH(OpManMeil O Cpokax W NOPSAAKE NPEHOCTaBICHUS YCIYTH,
omyonmkoBaHHOW Ha EquHoM mopTane, PernonansaoM moprare.

3asBUTEINb BIIPABE OTO3BATh CBOE 3asBJIICHUE HA JIIOOOUW CTa MU pacCMOTPEHUS,
COTJIACOBAHMS WJM  MOJTOTOBKM  JIOKYMEHTa  YTIOJIHOMOYEHHBIM  OPraHoM,
00paTUBIIKNCH C COOTBETCTBYIOIIUM 3asiBICHUEM B YTOJHOMOYEHHBIA OpraH, B TOM
4ucIie B AIEKTpoHHOU dopme, b0 B MDII,.

3.2.1.2. Tlonyuenue wuHpOpPMAMK O TOPSAIKE W CPOKAX TPEIOCTABICHHUS



MYHULHUNAJIBbHON YCIIYTH.

WNudopmanus o npegocTaBieHUd MYHHUIUMNAIBHOW YCIYI'M pa3MellaeTcs Ha
EnunoMm noprane, PernonanbHom noprasie, a Takke Ha OQUIIMATIBHOM CaiTe.

Ha Ennnom mnoprtane, PermoHambHOM nopTaje pa3MelaeTcs CIeAyromas
uH(popMaIus:

1) UCYEPIbIBAIOIINN nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX
TSt Mpe10CTaBICHUS MYHUIUTIATBHON YCIIYTH, TpeOoBaHUs
K O(pOPMIJIEHHIO YKa3aHHBIX JTOKYMEHTOB, a TaKXKe NEepeueHb JOKYMEHTOB, KOTOPbIE
3asiBUTENIb BIPABE MPEICTABUTH 10 COOCTBEHHON MHUIIMATUBE;

2) Kpyr 3asiBUTENEH;

3) CpOK IpeAOCTaBIEHNS MYHUIIMIIATBHON YCIIYTH;

4) pe3ynbTaThl MPENOCTaBICHUS MYHMIMMIAIBbHOM  YCIyrd, MOPSAIOK
Ope/ICTaBIEHUsI  JIOKYMEHTA,  SIBJISIIOUIErOCs  pe3yJbTaTOM  MpPeaoCTaBICHUS
MYHUIIUANIAIBHON YCITYTH;

5) pa3Mmep TroCyIapCTBEHHOM TMOUUIMHBI, B3UMAaeMOW 3a NPEOCTaBICHHE
MYHUIIUANIAIBHON YCITYTH;

6) “cuepnbIBAIOIIMM NIEpeUeHb OCHOBAHUMN JIJISl MPUOCTAHOBIICHHUS HJIM OTKa3a
B IIPEIOCTaBICHUU MYHHUIIUIIAIbHON YCIYTH;

7) o mpaBe 3asBUTEINS Ha TocyAcOHOe (BHECYIe0HOE) 00KaIOBaHUE PEIICHUM
nercTBuil (0e3AeiicTBUS), MPUHATHIX (OCYIIECTBIISIEMBIX) B XOJ€ MPEIOCTABICHHUS
MYHUIIATIAIBHON YCIyTH

8) dopmbl 3asgBieHUil (YBEAOMJICHUH, COOOIICHUI), HCIIOJIB3yeMbIe
IpU MPEAOCTABICHUHA MYHUITUTIATBHON YCIYTH.

Nudopmanus va Enunom noprane, PervonansHOM mopraie, oQUIMaibHOM
caiite YIOJTHOMOYEHHOTO OpraHa MpelIoCTaBIsSeTCs 3asiBUTEINI0 OECIIaTHO.

He nomyckaeTcst 0Tka3 B mpueMe 3ampoca U UHBIX JOKYMEHTOB, HEOOXOAMMBIX
LTSI MpeI0CTaBICHUS MYHHUIUTATbHON yCIIyTH, a TaKxe OTKa3
B MPEIOCTABICHUN MYHUIIMIIAJBHON YCIYTH B Ciydae, €Cld 3ampoc U JIOKYMEHTHI,
HEOOXOJMMBIE IS TPEJOCTABICHUS MYHUIMIAIBHOM  YCIyrd, TOJaHbl B
COOTBETCTBMM C HHpOpMamuei O Cpokax U TOpSAKEe MPeaOCTaBICHUS
MYHUITAIIAJIBHOW YCIIYTH, OmyOJMKoBaHHOW Ha EnuHoM moptane, PermonampHOM
nopraie HHQOpPMAIUM O CPOKAX M TMOPSAKE MPEIOCTABICHHUS MYHHUIIUNATHHON
YCIYTU OCYIIECTBIsIETCSl 0€3 BBINOJIHEHUS 3asgBUTEIEM Kakux-InOo TpeOoBaHUil, B
TOM 4HcJie 6€3 UCTOIb30BAHMSI IPOTPAMMHOTO 00€CTIeYeH I, yCTAHOBKA KOTOPOTO Ha
TEXHUYECKUE CPEJCTBA 3asiBUTENSI TPEOyeT 3aKIIOUCHUs! JIMIEH3UOHHOTO MM MHOTO
COTJIALICHUS c npaBooOIaiaTeaemM MPOrPaMMHOTO obecrieueHus,
MpeAyCcMaTpUBAIOIIETO B3MMAaHWE IUIAThl, PETUCTPALMIO WM  ABTOPU3ALUIO
3asIBUTEIS, WIIW MPEJOCTABICHUE UM NIEPCOHANIBHBIX JAHHBIX.

3.2.1.3. 3anuce Ha TpueM B YNOJIHOMOYEHHBIH opraH, M®Il mis momaum
3ampoca O MPeAOCTaBICHUN MYHULIMIAIbHON YCIyTH.

B wmenax mpegocTtaBieHUs MYHULMNAIbHOM YCIyrH, B TOM YHUCIE
OCYILECTBIISIETCS] IPUEM 3asiBUTEJIEHN 1O MPEABAPUTEIBLHOM 3aIIUCH.

OcHoBanveM Jisi Hayajla aJMUHHCTPATUBHOM mpoueaypbl (IelCTBUS)
aBisieTcss oOpanieHue 3asButenss Ha Enubbeiii mopran, PernonanbHbli mopran ¢
LEJIBI0 MOJYYeHUSI MYHULIMTIATBHON YCIIYTU N0 IPeIBapUTEIHHOM 3aMKCH.



3anuch Ha OpHEM  IPOBOJMTCS  IOCpPeACTBOM  ExamHoro  moprana,
PernonansHoro nopraia.

3asiBUTEIIO MPEAOCTABISAETCS BO3MOKHOCTD 3aIIMCHU B JIFOObIE CBOOOIHBIE TS
IpueMa JaTy U BpeEMs B NIPEAEaX YCTAHOBJIECHHOIO YTOJHOMOYEHHBIM OPraHOM,
MOI] rpaduka npuema 3asBUTEIEH.

VYnonHomoueHHsli opran, M®IL] He BmpaBe TpeOOBaTh OT 3asBUTENSA
COBEpIIEHUS HWHBIX JEUCTBHM, KpOME TMPOXOXKACHUS HACHTUPUKAUUU U
ayTeHTU(UKAUMM B COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU  aKTaMH
Poccuiickon ®denepanuy, ykKaszaHWs LEId IpUEMa, a TaKXKe IPEAOCTaBICHUS
CBEJICHUHM, HEOOXOAMMBIX JUIsl pacuera JJIUTEIbHOCTH BPEMEHHOIO HHTEpBaJa,
KOTOPBII HEOOXO0IMMO 3a0POHUPOBATH JJIsl [TpUEMA.

Kpurepruem npuHATHS pelIeHUS NO JaHHOM aJMUHHUCTPATUBHOW MpOLENYpE
(meiicTBUSI) sABISIETCA HANM4YKUE CBOOOHBIX JJIs IpUeMa JaThl 1 BPEMEHHU B Mpejenax
yctaHoBlieHHOTo B MOI] rpaduka npuema 3asButene.

Pe3ynpraToM  aAMHHHCTPATMBHOW  MpouEAyphl  (IEHUCTBUS)  SIBISIETCS
NOJIyYEHUE 3asIBUTENIEM:

C HCIIOJIb30BaHUEM CpeAcTB PermoHanbHOro moprana, B JUYHOM KaOMHETeE
3asBUTENS YBEIOMIIEHUS O 3alMCH Ha npuem B MOILJ;

C wucnoib3oBaHueM cpeactB  EpuHoro moprana MODIL[  yBemomiieHus
o 3anucu Ha npueM B M®DII Ha nanHOoM nopraiie.

CnocoboMm (ukcanuu pesyiabTaTa aAMUHUCTPATUBHON MpoLEeaypbl (AeHCTBUS)
ABJIsI€TCS] COPMUPOBAHHOE YBEAOMIIEHHE O 3anicH Ha ipueM B MO,

3.2.1.4. ®opmupoBaHue 3anpoca O MPeIOCTABIECHUN MYHUIIMIAIBHON YCIYTH.

OcHoBaHueM I Hayajla aJMUHUCTPATUBHOW mpouenypsl (AeicTBus)
ABJIAETCS aBTOPHU3aLUs 3asIBUTENSI ¢ UCIOJIb30BAHUEM YYETHOW 3amucu B EnuHOM
cucreMe uaeHTtuukauuu u ayreHtudukanun Ha Exnnom noprane, PermonansHOM
noprajne, ¢ LENbK MOJAaYM B YIIOJHOMOYEHHBIA  OpraH, IpPeaoCTaBISIOMNNA
MYHHUIMIAIBHYIO YCIYTy, 3anpoca (3asBJI€HUs) O MPEAOCTABIECHUN MYyHULIUIAIBHON
YCIIYTH B 3JIEKTPOHHOM BHJIE.

@opMUpOBaHHE  3ampoca  3asIBUTEJIEM  OCYIIECTBISETCS  IOCPEICTBOM
3allOJIHEHUSl 3JIEKTPOHHOM (opMbl 3ampoca (3asBieHus) Ha EnguHoM mnoprade,
PernonansHoM mnoptaiie, 6€3 HEOOXOAUMOCTH JONOJHUTENbHON Mojaun 3ampoca B
KakoH-1mb0 nHoi hopme.

Ha Egunom mnoprane, PermoHaibHOM mopTasie, pa3MemiaroTcss 0O0pasIlbl
3aMoOJIHEHUS JIEKTPOHHON POPMBI 3arpoca (3asBICHU).

dopmaTHO-JIOTUYecKasi MpoBepka CHOPMUPOBAHHOTO 3ampoca (3asBICHUS)
OCYLIECTBIIACTCS. aBTOMAaTUYECKHU IIOCIE 3aIlOJHEHU 3asBUTEIEM KaXXI0r0 U3 IOJIEH
AJIEKTPOHHON (opmbl 3ampoca  (3asBieHus). [Ipu BBIIBJICHHMM HEKOPPEKTHO
3allOJIHEHHOTO TOJsI  DJIEKTPOHHON ¢opMbl 3ampoca (3asBIEHUS) 3asBUTENb
YBEJOMIIAETCS O XapakTepe BBIIBICHHON OIIMOKM W TMOPSJAKE €€ YCTPaHEHHUS
MOCPEACTBOM HH(OPMALIMOHHOTO COOOIEHHS HEMOCPEICTBEHHO B 3JIEKTPOHHOU
dbopme 3ampoca.

[Tpu popmMupoBaHUH 3ampoca 3as1BUTETIO0 00ECTICUNBACTCS:

a) BO3MOXHOCTb KOIIMPOBAHUS U COXPAHEHHUS 3alIpOca U MHBIX JIOKYMEHTOB,
yKa3aHHbIX B NyHKTe 2.6.1. mompasnena 2.6 pazaena |l Pernamenrta, HeoOX0IUMBIX
JUISL IPEAOCTABICHUS MYHULIIMIIAIBHON YCIIYTH;



0) BO3MOXHOCTH  3alOJHCHUS  HECKOJBKUMH  3asBUTCISAMH  OJIHOM
ANEKTPOHHON (QopMBbl 3ampoca MpU OOpalleHUU 3a yClIyramu, MpeanojararoiiMu
HAaMpaBJIECHUE COBMECTHOIO 3aMpOCa HECKOJIBKUMU 3asIBUTEIISIMU;

B) BO3MOXXHOCTh TI€4aTH Ha OyMaXHOM HOCUTENIE KOMUHU BJICKTPOHHOMU
dbopmbI 3ampoca;

I') COXpaHEHUE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (OpMYy 3ampoca 3HaAaUCHUH
B JIIOOOM MOMEHT IO >KEJIaHUIO IOJIh30BaTENsl, B TOM YHUCJE MPU BO3ZHUKHOBEHHU
omuOOK BBOJIa U BO3BpATE ISl MIOBTOPHOTO BBOJIA 3HAUYECHUM B AJIEKTPOHHYIO HOpMY
3anpoca;

1) 3aloJIHEHUE TOoJIeH JJIEKTPOHHOM (OpMBI 3ampoca JO0 Haudajla BBOJA
CBEJICHUI 3asBUTEJIEM C UCIIOJIh30BAaHUEM CBEJCHUM, pa3MEIICHHBIX B (DeaepanbHON
rocyJapcTBeHHoOW uHpopMannoHHOU cucteMe «Enunas cuctemMa uaeHTU(UKAIIUU
U ayTreHTuukanuu B uUHPpacTpykType, obecrneunBaromeid WHQOpMaIMOHHO-
TEXHOJIOTUYECKOE B3aMMOJICUCTBUE HMH(GOPMALIMOHHBIX CHCTEM, UCIIOIb3YEMbIX
JUIsL IPEAOCTABICHUSI TOCYAAPCTBEHHBIX U MYHULIMIAIBHBIX YCIYT B 3JEKTPOHHOMU
dbopme» (nmamee — enuHas CcUCTeMa WACHTU(MUKAIMA €W ayTCHTU(DUKAIUH), HU
CBeJICHMH, onmyOnuKoBaHHBIX Ha EquHom noprane, PernonanibHOM mopTane, B 4acTH,
Kacaroliencs CBEJACHUN, OTCYTCTBYIONIMX B €IWHOW CHUCTeME HACHTHU(UKAIUU U
ayTeHTU(UKALINH;

€) BO3MOXKHOCTh BEPHYTBHCSI Ha JIFOOOW M3 ATANOB 3alOJIHEHUS JICKTPOHHOM
¢dbopmbI 3ampoca 6€3 MoTepH paHee BBEACHHOW HHPOPMAIIUK;

) BO3MOKHOCTb JIOCTyTa 3asaBUTeNs Ha EquHoM nmoprane win oQuimaibHOM
caiiTe K paHee MOJAaHHBIM KM 3alpocaM B TEUEHHE HE MEHEE OJHOIrO Tofa, a TaKXKe
4acTHYHO C(HOPMHUPOBAHHBIX 3aPOCOB - B TEUEHHUE HE MEHEee 3 MECSIIEB.

CdopmupoBaHHBIN U MOANMUCAHHBIN 3aMpoC (3asgBIICHUE), U UHBIE TOKYMEHTHI,
yKazaHHble B myHKTe 2.6.1. moapasznena 2.6 pazaena |l Permamenta, HeoOXoaumble
IUIsl IPEOCTABIECHUS MYHUIUIIAIIBHOW YCITyTH, HAPABISIOTCS B YTOJHOMOYEHHBIN
opras, nocpeacrsoM Enunoro nmopraia, PernonanbHOro moprana.

Kpurepuem npuHsTHS pemieHUs MO JaHHOW AJIMUHUCTPATUBHOW MPOLEIYPE
(neficTBUS) SIBJISIETCS KOPPEKTHOE 3aIllOJTHEHHE 3asgBUTENIEM TMOJIe 3JIEKTPOHHOMU
dopMbl 3ampoca (3asBIEHUS) O TMPEJOCTABICHUH MYHUIMIAIBHOM YCIyTH B
AIEKTPOHHOM BHUJIE.

Q®opmupoBaHue  3ampoca  (3agBIE€HUS)  3asABHUTEIIEM  OCYIIECTBISETCS
MOCPEJICTBOM 3aIOJIHCHUS AJIEKTPOHHON ¢opMbl 3ampoca Ha EamHoMm mopraie,
PernonansHOoM noprazie.

PesynbTaToM  agMUHHUCTPAaTHUBHOM  MpoUEaypbl  (IEUCTBUSA)  SBIAETCS
MOJIy4YeHHE YTOJHOMOYEHHBIM OPraHoM, MPEAOCTABISIIOIUM MYHHUIIUIAIbHYIO
YCIIYTY, B DJIEKTPOHHOW (opme 3asBICHHS] M TPUTIATAEMBIX K HEMY JOKYMEHTOB
nocpencrsom Enunoro nmoprana, PernonansHoro noprana.

CnocoboMm ¢ukcanuu pe3ynbTaTa aAMUHUCTPATUBHON MPOTIEAYPHI (ISHCTBUS)
SABJISIETCS pEerucTpanusi 3ampoca (3asBieHuUs) mnocpeAacTtBoM EnuHoro mnoprana,
PernonansHOro moprana W MOJYYEHHE  3aABUTEIEM  COOTBETCTBYIOIIETO
YBEJIOMJICHHS B JINYHOM KaOWHETE.

3.2.1.5. Ilpuem u peructpanusi YIOTHOMOYECHHBIM OPTaHOM, 3ampoca U MHBIX
JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEAOCTABICHUSI MYHULIUITAIBHON YCIYTH.



OcHoBaHueM [ Havaja aJIMHHMCTPATUBHOM mpoueaypsl (AeicTBuUs)
SBJISIETCSL  TOJyYEHHE YNOTHOMOUEHHBIM  OpPraHoOM, MPEIOCTaBISIOIMINM
MYHULIUMAIIBHYIO YCIYTy, 3asBICHUS U TMpUIAraeMbIX K HEMY JOKYMEHTOB,
HalpaBJICHHBIX 3asBUTEIEM TocpencTBoM EnuHoro moprana, PerumonanbHOTO
ropTaa.

YrnonHOMOYEHHBIM OpraH, o0ecredyrBaeT MpUEM JOKYMEHTOB, HEOOXOIUMBIX
IUISL IPE0CTABICHUSI MYHULIMIIAJIBHOM YCIIYTH, U PErUCTPALIMIO 3amnpoca (3asBiIeHUs)
06e3 He0OXOJMMOCTH MOBTOPHOIO MPE/ICTABIICHUS 3asIBUTEIEM TaKMX JOKYMEHTOB Ha
OyMa)KHOM HOCHUTETIE.

Cpok peructpaiuu 3anpoca — 1 (oauH) pabounii 1€Hb.

[Ipu oTnpaBke 3ampoca (3asBiieHHs) TocpeacTBOM EnuHoro mnoprana,
PernonanbHOro mnoprajga aBTOMAaTHYECKH OCYLIECTBISETCS (HOpMaTHO-TOTHYECKast
npoBepka CcGOPMHPOBAHHOTO 3ampoca (3asBiICHHUS) B TOPSIKE, OINpEAessieMOM
YT0THOMOYEHHBIM OPTraHOM, Ha MPEJA0CTABICHHE MYHUIIMTIAIBHOW YCIYyTH OPraHOM,
nocjie 3amoJIHEHUs 3asgBUTENIEM Ka)XXIOro W3 TOJIeH 3JIEKTPOHHOM (hopMbl 3ampoca
(3asBineHus1). [lpyu BBISBIEHUM HEKOPPEKTHO 3aIlOJTHEHHOTO TOJIs DJIEKTPOHHOM
dopMbI 3ampoca (3asBJICHUS) 3asIBUTENb YBEJOMIIAECTCS O XapaKTepe BBISBICHHOU
OLIMOKM W TOpPSAKE €€ YCTpPaHEHHs MOCPEACTBOM HH(MOPMAIMOHHOIO COOOIICHUS
HEMOCPEJICTBEHHO B AJIEKTPOHHOM (popMe 3ampoca (3asBIICHUS).

[Ipu ycrmemHo# oTmpaBke 3ampocy (3asBJICHUIO) MPUCBAWBACTCS YHUKATbHBIN
HOMEpP, IO KOTOPOMY B JIMYHOM KaOWHETE 3asBUTENS TOCPEACTBOM EnnHOro
noprana, PernonaiapHOro mopraia, 3asgBUTENI0 OyJeT MpeAcTaBlieHa HHPOpMaIUs O
XO/I€ BBITIOJIHEHUS YKa3aHHOTO 3amnpoca (3asBICHHUS).

[Tocne mpuHATHS 3ampoca AOKHOCTHBIM JIMLIOM, YTOJHOMOYEHHOTO OpraHa,
Ha TPEJOCTaBICHHE MYHMIMIAIBHON YCIyTd, 3ampocy (3asBICHHUIO) B JMYHOM
KaOuHeTe 3asBUTEN TMocpeactBoM Epumnoro mnoprana, PernonanpHOro mopTtania
IPUCBAUBAETCA CTATYC, MOATBEPKAAIOIINNA €r0 PETUCTPALIHIO.

[Ipu monydyeHuu 3ampoca B AJIEKTPOHHON (opMe B aBTOMATHUYECKOM PEXHUME
OCyHIECTBIISIETCS] (POPMATHO-IOTUYECKUN KOHTPOJb 3ampoca, MPOBEPSETCS HATHYUE
OCHOBaHMH JUIsl OTKa3a B MpUEME 3aIpoca, YKa3aHHBIX B nojpaszaeie 2.9 paznena I
Pernamenta, a Takke OCYIIECTBIISIFOTCS CIEIYIONIAE ACUCTBHUS

1) mpu HanMuuu XOTSA OBl OJHOTO M3 YKa3aHHBIX OCHOBAaHUM JIOKHOCTHOE
JUIO0  YIOJIHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE  3a  IPEJOCTaBICHUE
MYHULIMNAIIBHOM YCIYTrd, B CpPOK, HE MPEBBIMIAIOMUNA CPOK MPEIOCTABICHUS
MYHULUNAIBHOM  YCIyrd,  MOATOTaBIMBA€T MHCBMO O  HEBO3MOXXHOCTH
MPEAOCTABICHUSI MYHUIIMTIATBHON yCIIYTH;

2) mTpu OTCYTCTBUM YKa3aHHBIX OCHOBAHHWH 3asgBUTEIIO COOOIIAETCS
MIPUCBOCHHBIN 3aIPOCY B AJIEKTPOHHOHN (hOpME YHUKAIBHBIA HOMED, MO0 KOTOPOMY B
COOTBETCTBYIOIIEM pazfenie EnuHoro nmopraia, PernoHansHOro moprana 3asiBUTEIIO
OyzneT mpeacTaBieHa HHGOPMAIIHS O XO/I€ BBITIOTHEHUS YKa3aHHOTO 3a1poca.

[Ipy Hanumuumum XOTs OBl OJHOTO U3 OCHOBAHMM JIOJXKHOCTHOE JIUIO
YOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPEAOCTABICHUE MYHULIUIMATIBHOM
YCIIYTH, B CPOK, HE MPEBBIIAIOIINI CPOK MPETOCTABICHUS] MYHUIIUIIAIbHON YCIIYTH,
MOATOTABIMBAET yBEJOMJIEHME 00 OTKaze B IpuUeMe JIOKYMEHTOB A
MPEeOCTaBICHUSI MYHUIIMTIATBHON yCIIYTH.

I[IpueM w© peructpanus 3ampoca  OCYLIECTBISIOTCS  OTBETCTBEHHbBIM



CHEHUATNCTOM Y IOJIHOMOYEHHOTO OpraHa.

[locne NPUHATUSA 3ampoca 3asBUTEIIS TOJIKHOCTHBIM JULOM
VY10JIHOMOYEHHOTO OpraHa, Y HOJJHOMOYEHHBIM Ha MPEJA0CTaBICHNE MYHUIIUIIATbHOM
YCIIyI'H, CTaTyC 3ampoca 3asBHUTENs B JMYHOM KaOuHere Ha EguHom mopraine,
PernonansHoM noprasne 0OOHOBJISETCS A0 CTaTyca «IIPUHITOY.

B cnyyae noctymiieHus 3asiBJAeHUS U JOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6.1.
noapasznena 2.6 paznena |l PermamenTa, B 27eKTpoOHHON (PopMe ¢ UCIOIB30BAHUEM
EnuHoro  moprama, PernoHanpHOrOo  moprana, [OANMCAHHBIX  YCWIEHHOW

KBTI (PUITUPOBAHHON DJIEKTPOHHOMN IIOJIHUCHIO, JIOJDKHOCTHOE JIULIO0
YIOJIHOMOYEHHOIO OpraHa, OTBEUYarollee 3a IPEAOCTABICHUE MYHULMIAIBHON
YCILYTH:

IPOBEPSIET ACHCTBUTEIHLHOCTh YCUJICHHOW KBATU(PUIIUPOBAHHON SJIEKTPOHHOU
NOJIMUCHA C WCIOJIb30BAaHUEM CPEJCTB HH(DPOPMALMOHHOW CHCTEMBl T'OJIOBHOTO
yIIOCTOBEPSIONIETO IIEHTpa, KOTOpas BXOAMT B COCTaB HMHQPACTPYKTYpHI,
oOecreunBaronen MH(}OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/IEHCTBHE
JNEUCTBYIOIMX M CO37aBa€MbIX HH()POPMAIIMOHHBIX CHUCTEM, HCIIOJIB3YEMbIX ISl
NPEIOCTaBICHUS YCIYT.

dbopMUpYET BJIEKTPOHHBIE JOKYMEHTHI U (WJIM) DJIEKTPOHHBIE 00pa3bl
3asBJICHUS, JIOKYMEHTOB, TMPUHATHIX OT 3asSBUTEINSA, KOMUN JOKYMEHTOB JIMYHOTO
MPOUCXOKACHUS, IPUHATHIX OT 3asIBUTENIS, OOECIIeunBasi MX 3aBEPEHUE DJICKTPOHHOU
MOJIMKCHIO B YCTAHOBJIEHHOM MOPSIIKE.

PesynbTaToM aAMUHUCTPAaTUBHOW mpouenypbl (OEWCTBUSI) 1O TPUEMY
3asBJICHUS W MPUJIaraéMbIX K HEMY JOKYMEHTOB, PETMCTpAllUU 3asBJIICHUS U Bblaye
3asBUTEIII0 PACIUCKU B MOJIYYEHUU 3asBJICHUSA U JIOKYMEHTOB C HCIIOJIb30BaHUEM
Enunoro mnoprama, PermonanbHOro mnopTana SBISETCS NPUEM U pPErucTpanus
3asBJICHUS U MPUJIAra€MbIX K HEMY JOKYMEHTOB.

CnocoboMm (ukcanuu pesyiabTaTa aAMUHUCTPATUBHON MpOLEaYpbl (IeHCTBUS)
ABJISIETCS IPUCBOEHUWE PETUCTPALIMOHHOTO HOMEpa MOCTYNHMBUIEMY 3alpocy

(3asBIICHUIO) 1780 c(hOopMHPOBAHHOMY Y OJIHOMOYEHHBIM OpraHom,
IPEIOCTABISIONIEMY MYHUIIUMIATBHYIO YCIYTY, YBEIOMJICHHIO 00 OTKa3e B MpUEME
JOKYMEHTOB.

3.2.1.6. T'ocymapcTBeHHass MOIIIMHA WM WHas IUIaTa 3a IPEAOCTABICHHUE
MYHULIUNIAIIBHOW ycIIyru He B3umaetcs. [IpenocTaBieHre MyHUIUIAIBHOW YCIYTH
OCYIIECTBIISICTCS. OECIIIATHO.

3.2.1.7. llonyueHue pe3ynbTaTa MPeAOCTaBICHUS MYHUIIUIATLHON YCIYTH.

OcHoBanveM Jisi Hayajla aJMUHHCTPATUBHOM mpouenypbl (IeWCTBUS)
SIBJISIETCSI TOTOBBIN K BbIJJa4Y€ pe3yJbTaT NPEAOCTABICHUS MYHULIUTAIIBHON YCIYTH.

B kauecTBe pe3ynbpTaTa MpeaoOCTaBICHUS MYHULMNAIBHOW YCIYTU 3asiBUTEIb
0 €ro BbIOOPY BMIPABE MOJIYUYUTH:

1) BBIMMUCKY W3 JIUIIEBOTO CUETA KHJIOTO MOMEMICHUS, B (hOpME DIEKTPOHHOTO
JIOKYMEHTA, MOAMUCAHHOTO YHOoITHOMOYEHHBIM JOJKHOCTHBIM JTULOM
YTOTHOMOYEHHOTO OpraHa, C HWCIOJIb30BAaHUEM YCHUJICHHOW KBATH(UIIMPOBAHHOM
3JIEKTPOHHOM TOJIITUCH;

2) BBIIIUMCKY U3 JIMIIEBOTO CYETa XKHUJIOTO MOMEIIECHUS, HA OYMa>KHOM HOCHUTEIE,
MOATBEPKAAIONIYI0  COJEp’)KaHHE  BJIEKTPOHHOIO  JOKYMEHTa, HaIpaBJIECHHOIO
YnomHoMO4eHHBIM opranom B MOI11;



3) BBIMIUCKY U3 JUIIEBOTO CUETA JKUJIOTO MOMEIICHUS, Ha OyMaKHOM HOCHUTEJE.

3asBUTENb BIpPaBE MOJYYUTh PE3YIbTAT MPEIOCTABICHUS MYHHUIMIAIBHON
yciyru B ¢GopMe 3JEKTPOHHOT'O JJOKYMEHTA UM JTIOKYMEHTa Ha OyMa)KHOM HOCHUTEJE
B TEUEHHUE CPOKA JICUCTBUS pe3yJibTaTa MPEI0CTABICHUS MYHUIIUTTAIIBHON YCIYTH.

[Ipu nomade 3asiBNEeHUs] B SJAEKTPOHHOM BHJE JJIsi MOJYYEHHUS MOJIMHHUKA
pe3yibTaTta MNPEIOCTaBICHUS MYHUIMNAIBHOM YCIYrd 3asBUTENbh NpPUOBIBACT B
Y1oTHOMOYEHHBINH OpraH, JTUYHO C JOKYMEHTOM, YJOCTOBEPSIOMINM JTUYHOCTD.

Kpurepuem npussTHS pelIeHUs MO JaHHOW aJMUHUCTPATUBHOM MpOIEaype
(mecTBuUA) SIBISIETCA HAIMYKE Pe3yJibTaTa MPEeI0CTaBICHUS MYHULIMTTAIILHOW YCITYTH,
KOTOPBIM MPEIOCTABIIACTCS 3asIBUTEIIO.

Pe3ynsrarom agMUHUCTPATUBHOW TPOIEAYPHI (IEUCTBUS) SIBISETCS BbIJaya
(HampaBiieHUE) 3asBUTEIIO JOKYMEHTOB, SIBIISIIOIIUXCS PE3YIbTaTOM MPEA0CTABICHUS
MYHUIIATIAJIBHON YCITYTH.

Cnocobom  dukcanuu  pesyabTara  BBINOJHEHHS — aJMUHUCTPATUBHOMU
npouenypsl (AeicTBus) (MolydyeHUe pesysibTaTa MpPeIOCTABICHUS MYHUIUNATbHOM
yciayru B (opMe  DJIEKTPOHHOTO  JIOKYMEHTa, TOJINUCAHHOTO  YCHUJICHHOMU
KBUIM(UIIUPOBAHHONW  JJICKTPOHHOW  TMOANMUCHI0  YIIOJTHOMOYEHHOTO  OpraHa
JOJDKHOCTHOTO ~ JIMIIA), SIBISIETCA  YBEJIOMJIEHME O TOTOBHOCTH pe3yJbTaTa
IPEIOCTABICHUSI MYHUIIMTIATBLHON YCIIYTH B JIMUHOM KaOWHeTe 3asButens Ha Equnom
nopraie, PernonaasHoM mopTane.

3.2.1.8. TlonyueHue cBeIGHUI O XOJI¢ BBIMOJHECHHUS 3a1poca.

OcHoBaHueM [Jisi Havaja aJMHHHCTPATUBHOM mporeaypsl (AeicTBus)
aBIgeTcs oOpamieHue 3asBuTens Ha Enunblil moprtan, PermonanbHbIl mopTal, c
LEJBIO MOTYYEHUS] MYHULIUIAIbHON yCIyTH.

3asBUTENb HMMEET BO3MOXHOCTH IOJYy4YeHUsT HWHGPOpPMAIMU O  XOJe
IPEAOCTABICHUS MYHULIUIAIBHON YCITYTH.

Nudopmariust o xoae MpeaoCcTaBIeHUs MyHUIIUIATIBHON YCIYTy HalpaBIseTCs
3asBUTENI0 YTOJTHOMOYEHHBIM OpraHaM, B CpOK, HE TIPEBBIMIAIONIUNA OJHOTO
paboyero AHsS TOCJe 3aBEPIICHUS BBITIOJIHEHHUS COOTBETCTBYIOIIETO IEWCTBUS, HA
aZpec 3JIEKTPOHHOM MOYTHl WJIM C HCHOJIb30BaHUEM cpelncTtB EnumHoro mnoprana,
PernonanbHoro noprasna mo BoIOOpY 3asiBUTEIS.

[Ipu mnpemocTaBieHUU MYHUIUMIIAJBHOW YCIYTH B DJJICKTPOHHOW (opme
3asBUTEIII0 HaIpaBJIsieTCs:

a) yBEIIOMJICHHE O 3allUCH Ha MpUEeM B YIOJIHOMOYEHHbIA opraH win M®II,
cojJieprKalllee CBEJICHUS O 1aTe, BpEMEHU U MECTE MPUEMa;

0) yBemOMJICHHME O MpUEME U PErucTpaluu 3ampoca (3asBICHHUS) U HMHBIX
JOKYMEHTOB, HEOOXOIMMBIX JJISl MPEJOCTABICHUSI YCIYTH, COJEpKAIIEe CBEICHHS O
dakre mnpuema 3ampoca (3asBICHUA) U JOKYMEHTOB, HEOOXOAMMBIX  JJIS
MPEJOCTaBICHUS MYHMIIMIAIBHOM YCIYrd, W Hayaje mpoueaypsl (IercTBus)
MPEAOCTABICHUS MYHUIIMIAIBHON YCIYIM, a TaKXe€ CBEICHHUS O JaTeé U BpPEMEHH
OKOHYaHUS MPEJOCTABICHUS MyHULIIUNIAIBHON YCIYyrd JU0O0 MOTHBUPOBAHHBIN OTKa3
B IpueMe 3ampoca (3asBi€HUsI) M HHBIX JOKYMEHTOB, HEOOXOJUMBIX sl
MPEAOCTABICHUS MYHULIMIAIBHOMN YCIyTH;

B) yBelloMJieHHE O (aKTe MOTydYeHHs] HHPOpPMAIUH, MOTBEPKIAIOIIEH OTuIaTy
MYHHUIUITAIBHON yCIIYTH;



I') YBEIOMJICHHE O pe3yJbTaTaX PacCMOTPEHHUS JIOKYMEHTOB, HEOOXOAUMBIX
JUTISL IPEOCTABJICHUST MYHUIIMITAIBHOW YCIYTH, COJEpKallee CBEJICHUS O MPUHSITUU
MOJIOKUTENIBHOTO PEIICHUsT O MPeJOoCTaBICHUU MYHULIUMIAIBHOM  yCIYyTH U
BO3MOKHOCTH MOJYYUTh PE3YJbTAT MPEJOCTABICHUS MYHULUNAIBHOW YCIyTU JUO0
MOTUBHPOBAHHBIN OTKa3 B MPEIOCTABIICHUN MYHUIUMIIAILHON YCITYTH.

Kpurepuem npunsTHS pelieHUs MO JaHHOW aJIMUHUCTPATHBHON MpoLEenype
(me¥icTBusA) siBIETCS OoOpalieHue 3asBuTels Ha Enunelii mopran, PermoHanbHbIN
MOpTaJl, C LEJbI0 MOJYYEHUS MYHUITUTIATBLHON YCIIYTH.

Pe3ynpraToM  aAMHHHCTPAaTMBHOW  MpOLEAYpbl  (IEHUCTBUS)  SIBISIETCS
MOJIyYeHUEe 3asBUTEIEM CBEJICHHI O XOJ€ BBINIOJHEHUS 3ampoca B BUJIC
yBEJIOMJICHUN Ha aJpec SJEKTPOHHOW MOYTHl WIM B JIMUYHOM KaOuHeTe Ha EnuHoMm
nopraie, PernonansHOM nopTtase, o BEIOOPY 3asBUTENS.

Cnocobom (ukcanuu pe3yiabrata aIMUHUCTPATUBHON MPOIEAYpPHI (IeHCTBUS)
SIBJISIETCSI OTOOpaKEHUE TEKYIEro cTaTyca Mpe0CTaBICHUS] MyHULIMTIAIBLHON YCIIyTH
B JUYHOM KaOuHeTe 3asBuUTeNss Ha EnuHom moprane, PermonanpHOM moprane, B
AIIEKTPOHHOU (opMme.

3.2.1.9. OcymiecTBieHre OIICHKH Ka4eCTBa MPEJIOCTABJICHUS MYHHUITUTIATbHON
YCIIYTH.

OcHoBaHueM [Jisi Havaja aJMHHHCTPATUBHOM mpoueaypbl (AeicTBus)
SIBJISIETCSI OKOHYAHWE MPEIOCTABICHUS] MYHULIUITAIIBHOW YCITYTH 3asBUTEIIO.

3asBUTENAM 00€CTIeYMBACTCS BO3MOXKHOCTD OLICHUTh JOCTYITHOCTh M KaueCTBO
MYHULUNAIBHOW ycnyru Ha EnuHoMm moprane, PermoHallbHOM mopTajie B cllydae
dbopMupoBaHus  3asgBUTENEM ~ 3ampoca  (3asgBI€HUS) O  MPEAOCTABICHUU
MYHUIIMIATIBHON YCIIYTH B 3JIEKTPOHHOU (hopme.

Kpurepuem npuHSITHS pelleHUs NO JaHHOM aAMUHUCTPATUBHOW MpOLEAYpE
(meiicTBUsI) SABIAETCS COTJIACHE 3AsSBUTENS OCYHIECTBUTH OILIEHKY IOCTYITHOCTH WU
KauecTBa MYHULMIAJIBHOW YCIyTH, C MCIOJb30BaHUEM cpeAcTB EamHoro moprana,
Pernonansnom noprasne.

Pe3ynpTaTtoM aJIMUHUCTPATUBHOW Mpouenypbl (ACHCTBUS) SBIACTCS OIEHKA
NOCTYIIHOCTH M KayecTBa MYHUUMNAIBHOW yciayrn Ha EnuHoMm mnoprare,
Pernonansnom noprasne.

Cnocob6om (ukcanum pe3yibrata aJIMUHUCTPATUBHON MPOIEAYPHI (IeHCTBUS)
ABJISIETCS YBEJAOMIICHHE 00 OCYILIECTBICHUU OLIEHKA JOCTYIHOCTH M KadecTBa
MYHULMIIAJIIBHOMN yciyru Ha EquHoM noprane, PernonansHoM noprasne.

3.2.1.10. [ocynebHoe (BHecyneOHOE) oO0XaloBaHHWE pEHICHUH u (WIn)
nerictBuil (Oe3aercTBHsI) YIIOJHOMOYEHHOIO OpraHa, JOJDKHOCTHOTO JIUIAa JIHOO
MYHULIHAMAIBHOTO CITYKAIIEro.

OcHoBanveM [ Hadajla aJMHHUCTPATHUBHOM MpoueAypbl (IeWlCTBUS)
SBISIETCS OOpalleHue 3asSBUTEIS B YTOJHOMOYCHHBIH OpraH, MpeaoCTaBIISIOITUI
MYHULUNAIBHYIO YCIYTY C IEJNbI0 MOTYYeHUSI MyHUIIUTTAIBHOW YCITYTH.

3asiBUTENI0 00ECTICYMBACTCS BO3MOKHOCTh HAIIPABJICHHSI KATOOBI HA PEIICHUS
u gedctBus  (Oe3nelicTBue) YMOJIHOMOYEHHOIO OpraHa, MpeaoCTaBIISIONIETO
MYHULUNAIBHYIO  YCIYTY, JTOJDKHOCTHOTO  JIMIa  YTOJIHOMOYEHHOTO OpraHa,
MPEAOCTABISIONIETO MYHUIUNAIBHYIO YCIYry, MYHHUIIMOAIBHOTO CIYy)Kalllero B
cooTBeTCTBHH O cTtathet 11.2 @enepanprHoro 3akoHa Ne 210-D3 ¢ ucnons3oBaHrEM
rnoprana benepanpHOI roCy1apCTBEHHOM MH(pOpMaLIMOHHOM CHUCTEMBI,
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obOecnieunBaroiei mpouecc n1ocyneOHoro (BHECyAeOHOr0) 00XKaaoBaHUs PEUICHUN U
(wnu)  peiictBuM  (O€34EHCTBUSI),  COBEPLIEHHBIX  NpPU  MPEAOCTABICHUU
MYHULIUNATBHBIX ~ YCIAYT  YTOJTHOMOYEHHBIM  OpPraHOM, MPEAOCTABISIOIINMU
MYHULIUNIATBHBIE YCIYTH, HMX JOJDKHOCTHBIMH JIMIIAMH M MYHHIMIIAIbHBIMUA
CIy’KalllAMU C HCIIOJNb30BaHUEM HH()OPMAIIMOHHO-TEICKOMMYHUKAIIMOHHOW CETH
«HTepHEeT» (anee - cuctema A0CcyAeOHOro 00KamoBaHMUs ).

[Ipu HampaBieHHWU KaIOOBI B JJIEKTPOHHOM BHJE MOCPEACTBOM CHUCTEMBI
10CyAeOHOTO 00a0BaHUs C UCIIOJIb30BaHUEM UH(pOpPMAaIMOHHO-
TEJICKOMMYHHKAIIMOHHON ceTn «VIHTepHEeT», OTBET 3asBUTEII0 HAIPaBIACTCS
MOCPEACTBOM CHUCTEMBI JOCYJIeOHOr0 00XKajJoBaHUsA, a TaKXKEe CIIOCOOOM, YKa3aHHBIM
3asBUTEJIEM TPH TI0J]a4€ KAIOOBI.

Kputepuem npuHATHS pelIeHHs 1O JaHHOW aJMHHHUCTPATHBHOHN Mpoueaype
(eficTBUS) SIBISETCS HEYIOBICTBOPCHHOCTH 3asBUTENS PEIICHUSMU U JIEHCTBUSIMU
(6e3nmelicTBUSIMU) YTIOJTHOMOYEHHOTO OpraHa, MPeJ0CTaBISIONIET0 MYHUITUTIATBHY IO
yCAyTy, JAOJDKHOCTHOTO JUIla YTMOJHOMOYEHHOTO OpraHa, MpPeaoCTaBIISIONIErO
MYHUIIUTIATBHYIO YCIYTY, MYHUITUTIAIBHOTO CITYKaIIero.

PesynpraroM  amMUHUCTPAaTUBHON  Mpomemypel  (IEHCTBUS)  SIBISETCA
HaNpaBJICHUE JKAIOOBI 3asBUTEIS B YIIOJTHOMOUYCHHBIM OpraH, MPeIOoCTaBISIOIINANA
MYHUIIMTIATBHYIO YCIYTY, TOJAaHHOW C HWCIOJIB30BAHUEM CHCTEMBI TOCYACOHOTO
00aJIOBaHMs B 3JICKTPOHHOM BH/IC.

CnocoboM ukcanuu pe3yibTaTa aAMUHUCTPATUBHON MPOIEAYPhl (IAEHCTBUS)
ABIIETCS PETUCTPALMS KAOOBl 3asBUTENS, a TakKe pe3yjbTaTa pacCMOTPEHUs
KaNoOBl B CHCTEME JIOCYIE€OHOTO 00XKaIOBAHMS.

3.2.2. IIOPAOOK UCITIPABJIEHMA JONIYIIEHHBIX OITEHATOK 1
OLIMbOK B BITAHHbBIX B PE3VJIbTATE IIPENOCTABJIEHUA
MYHUNIUITAJIBHOUN YCIIYTU JOKYMEHTAX

3.2.2.1. B cnyuae BBIABICHHUS 3asBUTCICM B BBIJIAHHBIX B peE3yJbTaTe
NPEIOCTaBICHUS] MYHUIIMMAIBHON YCIyTrd JOKYMEHTaX OINEYaTOK M (WJIM) OIHOOK,
JOTYIICHHBIX Y TOJTHOMOYEHHBIM OPTraHOM, JIOJDKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO
opraHa, MyHUITUIIAJIbHBIM CITY)KaIllUM, 3asABUTEIIb MPEACTABISET B Y IOJIHOMOYCHHBIH
opran, M®I] 3asBiierre 06 UCTIPABICHUHN TaKKX ONEYaTOK U (MJIM) OO OK.

3asBIEHUE TOJKHO COAEPKATh:

1) damunuio, uMs, OTYeCTBO (MOCIEAHEE — TPH HATWYNHM), KOHTAKTHAs
uHbOpMaIUs 3asIBUTEIS,

2) HauMEHOBaHHE YIIOJIHOMOUYEHHOTO OpraHa, BBIIABIIETO JIOKYMEHTHI, B
KOTOPBIX 3asIBUTEJIb BBISBUJI ONEUATKU U (WIJIH) OMIMOKH;

3) pPEKBU3UTHI JOKYMEHTOB, B KOTOPBIX 3asIBUTEJb BBISIBUJI ONEUYATKU U (HJIH)
OIINOKHU;

4) onrcaHue ONevyaToK U (W) OUIMOOK, BBISIBICHHBIX 3asIBUTEIIEM;

5) ykazanue crmoco0a WHGOPMHPOBAHUS 3asIBUTENS O XOJE PACCMOTPEHUS
BOIlpoca 00 UCIHpPaBIECHUU ONEYATOK W (MJIM) OLIMOOK, BBISIBIICHHBIX 3asABUTEIEM, U
3aMEHe JIOKYMEHTOB, a TaKKe MpeJICTaBIeHUsl (HampaBiieHUs1) pe3yJbTrara
paccMOTpEHUs 3asiBJICHUS MO0 yBeAOMIICHUSI 00 OTKa3€ B MCIPABICHUH ONEYaTOK U
(nn) oIMoOOoK.



3asgBuTENb INpWiIaraeT K 3adBICHUIO KOMHUU JOKYMEHTOB, TpeOyIOUIUX
WCITPABJICHUS U 3aMEHBI.

3.2.2.2. OcHoBaHMEM I Hayajga aMUHUCTPATUBHOM MpoLEnypbl (AeicTBUSA)
ABIIAETCS OOpallleHHe 3asBHUTENs B YIOJIHOMOYEHHBI oOpraH, 00 HCIpaBICHUU
JOMYIIEHHBIX Y TOJTHOMOYEHHBIM OPTraHOM, JIOJKHOCTHBIM JIMIIOM Y TTIOJTHOMOYEHHOT O
opraHa, MyHHUIIMITAJIbHBIM CITYKaIllIM OTIEYaTOK M ONTHOOK B BBIIAHHBIX B PE3yJIBTATE
MPEIOCTaBICHUS MYHUIIMNIATBHON CIIYTH JOKYMEHTAaX.

3.2.2.3. OTBETCTBEHHBIN CHNEIUATUCT YTOJIHOMOYEHHOTO OpraHa, B CpPOK, HE
npeBbimaromuii 3 (Tpex) pabouux MHEW CO JHS MOCTYIUICHUS COOTBETCTBYIOIIETO
3asIBJICHMS], IPOBOJUT MPOBEPKY YKA3aHHBIX B 3asIBJICHUU CBEJCHUM.

3.2.2.4. B ciydae noATBepkaeHUs (haKTa HATIMYMUS ONEYaTOK U (MiIu) OMIMOOK
B BBIJJAHHBIX B pe3yJbTaTe MPEAOCTABICHUS MYHHUIIMITAIILHONH YCIYTHM JOKYMEHTaxX
OTBETCTBEHHBIN CMEHUATUCT YTIOJTHOMOYEHHOIO OpraHa, OCYUIECTBISET UX 3aMEHY B
CpPOK, He TmpeBblIaromuii 5 (mATtH) pabouux JHEH CO JHS TMOCTYIUICHUS
COOTBETCTBYIOILETO 3asiBJICHUS.

B cnydae nHenoarBepkaeHus (akTa HaIU4UsS OMEYaTOK M (WJIM) OMIMOOK B
BBIJIAHHBIX B PE3y/bTaTe NPEIOCTABICHUS MYHUIMNAIBHONW YCIYTH JTOKYMEHTaX
OTBETCTBEHHBIM CHEIUATUCT YTOJIHOMOUYEHHOIO OpraHa, FOTOBUT YBEIOMJICHHUS 00
OTKa3e 3asBUTEII0 B HCIPABICHUM OINEYaTOK W (WJIM) OIIMOOK B CpPOK, HE
npeBblaomuid 5 (msaTH) pabouux AHEH cO JHS MOCTYIUIEHHUS COOTBETCTBYIOIIETO
3asiBJICHUS, M TIOCJI€ €ro MOAMUCAHUS YIOJIHOMOYEHHBIM JOJIKHOCTHBIM JIMIIOM
VYTOJIHOMOYEHHOTO OpraHa, HalpaBisIeT 3asBUTENIO0 B CPOK, HE MPEBBIIIAIONIUN 2
(1Byx) pabouux HEW CO JHS MOAMUCAHUS U PETUCTPAIIUU YBEIOMIICHHUS.

3.2.2.5. Pe3ynpTaToM aJIMUHUCTPATUBHOW NPOLEAYPHI (JICHUCTBUS) SBISETCS
UCIIPaBJICHUE YTIOJTHOMOYEHHBIM OpPraHOM, JOIYIIEHHBIX UM OIEYaTOK M OIIMOOK B
BBIJIAHHBIX B Pe3yJIbTaTe MPEAOCTABICHUS MYHUIIUTIATLHON YCIYTH IOKYMEHTaX U X
3aMeHa.

3.2.2.6. 3asBuTenp BIpaBe 00XKaloOBaTh B JIOCYJACOHOM TIOPSIKE OTKa3
YIIOJITHOMOYEHHOTO OpraHa, JOJLKHOCTHOIO JIMIA Y IOJIHOMOYEHHOro oprana, MOII,
pabotauka M®I] B wucnpaBieHWH TONYIICHHBIX HMMH OIEYaTOK W OIIMOOK B
BBIIAHHBIX B PE3yJbTaTe MPEJAOCTABICHUS MYHHUIIUMMAIBLHON YCIYyrd ITOKYMEHTaX
nub0 HapylIeHHEe YCTAaHOBJIEHHOTO CpOKa TaKUX UCHPABICHUH B TMOPSJIKE,
YCTaHOBIIEHHOM pa3zfernoM V Permamenra.

Paznen IV. ©OPMbI KOHTPOJIA 3A UCITIOJIHEHMEM PET'JTAMEHTA

IMonpaznen 4.1. IIOPAJOK OCYILIECTBJIEHUA TEKVYIIETI'O
KOHTPOJIA 3A COBJIIOAEHNEM U NCIIOJIHEHWMEM OTBETCTBEHHBIMU
JIOJDKHOCTHBIMHU JIMITAMM TIOJIOXXEHUI AIIMUHHUCTPATUBHOT'O
PEI'NTAMEHTA 1 MHBIX HOPMATHUBHLBIX ITPABOBBIX AKTOB,
YCTAHABJIMBAIOIINX TPEBOBAHUA K ITPEJOCTABJIEHUIO
MYHUILATIAJIBHOMN YCJIVT'U, A TAKXXE IIPUHATUEM MU PEILIEHUIA

4.1.1. JIOJoKHOCTHBIE JMIA, MYyHUUHNAIbHBIC CIIY)KAIIWE Y IOJTHOMOYEHHOTO
opraHa,  yd4acTBYIOIIME B  NPEJOCTABICHUM  MYHHULMIIAIBHOM  YCIIyIH,
PYKOBOJICTBYIOTCS MOJIO)KEHUSIMU PernamenTa.



B 10JDKHOCTHBIX perylaMeHTax JOJDKHOCTHBIX JIMI[ YIIOJHOMOYEHHOIO OpraHa,
Y4aCTBYIOIIUX B INPEAOCTABICHUN MYHULMIAIBHONU YCIYI'M, OCYLIECTBIISAIOMINX
(GYHKIMHM 1O MPEAOCTaBICHUIO MYHHUIMNAIBHONW YCIYI'HM, YCTaHaBIIMBAIOTCS
JOJKHOCTHBIE ~ OOSI3aHHOCTH, OTBETCTBEHHOCTb, TpeOOBaHUS K 3HAHUSAM U
KBJIM(PUKALIUU CTIEHUATUCTOB.

JloloKHOCTHBIE  JiMIa  YIIOJIHOMOYEHHOI'O  OpraHa,  ydacTBYIOIIME B
[IPEIOCTABIICHUA MYHULIMNIAJIBHON YCIYTH, HECYT NEPCOHAIBHYIO OTBETCTBEHHOCTH
32 HUCIOJHEHHE aIMMUHHUCTPATUBHBIX MpoOLEeaAyp (IEeHCTBUII) U COOIIOJIEHUE CPOKOB,
yCTaHOBJIEHHBIX PermamentoM. Ilpu npenocraBieHMM MYyHULMIAIBHOW YCIYI'd
rpaKJaHUHY TapaHTUPYETCs NMpaBO Ha IMOJIy4YyeHHue MHPOpMalUHUHU O CBOMX IpaBax,
00S3aHHOCTSIX M YCIOBUSAX OKa3aHUS MYHULMIAIbHON YCIYyTH; 3alUTy CBEIEHUH O
IIEPCOHAJIBHBIX TAHHBIX; YBAXXUTEIBLHOE OTHOLIEHUE CO CTOPOHBI TOIKHOCTHBIX JIULL.

4.1.2. Tekymuii KOHTPOJb U KOOPAMHALIMS TOCIEA0BATEIILHOCTU JECUCTBUM,
OIPEAECIECHHBIX aIMUHHUCTPATUBHBIMU poLeaypamMu (mercTBUAMM) o
IIPEOCTABIICHUIO MYHHLUITAIBHON YCIIyTH JIOJIKHOCTHBIMU JULIAMU
YIIOJIHOMOYEHHOI'0  OpraHa, OCYIIECTBIIETCS  IOCTOSIHHO — HENOCPEICTBEHHO
JOJKHOCTHBIM JIMLIOM YIIOJIJHOMOYEHHOI'O OPIaHa, IIyTeM IIPOBEIEHUS IPOBEPOK.

4.1.3. IIpoBepku NOJHOTHI M KauyecTBa NPEAOCTABIEHUS MYHHULIMNAIbHON
yCIYTH BKIIOYAIOT B ceOsl MPOBEIEHHE NPOBEPOK, BBIABICHHE M YCTPAHEHUE
HapyILIEHUW MpaB 3asBUTEICH, PACCMOTPEHUE, NPHUHATHE PELICHUW U NOATOTOBKY
OTBETOB Ha OOpallleHus 3asBUTENEH, coaepX amux KamoObl Ha JAeHCTBUS
(Oe3melicTBME) ¥ peHICHHWs JO/DKHOCTHBIX JIMI[  YTOJHOMOUYCHHOI'O —OpraHa,
OTBETCTBEHHBIX 32 IPEJIOCTABICHUE MYHULIUITAJIBHON YCIIYTH.

ITonpaznen 4.2. IIOPAJOK U ITEPUONYHOCTD OCYIIECTBJIEHUA
IINTAHOBbBIX 1 BHEITJTAHOBBIX ITPOBEPOK IIOJIHOTBI 1 KAYECTBA
IIPEJJOCTABJIEHUS MYHUILIMIAJIBHOM YCJIYTU, B TOM YHCJIE
TIOPSJIOK 1 ®OPMBI KOHTPOJIA 3A TIOJTHOTOM U KAYECTBOM
IIPEJJOCTABJIEHUS MYHUILIMIIAJIBHOM YCIIYTU

4.2.1. KoHTpOJIb 32 MOJHOTON M Ka4eCTBOM IPEAOCTABICHUS MYHUIIUTIAIHHOM
YCIYTH BKJIIOYAET B ceOs MPOBEJICHUE TUIAHOBBIX M BHETUIAHOBBIX MPOBEPOK.

4.2.2. TlnaHoBble ¥ BHEIUIAHOBBICE TIPOBEPKA MOTYT  TMPOBOJHUTHCS
JTOJKHOCTHBIM JIMIIOM YTIOJIHOMOYEHHOTO OpraHa, uyepe3 KOTOpOoe MpelOoCTaBIIIEeTCs
MYHULIUNAIbHAS yCIIyTa.

4.2.3. [IlpoBeneHrwe TMJIAHOBBIX TMPOBEPOK, TIOJTHOTHI W  KadyecTBa
MPEJOCTABICHUS MYHHIIMNAIBHON YCIYTH OCYIIECTBISETCA B COOTBETCTBHHM C
YTBEPKJICHHBIM TpadUKOM, HO HE PEKE OHOTO pasa B TOJI.

4.2.4. BHeriaHOBBIE MTPOBEPKU MPOBOJATCS MO OOpAIEHUSIM FOPUIAICCKUX U
du3nUecKuX Ul ¢ XKaIoOaMu Ha HAPYIIEHUE UX MPAB U 3aKOHHBIX HHTEPECOB B XOJI€
MPEJOCTABICHUS MYHUIUIAIBHOW YCIYTHM, a TaKK€ Ha OCHOBaHUU JTOKYMEHTOB H
CBEJICHMI, YKa3bIBAIOIIMX HA HApYILIEHHE UCTIONIHeHUs1 Pernamenra.

4.2.5. B x0/1€ TJIaHOBBIX U BHEIJIAHOBBIX MTPOBEPOK:

MPOBEPSIETCA 3HAHUE OTBETCTBEHHBIMU JUIaMU TpeOoBanuii Pernmamenta,
HOPMAaTUBHBIX MPABOBBIX AKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K MPEAOCTABICHUIO
MYHHUIUITAIBHON yCIIYTH;



IIPOBEPSIETCS  COOJIIOJIEHUE CPOKOB M IIOCJIENOBATEIIBHOCTH MCIIOJIHEHUS
aMUHUCTPATUBHBIX Npoueayp (AeicTBuil);

BBISBJISIOTCS HAPYLIECHUS MpaB 3asBUTENEH, HETOCTATKHU, JOMYILIEHHbBIE B XO/€
MPEIOCTaBICHUS MYHUIIUNAIBHON YCIIYTH.

Ioapaznen 4.3. OTBETCTBEHHOCTDH JOJDKHOCTHBIX JIML] OPI'TAHA
MECTHOI'O CAMOYIIPABJIEHHS 3A PEHIEHUS U IEUCTBUS
(BE3JIEMICTBUE), IPUHNUMAEMBIE (OCYIIECTBJISIEMBIE) MU B XOJIE
IIPEJIOCTABJIEHUSI MYHUIIUTIAJIBHON YCJIYT U

4.3.1. Ilo pe3ynpTaTaM HpPOBEICHHBIX IPOBEPOK, B CIyd4ac BBIABICHUS
HapyLICHUs] MOpsIKa MPEeJAOCTaBICHUS MYHULUIAIBHON yCIyTH, MpaB 3asBUTENEH,
BUHOBHBIE JIMIIA TPUBIEKAIOTCA K OTBETCTBEHHOCTM B  COOTBETCTBUM C
3aKOoHOJaresnbCcTBOM  Poccuiickon  @enepauuu, ©W  OPUHUMAIOTCS  MEpPBI IO
YCTPAHEHUIO HaPYLIECHUH.

4.3.2. JIoJ>KHOCTHBIE JUIA, MYHHUIMNAIbHBIE CIYy>Kallue YOJIHOMOUYEHHOIO
OopraHa, ydyacTBYIOIIME€ B TMPEAOCTABICHUM MYHUIUINAIBHOM yCIyTH, HECYT
NEPCOHATIBHYI0 OTBETCTBEHHOCTH 3a MPHUHATHE PElIeHUs U AeicTBUs (Oe3nencTBre)
IpU NMPEJOCTABICHUHU MYHUIIUTIATBHOMN YCIYTH.

4.3.3. IlepcoHanbHasi OTBETCTBEHHOCTb YCTAHABIMBAECTCS B JOJIKHOCTHBIX
perjiaMeHTax B COOTBETCTBUM C TPEOOBAHMSIMU 3aKOHOAATENbCTBAa Poccuiickoit
denepanum.

Honpasznen 4.4. IIOJIOXKEHUS, XAPAKTEPH3VIOIINE TPEBOBAHUSA
K TIOPSIZIKY I ®OPMAM KOHTPOJIS 3A I[TPEJOCTABJIEHUE
MYHULIMITAJIBHOM YCIYTY, B TOM YUCJIE CO CTOPOHBI

['PAXIAH, UX OBbEAMHEHNIN U OPT AHU3ALIMIA

4.4.1. KoHTpoJb 3a NMPEOCTABICHNE MYHUIIMNIAIBHOM YCIYTH OCYIIECTBISETCS
B (hopMe KOHTPOJIS 32 COOIIOIEHNEM TTOCIIEI0BATEILHOCTU JEHCTBUM, ONPEIeICHHBIX
aIMUHHUCTPATUBHBIMU poLeaypaMHu (IecTBUAMM) o VCIIOJTHEHUIO
MYHULUNAIBHOW yCIYIM, W NPHUHITAEM PEHIEHUN JIOHKHOCTHBIMHM JIMIAMH
YTHOTHOMOYEHHOTO OpraHa, WyTeM TMPOBEACHUS TMPOBEPOK COONIOACHUS W
WCIIOJTHEHUS JOJDKHOCTHBIMU JIMIIAMU Y IOJIHOMOYEHHOT'O OpraHa, HOPMAaTUBHBIX
paBoBbIX akTOB Poccuiickoit @enepanmu, KpacHomapcKoro kpas, a Takke MOJI0KEHUN
Pernamenra.

4.4.2. TlpoBepka TaKke MOMKET MPOBOAUTHCA MO KOHKPETHOMY OOpAICHUIO
rpa)<IaHNHA WIH OpraHu3aluu.

4.4.3. Tlopsimok u (hopMbI KOHTPOJIA 32 TPEAOCTABICHNE MYHUITUITATLHON YCITYTH
JIOJKHBI OTBEYATh TPEOOBAHMSIM HEMPEPHIBHOCTH U IEUCTBEHHOCTH (3((EKTUBHOCTH).

44.4. T'paxnane, ux OOBCIUHEHHWS] W OpraHW3alMd MOTYT KOHTPOJHMPOBATH
MPENOCTABIICHNE MYHUIMIIAIBHOW YCIIYTH ITyTEM IMOJYYEHUS MUCBMEHHOM W YCTHOM
uHpOpPMAIIMA O Pe3ysibTaTaX MPOBEACHHBIX MPOBEPOK M MPUHATHIX O pPe3ysbTaTam
IIPOBEPOK Mepax.



Pasgen V. JJOCYIEBHBIN (BHECYIEBHBIN) ITOPSIZIOK OBXAJIOBAHUS
PENIEHUI 1 (MJIN) JEUCTBUU (BE3JIEMICTBUA) OPTAHA,
[IPEJIOCTABJIAIOIIETO MYHUITUITAJIBHYIO YCIIYTY,
A TAKXKE UX JOJDKHOCTHBIX JIUIT JIMBO MYHUITUIIAJIBHBIX
CIIYKAIIAIIIX

TMonpaszen 5.1. UHOOPMALMS 111 3AUHTEPECOBAHHBIX JIWL] OB X
[IPABE HA JOCYJAEBHOE (BHECYJIEBHOE) OB)KAJIOBAHME JEUCTBUMN
(BE3AEVICTBUS) Y (MJIW) PELLIEHUM, TIPUHSITBIX (OCYLECTBJIEHHBIX)

B XOJIE ITPEJJOCTABJIEHUS MYHULIUIIAJIBHOM YCIIVTU

5.1.1. 3aunTepecoBaHHOE IHWIO (Jalee — 3asABUTENb) HMEET MpaBO Ha
nocyneOHoe  (BHecyaeOHoe) oOkamoBaHME  permieHud W (Wiu)  JIeUCTBUU
(Oe3meiicTBUS), TPUHATHIX (OCYIIECTBICHHBIX) YIOIHOMOYEHHBIM  OPTraHOM,
JODKHOCTHBIM ~ JIMIIOM ~ YTIOJTHOMOYEHHOTO OpraHa, Ju00 MYyHHUIMITATIbHBIM
CIIy’KallliM B XOJI¢ MPEIOCTAaBICHUs MYHUIIMIAIBLHON ycimyru (manee — gpocyneOHoe
(BHEecynieOHOE) 00KamoBaHuE).

IToapasznen 5.2. OPTAHBI MECTHOI'O CAMOVIIPABJIEHVA, OPTAHU3AILINN
N YIIOJIHOMOYEHHBIE HA PACMOTPEHUE XAJIOBbI JIMIA, KOTOPBIM
MOXET BbITh HAITPABJIEHA XAJIOBA 3AABUTEJIA B IOCY AEBHOM
(BHECYJJEBHOM) ITOPSIKE

5.2.1. XKanoba Ha pemenust u (i) aerdcTBus (0e3aelCcTBUE) TOMKHOCTHBIX
Tull YTIOJHOMOYEHHOTO OpraHa, MYHHMIIMIAIBHBIX CIIYXKalluX, MPEeIOCTaBIISIIOIINX
MYHULUNAIBHYIO YCIYTy, IOAAETCA 3asBUTEIEM B YTMOJHOMOYEHHBIN OpraH,
IPEAOCTABISIIOIIAN  MYHUIMIIAJBHYIO YyCIYry Ha WMs TriaBbl HekpacoBckoro
CEeJIBCKOT0 mocesieHus Y cTb-JIabnHckoro paioHa.

Toxpasnen 5.3. CLIOCOBBI THOPOPMUPOBAHUS 3ASIBUTEJEN O IIOPAJIKE
IIOAAYN 1 PACCMOTPEHNA XAJIOBBI, B TOM UUCIJIE C
NCITIOJIbB3OBAHUEM EJJMHOI'O ITIOPTAJIA TOCYJAPCTBEHHbIX 1
MYHULIMIIAJIBHBIX YCIIVT (®PYHKIIM) U TIOPTAJIA
I'OCYAAPCTBEHHBIX U MYHUILIUITAJIBHBIX YCIIVT KPACHOIAPCKOI'O
KPAA

5.3.1. Uadopmanuio o mopsAaKe MOJaYl U PACCMOTPEHHUS KalloObl 3asBUTEIH
MOTYT TOJYYUTh Ha WH(POPMAIMOHHBIX CTEHJAX, PACIOJIOKEHHBIX B MeECTax
MPEIOCTABICHUSI MYHUIIUIIAIBLHOW YCIyTH HETMOCPEACTBEHHO B YIIOJTHOMOYEHHOM
opraHe, NPEIOCTABISIONIEM MYHUIMNAIBHYIO YCIYTy, Ha O(UIIMAIBHOM CaiTe
YTOIHOMOYEHHOTO OpraHa, MPEIOCTaBISIONIEr0 MYHUIMIAIBHYIO YyCIyry, Ha
Ennnom Iloprane u PernonanbHOM mopraie.

Tonpasnen 5.4. IEPEYEHL HOPMATHUBHBIX ITPABOBBIX AKTOB,
PET'YJIMPYIOIMX TIOPSIJIOK JJOCYIEBHOT'O (BHECY JIEBHOI'O)
OBXAJIOBAHUS PEIIEHUN U (WJIN) IEMCTBUIA (BE3JIENCTBUS)



YIIOJIHOMOYEHHOI'O OPI'AHA, ITPEJJOCTABJIAIOLIETI'O
MVYHULUITAJIBHYIO YCIIVI'Y, A TAKXKXE JOJDKHOCTHBIX JINIL 1
MYHULUITAJIBHBIX CJIYKAIIMX

5.4.1 HopMmaTuBHBIMM MpPaBOBBIMU AaKTaMHU, PETYIUPYIOIIUMH MOPSIAOK
nocyneoHoro (BHeCyneOHOro) oOKajlloBaHUsSI pelieHud u  (Win) JeHCTBUN
(Oe3nmeiicTBUs) YTIOJIHOMOYEHHOI'O OpraHa, MpPeaOoCTaBISIOIEr0 MYHULHUIAIBHYIO
yCAyry, JOJDKHOCTHBIX JIMII YTIOJHOMOYEHHOTO OpraHa, MpeAoCTaBISIFOIIETO
MYHUIIUTIATBHYIO YCIYTY, THO0 MYHHUIIMITATBEHBIX CITY)KAIUX SBIISIOTCS

1) ®enepanpublii 3aKoH Ne 210-D3.

PA3AEJL. VI OCOBEHHOCTH! BBITIOJJHEHUA AAIMUHNUCTPATHUBHBIX
MMPOLUEAYP (AEMUCTBHHN) B MHOI'O®YHKIIMOHAJIBHBIX LIEHTPAX
IMPEJOCTABJIEHUA 'OCYAAPCTBEHHbBIX 1 MYHUIIUITAJIBHBIX YCIIVT

TMonpaszen 6.1. IEPEYEHD AJIMUHUCTPATUBHBIX ITPOLIEJYP
(IEMICTBUI), BLIIOJHSIEMBIX MHOTO®YHKLIMOHAJILHBIMU
LIEHTPAMU ITPEJJOCTABJIEHUS] TOCYJAPCTBEHHbBIX U
MYHULIMITAJIBHBIX YCJIVT

6.1.1. [IpenocraBnenue MYHULHANATBHOU YCIIYTH BKJIFOYAET
B celsl cleayolue aJIMUHUCTPATUBHBIE MPOLENypbl (ICHCTBHUS), BBINOIHIEMBIC
MOII:
6.1.1.1. HudopmupoBaHue 3asgBUTENS O TOPSJAKE MPEIOCTABICHUS
MyHHIHAOAIbHOM  ycayru B MO®I], o0 Xxome  BBINOJHEHUS  3ampoca
O MpPEAOCTABICHUN MYHHUIUIIAJIBHOW YCIYI'H, MO HHBIM BOIPOCaM, CBA3AaHHBIM C
IPEAOCTABICHUEM MYHMIIUIIAIBHOM YCIYTH, @ TaKK€ KOHCYIbTUPOBAHUE 3asBUTEIIS
0 TIOPSAZIKE MPEAOCTABICHUS MyHULIUITAIBHON yciayru B MOI];

6.1.1.2. Tlpuem 3anpoca (manee - 3asBJICHUE) 3aABUTENS O MPEIOCTABICHUU
MYHHUIUIAIbHON yCIIyTH u UHBIX JOKYMEHTOB, HEO0OXOIMMBIX
IUTS1 TPEAOCTABICHUS! MYHULIUITAIBHOW YCITYTH;

6.1.1.3. Ilepenauy opraHy, OpeAOCTaBIAIOLIEMY MYHUIUNAIbHYIO YCIYTY,
3asBJICHUS. O TMPEJOCTABICHUM MYHULMNAIBHON YCIYTM W HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEOCTABICHUS MYHUITUTIATBHONU YCIYTH;

6.1.1.4. Ilpuem pe3ynbrata NOpPEIOCTABICHUS MYHUIMNAIBHON YCIYTH OT
opraHa, MpeaoCTaBISAIOIIEr0 MyHUIIMIAIBHYIO YCIYTY;

6.1.1.5. Bpimauy 3asBUTENIO pe3yibTaTa MPEAOCTABICHUS MYHUIUIAIbHOM
yCIyrd, B TOM 4YHUCJE€ BblJAYy JOKYMEHTOB Ha OyMa)XHOM HOCHUTEIE,
MOATBEPKAAIOIIUX  COAEPKAHUE  AJEKTPOHHBIX  JIOKYMEHTOB, HAIPaBIECHHBIX
B M®I[ nmo pe3ynpraTaM MpEIOCTABICHUS MYHULMNAIBHOM YCIYId OpPraHOM,
MPEAOCTABISIONIMM MYHUIMIAIBHYIO YCIYTYy, a TakkKe BblJauyy JIOKYMEHTOB,
BKJIIOYAsi COCTaBJICHME Ha OyMa)XHOM HOCHTENIE M 3aBEPEHUE BBINHCOK U3
MH()OPMAITMOHHON CHCTEMBI OpPTaHa, MPEA0CTABIISIONIETO MYHUITUTATHHYIO YCIYTY;

6.1.1.6. Muble neiicTBUs, HEOOXOAUMBIE JIJISl PEIOCTABICHUSI MYHUILIUIIAIBHOM
YCIYyTH, B TOM YHCJE CBS3aHHBIE C NPOBEPKOM JIEUCTBUTEIBHOCTH YCUJICHHOMN
KBATU(UIIMPOBAHHON 3JIEKTPOHHOM MOJMKUCH 3asBUTENSl, MCIOJb30BAaHHOM IMpHU
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oOpalieHnu 3a NoJy4eHHEM MYHULIUIIAIbHON YCIYTH.

Toapaszen 6.2. [IOPSIJIOK BBITTOJTHEHUS AAMUHNUCTPATUBHBIX
MPOLIEJIYP (IEUCTBUIT) MHOTO®YHKLIMOAJIbHBIMU LIEHTPAMU
[IPEJIOCTABJIEHUS TOCY JAPCTBEHHBIX
1 MYHULIUTNAJBHBIX YCIYT

6.2.1. HWudopmupoBanue 3asBUTENCH  OCYIIECTBIACTCS  MOCPEICTBOM
pa3MeIlleHUsl aKTyaJlbHOW W HcuUepnbiBaromed uHPoOpMalui, HEOOXOAUMOW IS
MOJIyYEHUS] MYHUIIMOAIBHOM YCIyrM Ha WH()OPMAIMOHHBIX CTEHAAX WM HHBIX
UCTOYHMKAaX WHGOpMUpOBaHUs, a Takke B oOkHe MODI[ (uHOM crHennaibHO
o0opyaoBanHoM paboyem mecte B M®DII), npennaznaueHHOM JJ1s1 UHPOPMUPOBAHUS
3asBUTEIEH O TIOPSJKE TMPEIOCTABICHUS MYHULMOAIBHBIX YCIYr, O XOJ€
pPaccCMOTPEHUS 3aMPOCOB O MPEAOCTABIECHUHM MYHHIIMIAIBHBIX YCIYT, a TakXKe s
PEeOCTAaBICHUST WHOW WH(OpMaIMU, B TOM YHUCJIE YKAa3aHHOM B MOJMYHKTE «ay»
nyHkra 8 IIpaBun oprammsaumm  gedarenbHocth M®I  npenocrtaBieHus
TOCY/IApCTBEHHBIX M MYHUIIUNAIBHBIX YCIYT, YTBEPKICHHBIX IMOCTAaHOBICHUEM
[IpaButenncTBa Poccuiickoit deneparuu ot 22 nexadbps 2012 roma Ne 1376 «O06
yTBepxkAeHUU [IpaBun  opraHu3anuu  JEATEIBHOCTH  MHOTO(])YHKIIMOHATBHBIX
LEHTPOB MPEAOCTABICHUS TOCYAAPCTBEHHBIX M MYHULIMIIAJIBHBIX YCIIYT.

6.2.2. OcHoBaHMeM [JIsl Hayajla aJMHUHHCTPATUBHON MpoIleayphl (IeicTBHS)
aBigercs oOpamieHue 3asButenss B MOL[ ¢ 3asBieHreM U JIOKyMEHTaMH,
HEOOXOMMBIMU JUIsl TIPEAOCTABIICHNUS MYHUIIMIIAIBHON YCIYTH, B COOTBETCTBUU C
nyHKTOM 2.6.1. monpasaena 2.6 pa3aena |l Pernamenra.

Ilpuem  3asBieHuss ©“  AOKyMeHTOB B M®DI[  ocymecTBisercs
B cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-D3, a Takke C YCIOBUSMHU
cornamieHus o B3auMojehcTBu M®PI[ ¢ VYnorHOMOYeHHBIM opraHoMm (jayiee -
COTJIALIEHUE O B3aUMOJEHCTBHH ).

Pa6otauk MO®II npu npueme 3asBiIeHUS O MPEIOCTABICHUH MYHHUIIUIATBLHON
yciyru 0o 3ampoca O MPeOCTaBICHUH JIBYX U 00Jiee TOCYNapCTBEHHBIX U (WJIH)
MyHULIMNATBbHBIX yciyr B ML, npeaycmoTrpenHoro cratbeit 15.1 denepanbHoro
3akoHa Ne 210-®D3 (manee — KOMIUIEKCHBIH 3a1poc):

YCTAaHABIIMBAET JIMYHOCTh 3asBUTEIS HAa OCHOBAHMM MACHOpTa TpaKJaHUHA
Poccuiickonr ®epepauu W HHBIX JOKYMEHTOB, YIOCTOBEPSAIOLIMX JIMYHOCTH
3asBUTEJISI, B COOTBETCTBUH C 3aKOHOAATEILCTBOM Poccuiickon denepanuu;

IIPOBEPSAET HAIMYKME COOTBETCTBYIOIIMX IOJHOMOYMK HA IOJYYEHHE
MYHHUITUTIATBHOW YCIYTH, €CIIM 3a TOJYYeHUEM pe3ylibTaTa YCIyI'H oO0paimiaercs
MIPEICTABUTEIb 3asIBUTEIIS;

IPOBEPSAET  NPABHIBHOCTH COCTaBJICHUSA KOMIUIEKCHOTO 3ampoca,
a TaKKe KOMIUIEKTHOCTh JOKYMEHTOB, HEOOXOJIWMBIX B COOTBETCTBHH C TYHKTOM
2.6.1. nogpaznena 2.6 pazaena |l PermamenTa, 11t mpegoCcTaBieHUs MyHULIMTIATBHON
YCIYTH;

POBEPSAET HA  COOTBETCTBUME KONWUWA  NPEACTABISIEMBIX  JOKYMEHTOB
(32 UCKIIFOUEHUEM HOTAPUAJIBHO 3aBEPEHHBIX) UX OpUTHHANIAM (Ha MpeAMET HAIUYHUS
MOAYUCTOK (OCHOBHBIMHM TMpPHU3HAKAMHM TOJYUCTOK SIBISIOTCSA: B3BEPOILICHHOCTD
BOJIOKOH, U3MEHEHUE TJISHIIA IOBEPXHOCTHOTO CJIOsl OyMaru, yMEHbIIEHUE TOJIIIUHBI
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OymMaru B MeECTE€ IMOAYUCTKH, HapyuieHue (OHOBOW CETKH) WIA JONEYaTOK
(OCHOBHBIMHM TpPHU3HAKAMHU NPUIKMCOK SBIAIOTCS HECOBNAAEHUE T'OPU30HTAIBHOCTU
pacloyIOKEHHsI TEYaTHBIX 3HAKOB B CTPOKE, pa3jinyusl pasMepa U pHUCYHKA
OJTHOMMEHHBIX TNEYAaTHBIX 3HAKOB, pa3Iu4Msi HMHTEHCHUBHOCTH HCIIOJIb30BAHHOIO
KpacuTess). 3aBepsieT KONUU JOKYMEHTOB, BO3BpALIAeT NOIJIMHHUKH 3asBUTEITIO;

OCYIIECTBIISIET KOMUPOBAHKUE (CKAHUPOBAHKE) IOKYMEHTOB, IPETYCMOTPEHHBIX
nyakramu 1 - 7, 9, 10, 14, 17 u 18 yactu 6 crateu 7 @enepanbHoro 3axkoHa Ne 210-
@3 (manee - JOKYMEHTHI JIMYHOTO XPAaHEHMs) U TMPEACTABICHHBIX 3asBHUTENIEM, B
ClIy4yae, €CIIM 3asBUTENIb CAMOCTOSTEIBbHO HE MPEACTABWI KOIHUH JOKYMEHTOB
JUYHOTO XpPaHEHUSA, a B COOTBETCTBUM C aJAMUHUCTPATUBHBIM PpPErIaMEHTOM
NPEIOCTaBICHUS] MYHUIMIAIBHOM YCIyru IJisi €€ MPeJoCTaBlICHUs HEo0XoauMma
KONUSl JOKyMEHTa JIMYHOTO XpaHeHWs (3a HCKIIOYEHHEeM cllydas, Korja B
COOTBETCTBUM C HOPMAaTUBHBIM I[PAaBOBBIM aKTOM JUJISl  [PEJOCTaBICHUS
MYHUIIMTAIBHON YCIyTH HEOOXOIUMO MPEeAbsIBICHIE HOTAPUATIBLHO YIOCTOBEPEHHON
KONUU JIOKYMEHTa JIMYHOTO XpaHEHHUs). 3aBepsieT KOMUHU JOKYMEHTOB, BO3BpAIllaeT
NOJUTMHHUKH 3asBUTEJIIO;

Opu OTCYTCTBHUM OCHOBaHMUW JUIsi OTKa3a B TpUEeMeE JIOKYMEHTOB, B
COOTBETCTBMM C mojapazfenoMm  2.9. pasmena |l Permamenra, peructpupyet
3asiBJICHHE U JIOKYMEHTBhI, HEOOXOJIMMBbIC Jisi MPEJOCTABICHUS MYHHUIMHAIbHON
yciyru, GOpMUpPYET MaKeT JOKYMEHTOB.

[Ipy mpueme KOMIUJIEKCHOTO 3ampoca y 3asBurens pabotHuk MOIL obsa3an
nporuH(OPMUPOBATH €ro 000 BCEX MYHMIMMNAIBHBIX YCIyrax, yciayrax, KOTOpbIe
SABJIIOTCS. HEOOXOAMMBIMH U 00513aT€IbHBIMU JIJISl IPEIOCTABIICHUS MYHUIIUTIATBHBIX
YCIIYT, MOJYYeHUE KOTOPBIX HEOOXOAUMO IS MOJYYEHUS MYHUIUIAIBHBIX YCIYT,
YKa3aHHBIX B KOMILIEKCHOM 3aMpoce.

B cinyuae HeECOOTBETCTBUS JOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD,
HOPMAaTUBHO YCTAaHOBJIEHHbIM TpPEOOBAaHUSAM WM €ro OTCYTCTBUSI — pabOTHUK
M®Il undbopmMupyeT 3asBHUTEISI O HEOOXOIUMOCTH TPEABSABICHUS JIOKYMEHTA,
YIOCTOBEPSAIOUIET0 JIMYHOCTh, ISl MPENOCTABICHUS MYHUIUMINAIBHON YCIYyTU H
npemiaraer oopatutees B M®II mocne npuBeaeHNs B COOTBETCTBHE C HOPMATHUBHO
YCTaHOBJICHHBIMU TPEOOBAHUSIMHU TOKYMEHTA, YIOCTOBEPSIOIIETO JINYHOCTD.

[Ipn npenocraBieHUM MYHHIUIAIBHONW YCIYTM MO SKCTEPPUTOPUATBHOMY
npuHiuny MOILI:

1) mpuHuMaeT OT 3asBUTENs 3aABJICHUE U JOKYMEHTHI, MPE/ICTABICHHBIC
3asIBUTEJIEM;

2)0CyIIeCTBISET KOIIMPOBAaHUE (ckaHHpOBaHMUE) JIOKYMEHTOB,
npenycMoTpeHHbix myHktamu 1 - 7, 9, 10, 14, 17 u 18 wactm 6 crtatbu 7
®enepanbHoro 3akoHa Ne 210-P3 (manee - AOKYMEHTHI JIMYHOTO XPAHEHHs) M
MPEACTABICHHBIX 3asBUTEIIEM, B CJIy4yae, €CJIM 3asBUTEIb CAMOCTOSITEIbHO HE
MpEACTAaBUIl KONMUU JOKYMEHTOB JIMYHOTO XpaHEHUsS, a B COOTBETCTBUU C
aJIMUHHUCTPATUBHBIM PETIAMEHTOM MPEJOCTABICHUS MYHULIMIAIBHON YCIyTH JJIsl €€
MpeAoCTaBlIeHUsT HeoOXoAuMa KOMUs JOKYMEHTa JIMYHOTO XpaHeHus (3a
HCKIIFOYEHUEM CITy4asi, KOT/la B COOTBETCTBUU C HOPMATUBHBIM MPABOBBIM AKTOM JIJIs
MPEOCTABICHUSI MyHULIUTIATBHON YCIYyTd HEOOXOIUMO MPEAbSIBICHUE HOTAPUAIBHO
YAOCTOBEPEHHOUN KOMUU JJOKYMEHTA JINYHOTO XpPaHEHU );


consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD3B8D9D9e3a9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa4K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD7eBa9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E8eDa7K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa3K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDDBeBa8K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD3B8D9D9e3a9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562E9eDa4K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EDD7eBa9K
consultantplus://offline/ref=409C938BF7BBFA69D038773E6D2756A3C15567B54642D57013BF301F522872EBBE0562EAeDa2K

3)bopMupyeT dIEKTPOHHBIC JOKYMEHThI M (MJIH) SJCKTPOHHBIC 00pa3bl
3asBJICHUSI, JTOKYMEHTOB, MPUHSATBHIX OT 3asBUTEJSl, KOMUH TOKYMEHTOB JUYHOTO
XpaHEeHUs, TPUHATBIX OT 3asBUTENs, OOecleuMBasi WX 3aBEPEHUE HICKTPOHHOM
MOJIKCHIO B YCTAHOBJIEHHOM MOPSIIKE;

4) ¢ ucnoap30BaHUEM UH(OPMAIIMOHHO-TEIEKOMMYHUKAIITMOHHBIX TEXHOJIOTHI
HaIpaBJIAE€T SJEKTPOHHBIE JOKYMEHTHI U (WJIHM) 3JEKTPOHHBIE 00pa3bl TOKYMEHTOB,
3aBEPECHHBIE YIOJIHOMOYEHHBIM JIOKHOCTHBIM JiIIoM MO®II, ynoiHOMOYEHHBIM
JOJ>KHOCTHBIM JULIOM YNOJIHOMOYEHHOTO oprasa, IIPEAOCTABIISIOLINE
COOTBETCTBYIOIYI0 MYHUIIUNIAIBHYIO YCIYTY.

Kpurepuem npuHsATHS pEIICHUS MO HACTOSIIEH aJIMUHUCTPATUBHOM IMPO-
Heype SIBISEeTCS OTCYTCTBHE OCHOBAHUMU JIJIsi OTKa3a B IpUeMe JOKYMEHTOB, HE00X0-
OAMBIX  JJI1  TPEJOCTABICHUS MYHUIMNAIBHOW  yCIYrM, B  COOTBETCTBHUE
noapasznaenom 2.9. paznena I Pernamenra.

PesynpTaToM HCHOMHEHWS] aJMUHUCTPATUBHOW TpoLEAYyphl  (IEWCTBUS)
SBJISIETCSL pErucTpalus 3ampoca (3asBJICHHUs) U BbIJauya 3asBUTEIIO PACIUCKU B
MOJIYYEHUU JOKYMEHTOB JIMOO OTKa3 B TMpHUEME JIOKYMEHTOB, TPH BBHISBICHUU
OCHOBAHUU JJIsl OTKa3a B MpPUEME JOKYMEHTOB (110 JKEJIAaHUIO 3asBUTEJISI BBIIACTCS B
MUCbMEHHOM BHUJIE ¢ YKa3aHUEM MPUYUH O0TKa3a).

Hcnonnenue maHHOW aIMUHHCTPATHBHON MPOLEIYPHI (ACHCTBUSI) BO3JIOKEHO
Ha paboTtHuka M®II.

6.2.3. OcHoBaHMeM JyIsl Hayalla aJIMUHUCTPATUBHOM Mpoleaypsl (IAeicTBHs)
apisiercss npuHsaTeie MOIL[ 3adBieHue W npwiaraeMble K HEMY JTOKYMEHTBI OT
3asBUTENS (ITAKET TOKYMEHTOB).

[lepenpaua mnakera poxkymeHToB 3 MODI[ B YNOJIHOMOYEHHBIM OpraH,
IPEAOCTABISIIOIIAN MYHULIUNAIBHYK YCIYTY, OCYIIECTBISETCS B COOTBETCTBUM
C YCJIOBHUSIMH COTJIAIIEHHS O B3aMMOJICMCTBMM HA OCHOBAaHHUU PEECTPA, KOTOPBIH
COCTaBJISIETCA B JBYX DK3EMIUISIPAX U COAEPKUT AaTy U BpeEMs MEPENaun, 3aBEPAOTCS
HNOAMUCSIMH CIELMAIINCTA OpraHa, MPEAOCTABISAIONIET0 MYHULHUIAIBHYIO YCIYyTY U
paboTHuka ML,

Kputepusamu agMUHUCTpaTUBHON IpoLeAypbl (IEUCTBUA) IO Mepeaye makeTa
JOKYMEHTOB B YIIOJHOMOYEHHBIM OpraH, NPEAOCTABIAIOINAN MYHUIUIIAIBHYO
YCIIYTY, SIBISIFOTCSL:

coOMI0O/IeHne CPOKOB TMepefadyd 3asBICHUNA ¢ TpUIaraeéMbplX K HHAM
JOKYMEHTOB, YCTAHOBJIEHHBIX 3aKJIFOYEHHBIMH COTJIAIIEHUSMH O B3aUMO/ICUCTBUY;

aJpeCHOCTb HaIlpaBJICHUS;

coOMI0/IeHNe KOMIUIEKTHOCTH TIE€PEIaBaeMbIX JOKYMEHTOB U MPEIbSIBISIEMbIX
K HHM  TpeOoBaHMil  odopmieHHS, TPEIYCMOTPEHHBIX  COTJIAICHUSMU
0 B3aUMO/JICVICTBUH.

Cmocobom  (ukcaruu  pe3ynbrata  BBIIOJHEHUS  aJMUHUCTPATHBHOMN
MpOLEAYPhI (meiicTBUA)  SABISETCA ~— HAJIMYME  TMOJIUCEH crienuanucTa
YOTHOMOYEHHOTO OpraHa, MPeIOCTaBIAIONIEI0 MYHULIMNAIBHYIO YCIYry U
paborHuka M®I] B peectpe.

Pe3ynbTaToM HCNOMHEHWS] AJIMUHUCTPATUBHOW MpoLEnyphl (IEHCTBUS)
SABJISIETCS ~ NOJIydEHHUE  TaKeTa  JOKYMEHTOB  OpraHoM, MpeIOoCTaBIISIONIUM
MYHULUNAIBHYIO YCIIYTY.

Hcnonnenue naHHON agMUHHCTPATUBHON MpoLEnypbl (AEHCTBUSI) BO3JIOKEHO



Ha pabotHuka M®I[ u cnenuanucta YnoJIHOMOYEHHOI'O OpraHa, MpeaoCTaBIISIONIETO
MYHHUIUIIAIBHYIO YCIIYTY.

6.2.4. OcHoBaHMEM JUIsl Hayalla aJMMUHHCTPATUBHOM Mpolenypbl (IAeicTBHs)
SBJISICTCS MOATOTOBJICHHBIN pe3yibTaT YNOJIHOMOYEHHBIM OpraHom,
MPEIOCTABNISIONIMM  MYHUUUNAIBHYIKO  yCIYry, JUIsl  BbIJaYd  pe3yJibTaTa
MPEIOCTABICHNUS MYHULMNAIBHONW YCIYTH, B CIy4dae, €CJIM MyHULMNAIbHAS yCIIyra
MIPEOCTABISAETCS MOCPECTBOM oOparieHus 3asaButens B MOII,

[lepenaya [HOKYMEHTOB, SIBJISIFOIIMXCS  PE3YJbTATOM  MPEIOCTABICHUS
MYHHUIUTNIAIBHON YCIYTH, U3 OpraHa, IPeAoCTaBISIONIEr0 MyHHUIUIIAJIBHYIO YCIYTY, B
M®I[ ocymecTBisieTcss B COOTBETCTBUM C  YCJIOBUSIMM  COIVIALUCHUA O
B3aUMOJICHICTBUMU.

Ilepenaya [OKYMEHTOB, SIBJISIFOIIMXCS — PE3YJbTaTOM  MOPEAOCTaBICHUS
MYHUILIMTNIATBHOW yCIYTH, U3 OpraHa, IpeAoCTaBISIONIEr0 MyHUIIUIIAJIBHYIO YCIYTY, B
M®I] ocyuiecTBiasieTcss B COOTBETCTBUM C  YCIOBUSMH  COTJIAIICHUS O
B3aMMOJICMICTBUM HA OCHOBAaHUM PEECTpa, KOTOPBIA COCTABISAETCS B JBYX
JK3EeMIUISIpAX, U COJACPXKUT JaTy W BpeMs IMepeaadyd JOKYMEHTOB 3aBEPSIOTCA
NOAMUCSAMH  CHEHMAINCTAa  YTOJHOMOYEHHOTO  OpraHa, IpeJOoCTaBIISIOLIETO
MYHUIMTAIBHYIO YCIYTry U paboTtHrka M®II,

PesynpTaToM WCTIONHEHUS aJIMHHUCTPATUBHOM mMpouenypbl (IEHCTBUA)
saBisiercs: noiydyenne MOII pesynbraTta mpeaoCTaBICHUS MYHUIIUNIAIBHON YCIYTH
JUJIS1 €70 BbIJIaUU 3asIBUTEIIIO.

CnocoboM  ¢ukcaluu  pe3ynbTara  BBIIIOJHEHHUS  aIMUHUCTPATUBHOMN
IpOLETYPBI (meiicTBusl)  ABASETCA HaJIU4Yhe  NOANHUCEHN crienuanucTa
YIIOTHOMOYEHHOTO OpraHa, MpPeJOCTaBISIONIET0 MYHHUIMNAIBHYIO YCIyTy, H
pabotHuka M®I] B peectpe.

Kpurepusimu mnpuHATHS pelIEHHsT 1O HACTOSAMEH aJIMUHUCTPATUBHOMU
npouenype (OEWCTBUs) SIBASETCA TOTOBHOCTh — pe3ylibTaTa IPENOCTaBICHUS
MYHULUIAIBHON YCIYTU K Bbla4e 3asABUTENIO.

HNcnonHenve  gaHHOW  aAMUHUCTPATUBHOM  mpoueAaypbl  (AeHCTBUA)
BO3JIOKEHO Ha CIIEHHUAIIUCTA OpraHa, MPeAOCTABISIONIET0 MYHULIMIAIBHYIO YCIYTY, U
pabotHuka MOII.

6.2.5. OcHOBaHuEM i Hayana aJMUHHCTPATHUBHON Mpoueaypsl (AEHCTBUS)
aisercss noiryyenne MOILL pesynbpraTta mpenocTaBiIeHUsST MYHUIMOAIBHOW YCIYTH
JUISL €70 BBIJIaYX 3asIBUTEIIIO.

M®I] ocymiecTBisier BblAa4y 3asBUTENI0 JOKYMEHTOB, IIOJYYEHHBIX OT
YIIOJHOMOYEHHOTO OpraHa, IMpPeIOCTABISAIOIIET0 MYHULIMUIAIBHYK YCIYTy, IO
pe3yJibTaTaM MPENOCTABICHUS] MYHULMINAJIBHOW YCIYI'HM, a TaKXKe MO pe3yJibTaTaM
MPEIOCTABICHUS MYHULMIIAJIIBHBIX YCIYT, YKa3aHHBIX B KOMIUIEKCHOM 3aIlpoce, €CIu
MHOE HE MPENYCMOTPEHO 3aKOHOIATENBCTBOM Poccuiickon denepanumn.

Bpimaua  1OKYMEHTOB,  SIBIAIOIIMXCA  PE3yJIbTATOM  IPEAOCTABICHUSA
MYHHUIMIIAIBHON yciyru, B MO®IL[ ocyiiecTBiseTcss B COOTBETCTBUM C YCIOBUSMU
COTJIALIEHUS O B3aUMOJCHCTBUMU.

PaGorank M®I] mnpu BblgaYe AOKYMEHTOB, SBISIOMIUXCS PE3yJIbTATOM
MPEIOCTABJICHNS MYHULIMIIAIBHON YCIIYTH:

YCTaHABJIMBAET JIMYHOCTh 3asBUTENS HAa OCHOBAHMW NACIOPTA Tpa)KJaHWHA
Poccuiickoit ®epepaunu W HHBIX JOKYMEHTOB, YIOCTOBEPSAIOIIMX JIMYHOCTH



3asBUTEIIS], B COOTBETCTBUHU C 3aKOHOAATENILCTBOM Poccuiickon denepanuu;

MPOBEPSET HAIMYUE COOTBETCTBYIOIIMX TMOJHOMOYMA Ha TOJYYECHUE
MYHUIMOAIBHOW YCIYT'M, €CJIM 3a IOJYYEHHUEM pe3yJibTaTa yCIyrn oOpaiaercs
MpEeJCTAaBUTENb (PU3HMUECKOTO WU IOPUIUUECKOTO JTUIIA;

BBIJACT  JOKYMEHTBI,  SIBISIONIMECS  PE3yJbTaTOM  MPEIOCTABICHUS
MYHUIUNIAIBHOM ~ yCJIYTd, TOJYyYEHHbIE OT  OpraHa, IMpPeIOCTaBIISIOIIETO
MYHHUIUTIAIBHYIO YCIIYTY.

Pabotnuk M®IL] ocymecTBiaseT COCTaBI€HHE M BbIJayy 3asBHUTEIIO
JIOKYMEHTOB Ha OyMa)XHOM HOCHTEJIE, OITBEPKIAIONIUX COACPIKAHUE IEKTPOHHBIX
NOKYMEHTOB, HampasieHHbIX B MODI[ 1o pesynbrataM NOpeaoOCTaBICHUSA
MYHULIMTIATBHOW YCIYyTH, OPraHOM, MPEAOCTAaBIAIONIMM MYHULMNAIBHYIO YCIYTY, B
COOTBETCTBUM C TPEOOBaHUSAMH, YCTaHOBJICHHBIMH IIpaBuTenbcTBoMm Poccuiickoii
denepaunu.

Kpurepuem anMuHUCTpaTUBHOW TpoleAypbl (IEWCTBUS) 1O  Bblgaye
JOKYMEHTOB, SIBJISIOIIMXCS PE3YyJIbTaTOM MPEAOCTABICHUS MYHUIIMIAIBHON YCIyTH,
SIBJISICTCSL:

COOJIFO/ICHUE YCTAHOBJICHHBIX COTJIANIEHUSMU O B3aUMOJCHCTBUM CPOKOB
MOJIyYeHHUSI U3 OpraHa, MpeaoCTaBIAIONIET0 MYHUIUNAIbHYIO YCIYry, pe3ylibTaTa
MPEOCTABICHUS YCIYTH;

COOTBETCTBUE  IE€PEIAHHBIX HA  BbIAAYY JOKYMEHTOB,  SIBISIOUIAXCS
PEe3yIbTATOM MPEAOCTABICHUS MYHHUITUTIATBHON yCIIYTH, TpeOOBaHUSM HOPMATHBHO-
IIPABOBBIX AKTOB.

Pe3ynbTaToOM agMUHUCTPAaTUBHON MpoLEeAypbl (IEHCTBUS) SIBIAETCS BblIaya
3asBUTEIIO JOKYMEHTOB, SABJISAFOIIUXCS pe3yJIbTaTOM IIPEOCTaBIICHUS
MYHULIUIIAJIBHOU YCIIYTH.

CnocoboMm (ukcanuu pesyiabTaTa aAMUHUCTPATUBHON MpoLEaypbl (IeHCTBUS)
ABJIAETCS JIMYHAS MOAMKCH 3aABUTENA C pacliupoBKOl B COOTBETCTBYIOIIEH Trpade
pacIucKy, ITOATBEPKAAIOIIAS IIOJIyYeHUE  pe3yibpTara  IPEIOCTABIICHUS
MYHULIUIIAJIBHON yCIIYTH 3asBUTEIIEM.

HcnonHenrne gaHHOW aqMUHUCTPATUBHOW MpOULENYphl (IEUCTBUS) BO3JI0KEHO
Ha paboTtHrka M®II.

6.2.6. Mnple neiicTBHs, HEOOXOAMMBIC IS TPEIOCTABICHUS MYHHUIIUITAIBHOM
YCIYyTH, B TOM YMCJE CBS3aHHBIE C NPOBEPKOM JEUCTBUTEIBHOCTH YCUJICHHOMN
KBUTU(DUITUPOBAHHON DJIEKTPOHHOM TOJMUCH 3asBUTENSI, WCIOIB30BAHHON TIpH
oOpaIieHnu 3a MoJy4YeHUEeM MYHUIIUITATbHON YCITYTH.

Honpasznen 6.3. JOCYAEBHBIN (BHECY JIEBHBIN) IIOPSJIOK
OBXAJIOBAHUSA PELIEHUS U (MJIN) JENCTBUS (BE3JAENCTBUS)
MHOT' O®YHKIIMOAJIBHOI'O LIEHTPA, JOJDKHOCTHBIX JIUI]
MHOT' O®VYHKIIMOAJIBHOI'O LIEHTPA JINEO PABOTHUKOB
MHOT O®VHKIIMOAJIBHOI'O LIEHTPA

6.3.1. OGxanoBanue pemeHuss u  (unm) npeiictBus (OesmeiictBusi) MOII,
n0KHOCTHBIX il M®II nub6o pabotHrkoB M®I] mpou3BOAUTCS B COOTBETCTBUH C
MOPSIIKOM, OTIpeIeNieHHBIM T1aBoit 2.1 denepanpHOro 3akoHa Ne 210-D3.
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6.3.2. JKamoba na pemenus u (wim) paeictBus (Oe3neiictBue) MODI],
noJkHOCTHBIX Jinll MOI] u pabotaukoB M®II nonaercs 3asButenem B MOII nu6o B
nenaptaMeHT uH@opMaTtu3zanuu U CBsi3u KpacHomapckoro kpasi, SIBISIONIUHCS
yupeaureneM MOLI.

Crienmanuct 2 xkaTeropuu

oOuiero oraena aJAMUHUCTPALUN

HekpacoBCkoro cenbckoro

noceneHus Ycrb-Jlabunckoro paiiona [[Takuposa E.H.



[MTPHUJIOXEHHE Ne 1

K a/IMUHUCTPATUBHOMY PETIIAMEHTY
IIPEAOCTABIECHUS MYHULIIMIIAIBHON YCIYTH :
«Bp11aya BBIMMCOK U3 JINLIEBOTO CYETA
YKUJIOTO TTOMELECHHUSI»

['maBe HexkpacoBCKOro CeJIbCKOro MOCEIECHUS
VYerp-Jlabunckoro paiioHa

(s 1Op. JIUI - IOJTHO€ HauMEHOBAaHHUE,
OpraHu3allMOHHO-TIPaBOBasi (opMa, OAHKOBCKUE
pekBu3UTHL, 115 pu3. auil - G.M1.0., nacnopTHbIe

JTAaHHBIE)

AJpec 3asBUTENSA
(o714 rop. UL - FOp. M TIOYTOBBIM ajapeca, s
bu3. auI - agpec perucTpauu U MecTa
MIPOXKUBAHUA )

Tenedon 3asButens

3ASBJIEHUE

HpOHIy(CI/IM) IMOATOTOBHUTD U BbIAATh BBIIIUCKY H3 JIMIICBOI'O CUCTA KUJIOT'O
IMOMCIICHHNS YaCTHOTI'O KUJIUITHOI'O (I)OH,II 110 aJIpeCy

[Tpunoxenue:

(omuCh MpEICTAaBICHHBIX HA PACCMOTPEHUE TOKYMEHTOB)

3asgBUTEID:

(®.1.0., 101KHOCTh ¥ HOJNKUCH MPEACTABUTEIS FOPUANIECKOTO
muna/®.1.0. u moanuch rpaxaaHuHa)

(®HO) (TToamuCH)
& » 20




OBPA3EL]

I'maBe = HekpacoBCkOoro  cembCKOro
nocenienus Ycre-JlabuHckoro paiiona
T.1O. CxopukoBa

oT MBanoBa lBana liBanoBuua,
MIPOKUBAIOIETO (€H1) 1Mo ajapecy:

ct. Hexpacosckas,

yi1. OkTs0phCcKas, 1oM 84,

ten. 8-861-35-2-25-82

3ASBJIEHUE

[Ipomry(cuM) MOATOTOBUTH U BBIJATH BHIIIUCKY W3 JUIEBOT'O CUETA KUIIOTO
nomenieHus 1o ajapecy ct. Hekpacosckas, yi. Jpyxosi, No 2
[Ipunoxenue:
1. Komnus macnopra
2. JlomoBasi KHMXKa
3. IIpaBoycTaHaBIMBAIOIINE TOKYMEHTHI
4. TexHU4YeCKUH MacrmopT

Hsanos N.U._ HBanos U.H.
(®UNO) (moamucek)




[MTPUJIOXEHHUE Ne 2

K a/IMUHUCTPATUBHOMY PETIIAMEHTY
IIPEAOCTABIECHUS MYHULIIMIIAIBHON YCIYTH :
«Bp11aya BBIMMCOK U3 JINLIEBOTO CYETA
YKUJIOTO TTOMELECHHUSI»

(®HO)
(anpec)
(Tenedon)
YBEJIOMJIEHUE
00 oTKa3e B BbIJIau€ BBHIMMCKU M3 JIMIICBOIO CUETa KUJIOTO
MIOMEIICHUS
Barre 3asiBienue ot Ne pPaccMOTPEHO.

Ilo pe3yjabTaTaM pacCMOTPCHUA 3agABJICHUA W ITAKCTAa HTOKYMCHTOB Bam

OTKAa3aHO B IMIPCA0CTAaBJIICHUN MYHHHHHaHBHOﬁ YCIIyIru: «Bpimmcka u3 JUIOCBOIO CUCTAa
JKAJIOTO IMOMCHICHUA» 110 aIpECy:

Ilo CICAYIOIINM OCHOBAHUAM!

I'maBa HexpacoBCKOro cebCKOro MoCeIeHUs
Ycrp-Jlabunckoro paiioHa T.1O. CkopukoBa

OTMeTKa O MOJyYEeHUH Y BEIOMIICHUS
« » 20 T.

(®HO) (moamuchk)



OBPA3EL

NBanosy MN.1.
Anpec: ct. HekpacoBckas , yia. Jdpyx0s1, Ne 2
Ten. 89180000000000

YBEJAOMJIEHHUE
00 OTKa3e B BbIJ]Jay€ BBIMHMCKHU U3 JUIEBOTO CUETA JKUIIOTO
IIOMELIECHUS

Bame 3asBnenue ot 15.01.2018 r Nel paccmotpeno.

[To pesynbpTaTaM paccMOTpeHUs 3asiBJICHUS M MakeTa JOKYMEHTOB Bam
OTKa3aHO B MPEJAOCTABICHUY MYHUIIUTIATBLHON yCIyTu: «BpInucka U3 JUIeBOro cuera
KUJIOTO MOMENIeHUs» 110 aapecy: cT. Hekpacosckas, yi. Jpyxosr, Ne 2
[lo cnenyromuM OCHOBaHMSIM: HE B TOJHOM oOOBEME TMpPEJOCTaBICH MaKeT
JIOKYMEHTOB B COOTBETCTBHHU PETJIAMEHTOM TIO MPEIOCTABICHUIO MYHHUIIUIIATIbHOM
yciyru «Bbijjada BBITTUCOK U3 JIMIIEBOTO CUETa JKHJIOTO TIOMEIIICHHUS.

['maBa HekpacoBCKOTO CENbCKOTO MOCENICHHUS
Yerb-Jlabunckoro paitoHa T.1O. CxopukoBa

« » 20 T

(®HNO) (monmuce)



Jlata peructpanuu

Cpok ucnosHeHus

[MTPUJIOXEHHUE Ne 3

K a/IMUHUCTPAaTUBHOMY PETJIAMEHTY MPEIOCTABICHUS
MYHULANIAIBHON YCIyTH «Bpl1aya BBIMMCOK W3 JIMLIEBOTO CYETA

ZKHUJIO0ro MOMEIICHUA»

Pacniucka B IMOJIYYCHHUHU JOKYMCHTOB

3assBUTEJIb:

PerucrpaunoHHbIii HOMep

(®UO, npencraBuTenb KaKoOi OpraHU3aIIN)

IIpencraBieHsl caeayrONMe JOKYMEHTHI:

Ne
/11

HaumenoBanue MpCaACTABJICHHBIX
JOKYMCHTOB!

Kon-Bo, nuctoB

Pacrimcky nomyuunn

HaunmMeHnoBaHue BbIIAHHOTO IOKYMEHTA

JIOKyMEHTBI BbIIAJT

JlaTa BbIIa4YMn
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	Доступ к информации о сроках и порядке предоставления услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключени...
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	ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ (1)
	Подраздел 2.5. НОРМАТИВНЫЕ ПРОВОВЫЕ АКТЫ, РЕГУЛИРУЮЩИЕ ПРЕДОСТАВЛЕНИЕ МУНИЦИПАЛЬНОЙ УСЛУГИ
	Уполномоченный орган, предоставляющий муниципальную услугу, обеспечивает размещение и актуализацию перечня нормативных правовых актов, регламентирующих предоставление муниципальной услуги.
	Подраздел 2.6. ИСЧЕРПЫВАЮЩИЙ ПЕРЕЧЕНЬ ДОКУМЕНТОВ,
	НЕОБХОДИМЫХ В СООТВЕТСТВИИ С НОРМАТИВНЫМИ
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	ЗАЯВИТЕЛЕМ, СПОСОБЫ ИХ ПОЛУЧЕНИЯ ЗАЯВИТЕЛЕМ, В ТОМ ЧИСЛЕ В ЭЛЕКТРОННОЙ ФОРМЕ, ПОРЯДОК ИХ ПРЕДСТАВЛЕНИЯ
	2.6.10. При предоставлении муниципальной услуги по экстерриториальному принципу Уполномоченный орган не вправе требовать от заявителя или МФЦ в пределах территории Краснодарского края предоставления документов на бумажных носителях, если иное не преду...
	Подраздел 2.7. ИСЧЕРПЫВАЮЩИЙ ПЕРЕЧЕНЬ ДОКУМЕНТОВ,
	НЕОБХОДИМЫХ В СООТВЕТСТВИИ С НОРМАТИВНЫМИ (1)
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	МУНИЦИПАЛЬНОЙ УСЛУГИ, КОТОРЫЕ НАХОДЯТСЯ В
	РАСПОРЯЖЕНИИ ГОСУДАРСТВЕННЫХ ОРГАНОВ, ОРГАНОВ МЕСТНОГО САМОУПРАВЛЕНИЯ
	И ИНЫХ ОРГАНОВ, УЧАСТВУЮЩИХ В ПРЕДОСТАВЛЕНИИ
	Подраздел 2.8. УКАЗАНИЕ НА ЗАПРЕТ ТРЕБОВАТЬ ОТ ЗАЯВИТЕЛЯ

	2.8.1. От заявителя запрещено требовать представления документов и информации или осуществления действий, представление или осуществление которых не предусмотрено нормативными правовыми актами, регулирующими отношения, возникшие в связи с предоставлен...
	Запрещено требовать представления документов и информации, которые в соответствии с нормативными правовыми актами Российской Федерации, нормативными правовыми актами Краснодарского края и муниципальными актами находятся в распоряжении государственных ...
	Запрещено требовать документы и информацию, отсутствие и (или) недостоверность которых не указывались при первоначальном отказе в приеме документов, необходимых для предоставления муниципальной услуги, либо в предоставлении муниципальной услуги, за ис...
	2.8.3.При предоставлении муниципальной услуги по экстерриториальному принципу Уполномоченный орган, не вправе требовать от заявителя или МФЦ в пределах территории Краснодарского края, предоставления документов, предусмотренных частью 6 статьи 7 Федера...
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	Подраздел 2.11. ПЕРЕЧЕНЬ УСЛУГ, КОТОРЫЕ ЯВЛЯЮТСЯ НЕОБХОДИМЫМИ И ОБЯЗАТЕЛЬНЫМИ ДЛЯ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ СВЕДЕНИЯ О ДОКУМЕНТЕ (ДОКУМЕНТАХ), ВЫДАВАЕМОМ (ВЫДАВАЕМЫХ) ОРГАНИЗАЦИЯМИ, УЧАСТВУЮЩИМИ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УС...
	Подраздел 2.12. ПОРЯДОК, РАЗМЕР И ОСНОВАНИЯ ВЗИМАНИЯ ГОСУДАРСТВЕННОЙ ПОШЛИНЫ ИЛИ ИНОЙ ПЛАТЫ, ВЗИМАЕМОЙ ЗА ПРЕДОСТАВЛЕНИЕ МУНИЦИПАЛЬНОЙ УСЛУГИ
	Подраздел 2.13. ПОРЯДОК, РАЗМЕР И ОСНОВАНИЯ ВЗИМАНИЯ ПЛАТЫ ЗА ПРЕДОСТАВЛЕНИЕ УСЛУГ, КОТОРЫЕ ЯВЛЯЮТСЯ
	НЕОБХОДИМЫМИ И ОБЯЗАТЕЛЬНЫМИ ДЛЯ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, ВКЛЮЧАЯ ИНФОРМАЦИЮ О МЕТОДИКЕ РАСЧЕТА РАЗМЕРА ТАКОЙ ПЛАТЫ
	Подраздел 2.14. МАКСИМАЛЬНЫЙ СРОК ОЖИДАНИЯ В ОЧЕРЕДИ ПРИ ПОДАЧЕ ЗАПРОСА О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, УСЛУГИ, ПРЕДОСТАВЛЯЕМОЙ ОРГАНИЗАЦИЕЙ, УЧАСТВУЮЩЕЙ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, И ПРИ ПОЛУЧЕНИИ РЕЗУЛЬТАТА ПРЕДОСТАВЛЕНИЯ ТАКИХ УСЛУГ

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, указанных в подразделе 2.6 раздела II Регламента, а также при получении результата предоставления муниципальной услуги не должен превышать 15 минут.
	Подраздел 2.15. СРОК И ПОРЯДОК РЕГИСТРАЦИИ ЗАПРОСА
	ЗАЯВИТЕЛЯ О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ
	И УСЛУГИ, ПРЕДОСТАВЛЯЕМОЙ ОРГАНИЗАЦИЕЙ,
	УЧАСТВУЮЩЕЙ В ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ В ЭЛЕКТРОННОЙ ФОРМЕ
	Подраздел 2.16. ТРЕБОВАНИЯ К ПОМЕЩЕНИЯМ, В КОТОРЫХ
	ПРЕДОСТАВЛЯЕТСЯ МУНИЦИПАЛЬНАЯ УСЛУГА, К ЗАЛУ ОЖИДАНИЯ, МЕСТАМ ДЛЯ ЗАПОЛНЕНИЯ ЗАПРОСОВ О ПРЕДОСТАВЛЕНИИ МУНИЦИПАЛЬНОЙ УСЛУГИ, ИНФОРМАЦИОННЫМ СТЕНДАМ С ОБРАЗЦАМИ ИХ ЗАПОЛНЕНИЯ И ПЕРЕЧНЕМ ДОКУМЕНТОВ, НЕОБХОДИМЫХ ДЛЯ ПРЕДОСТАВЛЕНИЯ КАЖДОЙ МУНИЦИПАЛЬНОЙ УС...
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	МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ КОЛИЧЕСТВО
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	МУНИЦИПАЛЬНОЙ УСЛУГИ В МНОГОФУНКЦИОНАЛЬНОМ ЦЕНТРЕ ПРЕДОСТАВЛЕНИЯ ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ, ВОЗМОЖНОСТЬ ПОЛУЧЕНИЯ ИНФОРМАЦИИ О ХОДЕ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ С ИСПОЛЬЗОВАНИЕМ ИНФОРМАЦИОННО-КОММУНИКАЦИОННЫХ ТЕХНОЛОГИЙ
	Раздел III. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ  ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЯ К ПОРЯДКУ ИХ ВЫПОЛНЕНИЯ, В ТОМ ЧИСЛЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В ЭЛЕКТРОННОЙ ФОРМЕ
	Подраздел 3.1. СОСТАВ И ПОСЛЕДОВАТЕЛЬНОСТЬ, И СРОКИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЯ К ПОРЯДКУ ВЫПОЛНЕНИЯ
	3.1.5.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела II Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т....
	Подраздел 3.2. СОСТАВ, ПОСЛЕДОВАТЕЛЬНОСТЬ И СРОКИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ), ТРЕБОВАНИЙ К ПОРЯДКУ ИХ ВЫПОЛНЕНИЯ, В ТОМ ЧИСЛЕ ОСОБЕННОСТИ ВЫПОЛНЕНИЯ АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В ЭЛЕКТРОННОЙ ФОРМЕ
	3.2.1. ПОРЯДОК ОСУЩЕСТВЛЕНИЯ В ЭЛЕКТРОННОЙ ФОРМЕ, В ТОМ ЧИСЛЕ С ИСПОЛЬЗОВАНИЕМ ЕДИНОГО ПОРТАЛА ГОСУДАРСТВЕННЫХ И МУНИЦИПАЛЬНЫХ УСЛУГ (ФУНКЦИЙ), АДМИНИСТРАТИВНЫХ ПРОЦЕДУР (ДЕЙСТВИЙ) В СООТВЕСТВИИ С ПОЛОЖЕНИЯМИ СТАТЬИ 10 ФЕДЕРАЛЬНОГО ЗАКОНА ОТ 27 ИЮЛЯ 2...
	Раздел IV. ФОРМЫ КОНТРОЛЯ ЗА ИСПОЛНЕНИЕМ РЕГЛАМЕНТА
	Подраздел 4.1. ПОРЯДОК ОСУЩЕСТВЛЕНИЯ ТЕКУЩЕГО  КОНТРОЛЯ ЗА СОБЛЮДЕНИЕМ И ИСПОЛНЕНИЕМ ОТВЕТСТВЕННЫМИ ДОЛЖНОСТНЫМИ ЛИЦАМИ ПОЛОЖЕНИЙ АДМИНИСТРАТИВНОГО  РЕГЛАМЕНТА И ИНЫХ НОРМАТИВНЫХ ПРАВОВЫХ АКТОВ,  УСТАНАВЛИВАЮЩИХ ТРЕБОВАНИЯ К ПРЕДОСТАВЛЕНИЮ  МУНИЦИПАЛЬ...
	4.1.1. Должностные лица, муниципальные служащие Уполномоченного органа, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	В должностных регламентах должностных лиц Уполномоченного органа, участвующих в предоставлении муниципальной услуги, осуществляющих функции по предоставлению муниципальной услуги, устанавливаются должностные обязанности, ответственность, требования к ...
	Должностные лица Уполномоченного органа, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за исполнение административных процедур (действий) и соблюдение сроков, установленных Регламентом. При предоставлении муници...
	4.1.2. Текущий контроль и координация последовательности действий, определенных административными процедурами (действиями) по предоставлению муниципальной услуги должностными лицами Уполномоченного органа, осуществляется постоянно непосредственно долж...
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалоб...
	Подраздел 4.2. ПОРЯДОК И ПЕРИОДИЧНОСТЬ ОСУЩЕСТВЛЕНИЯ ПЛАНОВЫХ И ВНЕПЛАНОВЫХ ПРОВЕРОК ПОЛНОТЫ И КАЧЕСТВА ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ, В ТОМ ЧИСЛЕ  ПОРЯДОК И ФОРМЫ КОНТРОЛЯ ЗА ПОЛНОТОЙ И КАЧЕСТВОМ  ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться должностным лицом Уполномоченного органа, через которое предоставляется муниципальная услуга.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже одного раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исп...
	4.2.5. В ходе плановых и внеплановых проверок:
	проверяется знание ответственными лицами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	проверяется соблюдение сроков и последовательности исполнения административных процедур (действий);
	выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. ОТВЕТСТВЕННОСТЬ ДОЛЖНОСТНЫХ ЛИЦ ОРГАНА МЕСТНОГО САМОУПРАВЛЕНИЯ ЗА РЕШЕНИЯ И ДЕЙСТВИЯ  (БЕЗДЕЙСТВИЕ), ПРИНИМАЕМЫЕ (ОСУЩЕСТВЛЯЕМЫЕ) ИМИ В ХОДЕ ПРЕДОСТАВЛЕНИЯ МУНИЦИПАЛЬНОЙ УСЛУГИ
	4.3.1. По результатам проведенных проверок, в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей, виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются ...
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